Help Menu

The Help Menu on the WinGAP Tool Bar is designed to provide the user with various types of assistance in
the proper operation of WinGAP. NOTE: a number of the options on the Help Menu will connect the user
directly to the Internet. For these options to be used, the user's computer must have a modem, Internet
access, and where applicable, an email account.
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The Help Menu contains the following options:

Contents

The Contents option on the Help Menu displays the WinGAP Help Topics Form as seen below.

¢ Index

The Help Topics Form defaults to the Index Tab, which displays an indexed list of available Help Topics, as
seen below. Many of these Help Topics have sub-topics, which are indented to the right beneath the major

Help Topic.

Help Topics: wingap2_0 EHE
Index |Find |

1 Tupe the first few letters of the word pou're laoking far.

2 Click the index entry wou want, and then click Display.

Accessones Form -
Add-Ons Menu
Aircraft Form
Appeals Menu

Add Motar Vehicle

Open

Utilities
Boats & Motors Form
Building Permitz Form
Commercial Extra Features Form
Coarnmercial Improvernents Details Farm
Commercial lmprovements Form
Caonservation Use Form
File Meru

Exit

Ewxport
Import LI

Display I Eirit... | Cancel |
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Information on any Help Topic can be displayed in the Window by either double clicking on the Help Topic, or
clicking on the Help Topic and then clicking the Display Button. For instance, double clicking on the
Accessories Form item will display information about the Accessories Form, as seen on the next page.

& Wwindows Help |_ (O] x|

File Edit Bookmark Options Help
Qontentsl Index | Back | Frrint | e | ¥ |

<Accessories Form> ﬂ

- Accessories Form

The Accessories Form is used to add, edit, or delete any Accessory Improvernents on the Parcel. The Add/Edit Button to the
right of the Acc Imp value field an the Real Property General Information Form is used to access this Form.

If no Accessory Improvements exist on the Parcel, the Add/Edit Button will display as Add, and clicking on the Add button
takes the user to a "grayed out” Accessory Improwvements Form, top of next page, where the Mew button must be clicked to
add the first Accessory Improvernent to the Parcel

If ane or mare Improvements exist, the Add/Edit button on the Real Property General Information Farm will say Edit, and
clicking the Edit button takes the user to the first Accessory Improvernent on the Parcel, as seen below. There is no limit to
the number of Accessory Improvements that a Parcel can have.

A discussion of all fields on the Accessories Form follows. The field sequence is the same as when adding a New Accessory
Impravement record. At the conclusion of entering information about the Accessary, the user should click the Apply Button at
the bottom of the Accessaries Form to make sure that all data entry on the Form is saved before adding another Accessory
Improvement or exiting the Form to do other tasks. As on most data entry farms in WinGAP, the Hew Button must be clicked
first to add an Accessory record. The OK Button may be clicked without first clicking Apply if the user has concluded all data
entry for the Improvement/Section and does not wish to perform other tasks an this screen.

NOTE: If the user is adding multiple accessories, the NEW button must be clicked to add the additional accessory
items after the previous accessory's data entry is complete and the Apply button has been clicked to save the data.

The Parcel Mumber is displayed at the upper left of the Accessory Improvements form. Immediately to the right of the Parcel
Mumber, the Acckey, or Accessory Key, is displayed. The Accessory Key is created by WinGAP for each new Accessary
Impravement that is added. The user cannot access this field.

At the upper right of the Accessory Improverment Form are the first two data entry fields on the Accessory Form, Class and
Strat.

» Class: The Digest Classification for the Accessory Improvernent, such as Agricultural. The user can select from the 12
possible Class choices by

. keying the first letter of the Class, such as "A" in Agricultural or
. clicking on the combo box to select the Class or
0 pressing the Down Arrow to select the Class
« Strat: The Digest Stratification for the Accessory Improvernent, such as Production/Storage. As in Class, the user can ;l

NOTE: All of the Help screens that are displayed in this manner can also be displayed on each data entry
Form in WinGAP by clicking the Help Button on that Form.

Locating a Help Topic in the Index List can be done very quickly by typing a key word into the Index field (the
field immediately beneath the title "1. Type the first few letters of the word you're looking for"). For example,
the user might want assistance with Residential Improvements. Typing the letters "Res" would immediately
highlight "Residential Improvements in the list box, and the Display Button could be clicked to display the Help
Form for Residential Improvements, as seen on the next page.
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Help Topics: wingap2_0 EHE

Indes IFin.j |

1 Type the first few letters of the word you're looking for.

IIES

2 Click the index entry vouw want, and then click Dizplay.

Timber -
idential and Commercial Improvements Phota Module
Residential Improvement Calculation Summary Form
Fesidential Improvements Farm
Residential Improvements Mobile Home Form
Sales Information Form
Sales Search Form
Sketching Module
Statisticz Menu
Bazic Selection
Toals Menu
Database Utility
Depreciation
File Maintenance
Pazzword Administration
Freferences
Re-Appraize ﬂ

Dizplay I Eritat.. | Cancel |

¢ Find

The Find Tab on the Help Topics Form allows the user to locate specific words in Help topics. If this is the first
time the Find option has been used, Windows displays a message that it must first create a "Find" database,
as seen below.

Find Setup Wizard E

Find enables vou to zearch for specific words and
phrases in help topics, instead of searching for
information by categary.

Befare pou can uze Find, Windows must first create a list
[or database]. which containg every word from your help
file(z].

Ta create this list now click Next.

* Minimize database size [recommendedE

" Magimize search capahiliies

" Customize search capabilities

% Bach I Mest > I Cancel |

The default "Minimize database size (recommended)” should be accepted, and the user should click the Next
Button to proceed to the next screen, as seen on the next page. The Finish Button should be clicked here to
complete the Find Setup process.
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Find Setup Wizard E

Click. Finizh ta ztart creating the word list. Thiz process
may take a while, but you only need to do it once.

Once the list has been created, you can click the Find
tab to zearch for specific wards and phrazes.

< Back T Finigh Cancel |

The Windows Find Setup process creates a customized word list for WinGAP Help, as seen below.

Help Topics: wingap2_0 EE

Index  Find |

1 Tupe the ward(s] you want ta find

Clear

2 Select some matching wards to narmow pour zearch Options...

FErrd Sl
_audit Eitid e

Bebuild...

P

3 Click. a topic, then click Dizplay

cAccezzibility £ Desirability:

<Acceszzornes Forms

CArcceszones:

<Acoceszory Tables:

<Add-Onz Menu:

<t Motor Vehicles =l

156 Topicz Found | I Al wiordz, Begin, Auto, Pause |

Dizplay I FEint... | Cancel |

All the user has to do now is type a word that describes what they are looking for Help with, such as
depreciation, and the Find Form will display the Help sub-topics that contain that word in the middle window
on the Find Form, as seen on the next page.
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Help Topics: wingap2_0 (2] %]

Index  Find |

1 Tvpe the word(z] pou want ta find

Idepleciation LI Clear
2 Select zome matching words to narrow your search Optians...
| depreciation [

Depreciation Eitad Sifratlar..

Ferrad el

d Fiebuild...

BELDE

3 Click a topic, then click Display
s
<Commercial Improvements Forme
<Preferences:
<Residential Improvement Calculation Surmary Forme:
<Regidential Improvements Form:

|5 Topics Found | I Al wards, Begin, Auto, Pause |

Display I it | Cancel |

The lower case topic depreciation was found in five Help topics: APM Table, Commercial Improvements
Form, Preferences, Residential Improvement Calculations Summary Form, and Residential Improvements
Form, as seen in the bottom window on the Find Form. The word Depreciation, with the "D" capitalized, was
found in several additional Help topics. The Display Button can be clicked to display the Help topic. When
finished with the Help Topic, the "X" in the upper right of the Help topic form can be clicked to close the
window. The user can then perform other Help searches on the Find Form if desired, or the Cancel Button can
be clicked to return to the main WinGAP Screen.

Help Topics: wingap2_0
Index  Find |

1 Type the word(z) you want to find

Idepreciation ;I
2 Select some matching words to narow your search Options...
| deEreciation - |
Fid [ Smilar.
Eitrel i Ew
;I Bebuild...

3 Click a topic, then click Display

<hAccessones Form:

<Accessory Tablesy

<APM Table:

< Commercial Extra Features Farms

ik |

< Commercial Impravements Formi
<Commercial Tables»
<Cost Index Table>

L

|2'| Topicz Found | I Al words, Begin, Auto, Pause |

Dizplay I Bt | Cancel |
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Commands
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This Menu Option does not function in Version 3.10.3.

Using Help
WIinGAP 3.8.3 [35] - Appraisal Year 2009
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This Menu Option does not function in Version 3.10.3.

Feedback
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This Menu Option does not function in Version 3.10.3.
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Online Updates
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The Online Updates option on the Help Menu will launch the default web browser on the computer and take
the user directly to the Catalogs / Manuals / page, shown below, located on the WinGAP website
(www.wingap.com). Here the user can access and download various manuals, reports, and product updates.

) Catalog - Mozilla Firefox

File Edit WVew History Bookmarks Tools Help

b c E.g‘j lj |_] http: /jwww.wingap.com/catalog.htm YT '
You

&+ America Online ,_] Bank of America % Fidelity V Vanguard "¥? DRUDGE REPORT = ESPN.com "¥? Yahoo! Finance Quotes "¥? Yahoo Finance I YouTube . PHub “¥? Yahoo! T

Home | Contact 1

Catalogs / Manuals
This page contains links to files we are making available for FTP download. In the file's description, under the
What's Hew Format section, click the appropriate link to begin downloading,.
Online Support Note: All file sizes are approximate, download times may vary depending on connection speeds.
CAVEAT 2ocf 4 -
Product Manuals Product Updates / Downloads
Wingap Conference
e WinGAP Personal Property Manual - Newly ABOS and NADA downloads are not inte
Locugts Revised into WinGAP. You can access these dow:
FAD. WinGAP Future Year from TOOLS > FILE MAINTENANCE

WinGAP Digest Export

Catalogs / Manuals IEH Add-Ons Window Help
Relndex... . !
Course Registration Password Administration. ., G Mé
Schedules [ Tables » | Transfer Timber
Hardwars Specs Depredation »
Digest Checklist Data Edits
| | Database Utility Growth Calculations
Updates Re-Appraise ¥| EditLog
| Wiew Schedule Edit Log
Preferences. .. _ B

Reports
‘Year End Cleanup ...

Create Checkout Folder
Future Folder Tasks

Broadcast Shutdown Mess:
Clear Shutdown Message

The latest version of WinGAP can usually be obtained by clicking on the Updates link located on the lower left
of the WinGAP Catalogs / Manuals page, as shown above. This link will take the user to the WinGAP Update
page, as shown on the next page. Updates can be downloaded by selecting the appropriate update file links
under the desired Version and downloading the update files.
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@) Updates - Mozilla Firefox
File Edit View History Bookmarks Tools Help

@ - (o | ]| httpy/wwwawingap.com/updates.itm 7 - | |[G-| Google

E-' AQL.com - Welcome t... | 2] Most Visited ’ Getting Started = | Latest Headlines

Norton- - (@) cossatogans -

Home | Contact

Updates

What's Mew WinGAP Update Page
Online Support Version 3.9

Wingap Conference Download Here (3.9.8): wingap.zip, appvear.zip, update instructions, view entire folder

Products d 308

State Homestead Value now correctly handles FLPA
Lat/Lon fields expanded to 13 positions
FLPA forms updated to match DOR requirements

F.a0.

Catalogs / Manuals

4 397
Course Registration CU application form now omits continuation dates on new application ‘ ‘
Real property print menu has been enhanced to add more repors available at the right-click menu
Hardware Spacs Map It button customized for Whitfield and Richmond County
Procedure has been put in place to allow users to delete documents attached to property
Digest Checklist Real Index name searches now have a secondary sort on parcel number
COA now includes language for new binding arbitration.
Updates Enterprize zones bug fixed.
Digest Submission, Growth Calculations, Data Edits now have been enhanced to handle FLPA.
Reports 4 3.0.6 Features include:

FLPA FMV: Corrected the dislpay of the FLPA Base Value on the FLPA Covenant Screen.

Public Export: Exclusive use of the files is no longer required.

Data Edits: the "Select Edits"” screen has been reorganized to allow viewing of all options. New edits have been added for FLPA
4 3.9.5 Features included:

Proper Handling of Residential Transitional

Ability to Print Blank FLPA Application from Real Property General Information sereen

Corrected display of FLPA Exemption amount on Real Property General Information sereen

Other Update Methods

FTP Utility

WinGAP program updates can also be done by using the WinGAP FTP Utility within WinGAP (Tools >> FTP
Utility). See that section of this manual for instructions on how to use the FTP Utility to download files.

Internet Explorer

Important: An unmodified version of Microsoft's Internet Explorer can also be used to access the WinGAP
FTP Site. Other web browsers, such as Mozilla Firefox, and versions of Internet Explorer that have been
modified by AOL, may not be able to access the FTP site. If an unmodified version of Internet Explorer is not
available, the user should use the FTP Utility within WinGAP to access the FTP site for WinGAP version
upgrades. Further information on File Transfer Programs can be obtained from any WinGAP support team
member.

For instructions on using Internet Explorer to perform WINGAP updates, the user should consult the WinGAP
Basic Data Entry Master Manual.
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The WinGAP on the web option on the Help Menu will launch the default web browser on the computer and
take the user directly to the Home page on the WinGAP website (www.wingap.com), as seen on the next

page. Here the user can read about the latest developments with WinGAP, the GAP Group, and other items of
interest.

) WinGAP by Gap Group - Mozilla Firefox
File Edit Vew History Bookmarks Tools Help

- C E'Ia!;"i [ [ | http:ffovwws.wingap.comf A %
& America Online |;] Bank of America € Fidelity V Vanguard "¥? DRUDGE REPORT &= ESPN.com "¥? Yahoo! Finance Quotes “¥? Yahoo Finance YouTube . PHub “%? Yahoo!

Home | Contact’

WinGAP by Gap Group Inc.

What's New Technical Support Inforn

Online 5 t : ;
e Technical support is offered M
CAVEAT 2008 : - Friday from 8 a.m. to 5 p.m.

or by appointment 24,7
Wingap Conference

INGAP
0OLS

Chat with Tech Rep

F.A0Q. Comptiter Assisted Mass Appraisal Live: Now
E-Mail : Gregg Reese
Catalogs / Manuals Grant Hilton
: : Wayne Blackwelder
Course Registration Kennv Colson
Hardware Specs WinGAP CAMA is the primary appraisal software used in the State of Mark Lovd
Georgia property tax appraisal arena, with over 129 of the 150 counties in Tracy Thomas
Digest Chacklist Georgia. WinGAP continues to evolve and grow as the users desire and
state law requires. Qur software currently offers cost-effective, battle
Updates tested reliability as evidenced by the current 3+ million tax parcels
appraised annually. Products
Reperts
v
What's New o WinGAP - Windows bas¢
r. ; CAMA
4 Wingap 3.8 now available 2 e nEapmel
ATY . . ¥=1 D .
4 WinGAP Update Page I 2
4 CAVEAT Material Download s
| ] N R N L
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WinGAP Version Changes
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A list of all changes that have been made recently to WinGAP can be accessed by clicking on the WinGAP
Version Changes option on the Help Menu. NOTE: since the WinGAP changes file requires Adobe Acrobat
Reader, Acrobat must be installed on the user's computer to view and/or print the changes listing. An example
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of one page of the changes list is shown on the next page.

WinGAP Version Modifications

. Covenant Info - The Start Year field for all covenants has been opened for
editing . ((KK})

2. Appeals = The Active Appeal report has been modified 1o caleulate an absolute
VID. Also. the appeal status for binding arbitration has been added to the repon.
(UMD

3, Appeals — The Waived status has been added 1o the list of appeal status types
where the current value of the appeal will not be checked agamst the current
value of the parcel and the user prompted if the two are not equal. (000)

4. HB233 = See HB233 vsers document for details, ((00)

5, Digest Export = Corrected issues with incormect feld names. ((00-285)
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Online support from Agents of the Department of Revenue's Division of Local Government Services can be
obtained by clicking on the Online Support option on the Help Menu. This takes the user to the Online
Support page on the WinGAP website, below.

NOTE: If the user cannot access the Help >> Online Support option because WinGAP will not operate,
Online Support can also be reached by using either of these two options:

[ type www.wingap.com/online_support.htm into the URL field of the web browser

[1 goto www.wingap.com and click the Online Support link on the left of the page
File Edit Wew Higtory Bookmarks Tools Help
- c ugd [ I;] http:/fwww.wingap.com/online_support.htm Yl T '
Sf- America Online ,J Bank of America ﬂ Fidelity W Vanguard “¥? DRUDGE REPORT E ESPM.com "¥? Yahoo! Finance Quotes "¥? Yahoo Finance E&“] YouTube . PHub "¥7? Yahoo! 1

Home | Contact1

Online Support
F = = . z
S Please detail your questions or issues fully in the
R question box below
CAVEAT zoof Want to chat only? If you have MSN Messenger you are in luck.
Wingap Conference ms‘n\,"-l\‘lessenger -
Products 101
F.A.0. The tech team monitors MSN. Please send us an email and we'll help you get our ID into your buddy list. IM is

great way to check and see how busy OLS is before you get in the call queue and wait.

Catalogs / Manuals ) o ) ) )
Please be patient when calling into OLS. When busy, vour wait may be several minutes, do not lose faith. Pleas

Course Registration patiently. Calling in over and over repeatedly doesn't get vour question answered more quickly, it merely add:
same question to the call queue over and over and clogs the system, if anything, making the wait longer. Pleas:
Hardware Specs the "click here” button once and then just wait. We are working as hard and as fast as we possibly can. Thank -
advance for your patience and understanding.
Digest Checklist
Updates ) . ) )
Live representatives are online and standing by!
Reports Meet your .represe!ﬂtative on-screen and get answers to your
guestions in real time.

Client Name:
Client County:
Agent Name:
Phone #: I
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Important: The user should pay particular heed to the instructions on this page prior to making the connection
to Online Support, particularly:

¢ The Windows Desktop Background Wallpaper needs to be as non-graphic and uncluttered as possible. If this
is not the case, the user should right click anywhere on the Windows Desktop and select Properties from the
menu that appears. The user should go to the Background Tab (the default on most versions of Windows),
and select None. If the user does not do this, the first thing the Online Support Agent will do after connecting
to the user's computer will be to change the Wallpaper. The user can change it back after the online session
is completed.

¢ Please write your questions and/or issues fully in the box provided on the User Login Form.
* Please be patient when contacting Online Support, as there may be an extended wait at times.

At the middle of the Online Support page is the User Login Form, as seen below. The user should key their
first name in the Client Name field, followed by a phone number in case the Support Agent needs to call the
user. The County name should be keyed in the Client County field, and the name of the Agent being contacted
in the Agent Name field. A full description of the problem the user is having should be keyed into the memo
field at the bottom of the User Login Form. Once the user has filled in these fields, the Click Here Button
should be clicked to begin the Online Support session.

Live representatives are online and standing by!

Meet your representative on-screen and get answers to your
guestions in real time.

r

Client Name:
Client County:

Agent Name:

Phone #: I

Type your guestion below and click the
yellow button.

Click
Here!

rOWERED BY Golobssist™

NOTE: Online Support should be used to solve problems with WinGAP. It should not be used to
request customized reports or ask general operational questions about WinGAP. These issues are
better dealt with by using the Suggestions or Service Request forms, discussed earlier in this manual,
or by sending email to one of the DOR Support Agents.
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Regular OLS Schedule®:

Monday - Grant Hilton

Tuesday - Gregg Reese

Wednesday - Wayne Blackwelder
Thursday - Kenny Colson & Mark Loyd
Friday - Tracy Thomas

b bhbhbh

# the schedule does not limit the number of tech support persons on a given day, instead provides a schedule b
which the tech support personnel are regularly scheduled to be available.

As shown in the image above, the regular weekly Support Agent schedule for Online Support is listed at the
bottom of the Online Support page.

After clicking the Click Here Button, the "Contacting Your Representative" screen will appear, below, followed
by the "Redirecting to our secure server" screen, as seen on the next page.

___?_J:J-:r.STr'un'rin. o T e : q
B Gde  Vew Fpesibes  Tosh  Help !

Q- QO W EAG Powe proons @G @ 35 B- /DB

Adcress ] to: froker desktonstreaming, com h e Portsl =pmoT et mis % F e st AT erplabe 4 F questioriniry. ieolaatergt=tnue o mgeptmrboxbtiame Fuld EJ G0 Lris *

Contacting your representative

In & fam memants poull mast & e epresentstive on your
mErman,

L S

iy L]
T

8] (3 itens remaining) Downicading picune hitpe) noker, desk g.commjeeh frmages s_ph_show_im.gif... [® ] B Internet

159



=) Doy T I COTTE S EC T SRV nteriiet Eeplorer
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Agcress (] Hitp: [Jbroker desktops treaming. com fpervietidispatch e gethieln? Sesonilio =14 538 150 20F TI0-0 T 1AB 256 or el =gepdiuer vy =5 56504 Tl balode =pava E '50 Links *

Redirecting to our secure server

Clgk harn to procssd waing our sscure senar.

8] Opering page hitps: fbroker g.o i traplFSiessinino - 143259 18/ I0F TI804D T 1AB 36 orty o Internes

These screens will be followed by the "Preparing to connect with your representative” screen.

b Dpsktoptrenmine oo prepurive fo ponnect SMrofi it net Eagiliner
B G v Faventis Tocsd e [

Q- Q HWEAG Lo proos @G @ 35 8 | DB

Adcress (] Fittps: [foroker  deskiop . com fpervie | idepaich e . trapd Mesmondeio= 1412849 18,D20F 700 7 1AH 2 34 o tal mpapiluer ey = 55384 Fdctor=cal E '50 Links *

Preparing to connect with your
representative

Cour aafe, virus-fres plug-in Wil dowslosd ahertly.

iF them plugrim desan't dewnlosd snd skt miters bevo manubes,
gligk hwrs to dowrlowd chatlink_sxs. Than save it to your
deskiap and double-dick an It to k.

Cheh ¥as or Granl whes prompled.

@] {2 item remaining) Cinening nage hitps: (fhroker . desk g commyserset idepats fdhs downbcad . ImpSessioninfo= 143285 8 00F  [§ ] S & Intemes




Next, the user will be prompted to install and run a file, as shown in the Security Warning window, below. The
user should click the "Yes" Button to download and install the file.

. - -
Sy i mi

Do you want to install and run “chatink exe” signed on
1/20/2003 11:26 PM and distibuted by:

ertcity.com, inc.

Publisher authenticity verfied by VeriSign Class 3 Code
Signing 2001-4 CA

Caution: expertcity. com, inc. asserts that this contert is
safe. You should only install/view this content if you trust
expertcity com, inc. to make that assertion.

SIGHNED WITH PERMISSIONS
Full Pemissions

[ ] Always trust content from expertcity.com, inc.

[ Yes ] | No | [ More Info

This file must be downloaded and installed each time the user requests Online Support in order for the Agent
to gain access to the user's computer. Once this is accomplished, the screen sharing message will appear
superimposed over the other windows on the user's computer, as shown on the next page. The "Yes" Button
should be clicked to begin the session. The Gap Group, Inc. Chat Form will also appear at the upper left of the
user's computer, as shown on the next page.
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The Online Support Agent and the user can exchange questions and answers by using this Chat Form. When
the user wishes to talk to the Agent, the text is keyed into the small window at the bottom of the Chat Form.
The Send Button should be clicked to send the message to the Agent. Both the Agent's and the user's
messages will appear in the larger window on the Chat Form.

At the conclusion of the Online Support session, the Agent will terminate the session, and the Online Support
Evaluation Form will appear, as seen on the next page. The user can rate the Online Support experience

using this Form.
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Finally the sign off screen will appear, as shown below. The user can close this screen and log off the Internet
to end the Online Support session.
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Contact Tech Support

E WinGAP 310.3 - Appraisal Year 2009
File Property Maintenance Appeals Reports Statistics Tools Add-Ons  Window

@ % E Contents 3 e;

C d
Owner Multiple Owner  Real Index Real Personal Prebill =ommands or

Using help

Feedback

Online Updates

WinGAP on the web
WinGAP Version Changes

Online Support

Contact Tech Support

About...

Another way to contact WinGAP Technical Support is provided by clicking on this option on the Help Menu.
The Contact Tech Support option will launch the default email client program on the computer, producing a
mail form, in the example below Microsoft's Outlook Express, which the user can fill out as necessary and
email directly to WinGAP Technical Support.

File Edit WView Insert Format Tools Message Help i
. x>
Send Check

Tos |ten:h@n'ingag.cnm
Ce |
Subject:  |Help Me

164



About

E WinGAP 3.10.3 - Appraisal Year 2009
File Property Maintenance Appeals Reports Statistics Tools Add-Ons  Window

S ) BN

Owner Multiple Owner  Real Index Real Perscnal Prebill ol
Using help

Feedback

Online Updates

WinGAP on the web
WinGAP Version Changes

Online Support

Contact Tech Support

About...

The About option produces the About WinGAP Form, shown below, which displays general information about
WInGAP. The most important information on this form is the Version Number of WinGAP currently in
use, such as WinGAP 3.10.3, as shown below. Any time WinGAP Technical Support is contacted about a
problem, the Version Number MUST be reported in order for the problem to be correctly diagnosed and
solved. The About WinGAP form also displays a map of Georgia counties using WinGAP, with WinGAP users
in Blue. Also displayed on the right side of the About Form are the developers of WinGAP, the Current User
(Login ID), and the number of Real Property Parcels, Personal Property Accounts, and Prebilled Mobile
Homes for the appraisal year in use by WinGAP. Also displayed on the About Form are acknowledgements of
third party products that are used in conjunction with WinGAP, such as NADA, ABOS, and Advantage.

" About WinGAP =

WIinGAP 3.10.3
© 2009 Gap Group Inc.

Programming by Kristi Reese &

WMConsulting
Cument User  Mologin
Real Parcels 13132
Personal Accounts 1356
Prebill MH's 1504

NADAguides
Qo

1!

i e

Advantage
Dltahag |

Server

MARINE
BLUE BoOK

Hep || OK |
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WinGAP Search and Data Entry Forms

As mentioned earlier in this Manual, all operations in WinGAP, including searches for property as well as data
entry, begin and end at the main WinGAP screen, shown below.

E\-‘."inGAP 3103 - Appraisal Year 2009 = || B[ &
File Property Maintenance Appeals Reports Sta Tools Window Help
& ,
@« @ g . B o » ®
Owner Multiple Owner  Real Index Real qnal Prebill MH Transfer Timber Report Design  Wild Search

WinGAP Menu Bar

WinGAP 3.10.3 - 2009

WinGAP Tool Bar with Buttons to
Access Searches to Owner, Multi-
Owner, Real Property Index, Real
Property, Personal Property,
Prebilled Mfg Housing, Property
Transfer, and the Report Designer

County = Jones (Fox) [65] 1073741823 K INS CAPS SCROLL | 13:20:16

Most property searches, such as an Owner Search, can be initiated by clicking on the desired Button on the
Tool Bar. Some searches, however, such as for Sales, must be performed by using the Menu Bar. Either
procedure will produce a Search Form, and from the Search Form the user can proceed to any number of
Data Entry Forms to add, edit, and delete property data. The rest of this Manual will discuss in detail the
various Search and Data Entry Forms used in WinGAP. There will first be a general discussion, starting on
the next page, about how forms are used in WinGAP.
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Forms In General

All of WinGAP's search and data entry screens, or windows, are called Forms. A typical WinGAP Search

Form, the Owner Search Form, is shown below:

WinGAP - Owener Search

el

An example of a Data Entry Form is the Owner Information Form:

WinGAP - Owner Information

Last First Mid It

[

Corporate Name

AAROM SHAREE
Address

116 LEERD

City State  Zip
MACON GA 327
Numbers
Home () - FEI R
Work () - S5N -
Fa () - SSN2 .

kol —

Owner BD I Spouse BD Iy

Multiple Chwners List

Lucky | Search Drder
& Ha=a
Parcel B
Accoun &
Hiuamier of
His to Display
5
| Corsal
E55)
Owner Key 26416
Real || Prebil MH | Pemsonal |

Aszzeszment Information
Real Prop Parcels 1

Personal Prop Accts

Prebill Mobile Homes 0
Owner's Total Acres 0.66
VYalue

Land 3300
Improvement 88.992
Personal Property 1]
Mobile Homes 0
T otals 92,292

[ Edit History ] [ Transfer

[7] Non-Disclosure

(@) [ Hep | [ Camcel | [ Delte | |

Mew | | Aoy | [ OK
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All Forms contain Fields into which the WinGAP data is keyed. The number of fields on a Form will vary based
upon how much data entry is required for that type of property. The Tab key is used to move forward between
fields, Shift+Tab to move backward. The Mouse can also be used to select a field for data entry, but the user
must be careful to click in the appropriate position in the field or move to such position with the directional
arrow keys.

Button Controls

All Search and Data Entry Forms in WinGAP use various Buttons and other Controls to operate these Forms.
As can be seen on both the Owner Search and the Owner Information Forms, above, the use of a Form is
controlled by Buttons, which the user "clicks" on with the Mouse to execute an action (various "hot key"
combinations can also be used to actuate the Button). These Buttons are normally found at the bottom of the
Form, but Buttons that perform specialized tasks appropriate to that Form can be found at any place on a
Form.

Search Forms in WinGAP will typically have four Buttons:
1) A Search Button, seen below, located immediately to the right of the Search Field, is clicked to commence

a property search based upon the criteria keyed into the Search Field. The hot-key combination of Alt+S
will also operate this Button.

A Lucky Button, seen below, located immediately to the right of the Search Button on the Owner, Real,
Personal, and Prebilled Mobile Home Search Forms (not Real Index or Multiple Owner) is clicked to
commence BOTH a property search based upon the criteria keyed into the Search Field AND open the first
record (Owner, Real Parcel, etc.) that matches this criteria.

Lucky

If the user places the mouse cursor on the Lucky Button, a "tool tip" will appear:

Lucky | |'Seart:h I]n:ler—|
S —

I‘.T Marme
|£—\ut|:|-|:|pens the first match of the searched text,
[T [

2) An Open Button that will "open" the desired property record on the Search Form. The hot key combination
of Alt+O will also operate the Open Button.

3) A Cancel Button that will cancel the Search operation and close the Search Form. Note: Clicking on the
"X" on the upper right of any Search Form will also cancel the Search operation. The hot key combination
of Alt+C will also actuate the Cancel Button.

Cancel |
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The Real Index and Real Search Forms in WinGAP also have a Print PRC Button:

Print PRC |

Clicking this button will produce a print preview of the Property Record Card for the Parcel that is highlighted in
the list box on the Real Index or Real Search Form.

Data Entry Forms in WinGAP will typically have the following Buttons at the bottom of the Form,
from left to right:

1)

A Print Button that will print the Form as it appears on-screen; on some Forms, right-clicking on the Print
Button will produce a Menu with even more print options particular to that Form.

il

A Help Button that will display content-oriented Help about that particular Form. In a future version of
WiInGAP, the user can also press the F1 function key on any data entry field on the Form and receive
specific Help about that field. The hot key combination of Alt+H will also actuate the Help Button.

Help |

A Cancel Button that will cancel any changes made to the Form (unless the Apply Button has been clicked
first). Note: Clicking on the "X" on the upper right of any Form will also cancel any changes made on a
Form, unless the Apply Button is clicked first. The hot key combination of Alt+C will also actuate the
Cancel Button.

Cancel |

A Delete Button that will delete the record currently in use, prompting the user before doing so. On some
Forms, the Delete Button, by design, does not function, and the Help Button for that particular Form will
explain why. The hot key combination of Alt+D will also actuate the Delete Button.

Delete |

A New Button that will open up the fields on the Form for data entry for a new record. Until the New Button
is clicked, the User cannot Add a New record. The hot key combination of Alt+N will also actuate the New
Button.

An Apply Button that saves any changes to the Form and leaves the user on the Form. The hot key
combination of Alt+A will also actuate the Apply Button.

apply |
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7) An OK Button that saves any changes, leaves the Form, and returns the user to the previous Form or
Menu. The hot key combination of Alt+O will also actuate the OK Button.

ak I

8) An Edit History Button will also be found on many WinGAP data entry forms. It is used to view the Edit
History for that particular record, such as Owner, Real Property, Sales, etc. For example, the Edit History
for a Real Property parcel might appear similar to the image below.

37 dooly
3137

02/26/2004 | 09:45:43

realprop :

realprop 3137| dooly 0140542004 |11:16:00
realprop 3137| doaly 1240342003 | 0&:41:03
realprop 3137| doaly 1240342003 | 08:41:04
realprop 3137| doaly 1140342003 | 04:48:11
realprop 3137| dooly 1041642003 | 030708
realprop 3137| doaly 1041642003 | 020943
realprop 3137| doaly 1041642003 | 03:10:56
realprop 3137| doaly 1041642003 |03:21:33
realprop 3137| dooly 1041642003 | 04:07:47

=
a| | »

@ Lione |

As mentioned above, other Buttons may appear on data entry Forms that perform specialized tasks particular
to that Form. For instance, the Owner Information Form has Buttons called Real, Prebill MH, and Personal that
allow the user to gain access to these types of property from the Owner Information Form. The use of these
Buttons will be discussed in the Owner Information section of this manual.

Other Form Controls

There are also other controls on Forms in WinGAP, such as single line edit fields, combo boxes, checkboxes,
calendar buttons, calculator buttons, radio buttons, and list boxes.

1. Asingle line edit field is where much of the data entry in WinGAP occurs.

Corporate Name . ' |:
I.l'l". J'5 COMVEMIEMCE STORE
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An example of a single line edit field is the Corporate Name field on the Owner Information Form. When keying
data into a single line edit field, the user must always be sure that the data is keyed in the field from the far left
of the field. If the user Tabs into the field (or Shift + Tab), the cursor will always be positioned at the left of the
field. However, if the user clicks in the field with the mouse, very often the cursor will not be at the far left of the
field. If this is the case, the user should press the Home key to go to the far left of the field.

2. A memo field is found on many data entry forms in WinGAP, such as the Owner Information Form, below.
Memo fields are used to enter comments, multiple owners (as on the Owner Information Form), and other
useful information in WinGAP. A memo field can hold an unlimited amount of text.

WinGAP - Owner Information

B3
Last First Mid Init Owner Key 6173
C_orpo te Namo — [ PReal || PrebilMH | Personal |
it
812 DEVELOPMENT Agsessment Information
Address Real Prop Parcels 1
Personal Prop Accts i}
401 CHERRY STREET Prebill Mobile Homes ]
Owner's Total Acres 1.00
City State  Zip Value
MACON GA 31200 Land 5.500
MNumbers Improvement ]
Home () - FEI Personal Property i}
Work () - 55N Mobile Homes ]
Fax () - SENZ Totals 5,500
Entity Type - | SS5T
Owner BD I Spouse BD I Editbistony | | el

3. A combo box is a control that produces a drop-down listing from which the user selects the most
appropriate option for that parcel, account, etc.

T an District - County Unincarporated

fiemnt Freasan | i - County Unincorporated

[

02 -“ienna
03 - Finehurst
04 - Unadilla
05 - Byromville
6 - Lilly

17 - Daaling

T SIS T ™ =T TT T ™

For instance, the Tax District combo box is used to select the Tax District for a parcel. The user can click on
this combo box to select the correct Tax District, or key the first number (or letter, if applicable) in the Tax
District Code, such as 01 for Unincorporated. The user can also press the Function Key F4 to display the
items in the box.

4. A checkbox is a control where the user clicks in the box to indicate that this particular option is "true", or
will be used.

™ Muotice
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For instance, if the user placed a checkmark in the Notice checkbox, an Assessment Notice would be printed
for that parcel. No checkmark in the Notice checkbox would indicate that an Assessment Notice would NOT be
printed for that parcel. The checkmark is inserted in a checkbox by clicking with the mouse in the checkbox, or
pressing the spacebar when the checkbox is in focus.

5. A calendar button is located on every Form in WinGAP when there is a date field on the Form, usually to
the right of field.

)

Instead of keying the date in the field, the user can click on the calendar button to produce the Calendar Form,
from which the correct date can be selected, as seen below.

Calendar |
4 September 2003 b

Surn [Man [ Tue “ed | Thu | Fri | Sat
1 2 3 5 B

7 ] 9 |10 [ 11 (12 | 13
14 (15 [ 16 [ 17 [ 18 | 19 | 20
A |22 [ 23 [ 24 | 25 | 2B | 27
28 | 29 | 30

In the above example, double-clicking the highlighted "4" in September 2003 would insert this date in the field
on Form that was being used, in the format 09/04/2003. The user can also insert the current date in any date
field by clicking in the field and hitting the space bar, or by right clicking in the date field and selecting the
"Today" option.

A calculator button is found on all Schedule Forms in WinGAP, discussed earlier in this Manual, as well on
other Forms where such a control is needed.

Area 1500 E

- - . 1

The Calculator Button can be clicked to perform any needed calculations without leaving the Form, as shown
below.

—

500

Memary Contents
|
BLY

x| cef

j

SAVE /EXIT ||

Pl B

CIEIEIE L =
LLLLEE

|

Iy
By
4]
][z
Ej

QuIT
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7. A radio button section is found on all Search Forms in WinGAP, as well on other Forms where such a
control is needed.

—Search Order —

&+ Name

" Parcel #
£ Shieet

i Account i
[ [
o (e

£ DS

) e
£ Serial Mum

As seen in the Search Order radio button section on the Owner Search Form, above, the user selects the
desired Search Order by clicking with the mouse in the white circle, or radio button. Only one radio button
option can be selected at any one time. If the radio button is gray, it is not in use and cannot be selected.

8. Alist box is found on all Search Forms in WinGAP, as well on other Forms where such a control is
needed. The Owner Search Form is shown below, and the list box is contained within the dark rectangle.

WiIinGAP - Owner Search | x|

Search Luck: — Search Order —

DEVLOFPMENT " Parcel #
L EECTRIC LLF £ Sieer
1 ELECTIRC
i ELECTRIC " Account #
1 ELECTRIC LLC CICHIDE:
i ELECTRIC, LLS [
L & D INSULATION ING  DEA
L CUTTING EDGE SERVICES P EECEINUM
L TO I SALES =
L TO Z SALES INC R £ e
i-1 PALLET RECYCLING INC R
LLMES CAPITAL CORP R
LAMES CAPITAL CORFORATION R Mumber of
LARCH GRADY & MICHELLE R Hits to Display
LLRCN HYACINTH R I—
LLRCH INGRID C R =
LLRCH SHLREE R

ABEOTT LABORATORIES INC

Help | LCancel I Open I
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A list of items (in the example above, Owner records) are contained within the List Box, and the user selects
the desired item by clicking on it. The user can move up and down in the Owner Information List Box by a
variety of methods:

a. The Up and Down Arrow keys

b. The Page Up and Page Down keys

c. The Home and End keys: The Home key will take the user to the top of the List Box; the End
key to the bottom

d. The mouse can also be used to scroll up and down in the List Box: by using either the wheel
on the mouse, or by grabbing the "thumb" (the gray bar) within the vertical scroll bar on the
right side of the list box.

Scroll Bars, mentioned in the last item above, are found within List Boxes, Combo Boxes, and Memo fields.
Scroll bars can be vertical, as in the Owner List Box above, as well as horizontal, as in the bBrowser List Box,
discussed next.

9. A bBrowser list box is found on some Forms in WinGAP. The bBrowser list box is similar to the list box,
previous page, but the information on a bBrowser list box is displayed in a grid format, with defined rows
and columns. An example of a bBrowser list box is the Urban Land Schedule, found in Tools >>
Schedules / Tables >> Urban Land, as seen below.

WinGAP - Urban Land | x|

Subdivizion / Neighborhood

SUBDIVMAME SUBDICODE | CALCMETHOD | UMITYVALUE|  ExUNITS| EXFACTOR| DEFTHTEL =
110.00 0.00 0.00 U
12000240 50 2| 1200000 0.00 0.00 a
120/FF 20 1 120,00 0.00 0.00 a
130/FF 1 1 13000 n.oo 0.00 a
14,000/4C 51 2l 1400000 n.oo 0.00 a
140/FF 22 1 140,00 n.on 0.00 a
15.000/4C 52 2| 1500000 n.on 0.00 a
15/FF 1 1 15.00 0.00 0.00 a
150/FF 23 1 150,00 0.00 0.00 a
1500440 29 2 1500.00 n.oo 0.00 a
160/FF 24 1 160.00 n.oo 0.00 a
170/FF jiis] 1 170,00 n.oo 0.00 a
175/FF 26 1 175.00 n.on 0.00 a
20/FF 2 1 20.00 n.on 0.00 I]
EIs £l 2 ELL nnn nnn hd
1 | »i
— Information
MName |1 10/FF Unit Y alue 17000 Default Depth
—WYaluation Method EHCBSS?VB Un_lts ﬂ INone ;I
Ercessive Adj Factor 000
& Front Foot (1] € Square Foat (3
" Aeres [(2)  Lat / Unit (4]

Help | Cancel Delete Hew Apply ok
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Owner Search Form

The Owner Search Form, seen below, is used to locate Owners of property. The Form can be reached by any
one of several methods:

1) by clicking on the Owner Button on the WinGAP Toolbar;
2) by clicking on Property Maintenance on the WinGAP Menu Bar, then Owner, then Search;
3) by keying the "hot-key" combination of Ctrl+O.

WinGAP - Owner Search [ x|

| Search l Lucky | — Search Order —

;I & Name

Parcel #
Sireet
Account #
B[

[ | [E5
DB

Eeeal M

i e Bite Nite Tie e i Nie |

Serial i

Mumber of Hits
ta Dizplay

l;l‘_l;h_l;;‘

4

Help | LCancel I pen I

The Owner Search Form is divided into several sections. At the top of the Form is the Search Field, where,
depending upon the Search Order, the property owner's name, parcel number, or other criteria is keyed.
Beneath the Search Field is the Owner Information List Box where Owner records whose names, parcel
numbers, or other criteria that most closely match that keyed into the Search Field will be displayed. On the
upper right of the Form is the Search Order section, where the default Search Order (Name) can be changed
by clicking any of the other Radio Buttons.

Beneath the Search Order section is the Number of Hits to Display field which contains the default number
of Owner records that will be displayed in the Owner Information List Box. This default value can be
temporarily changed, if necessary (and if Logins are enabled in Tools >> Preferences, set as a default for
that user). The topmost gray panel beneath the Owner Information List Box is the Multiple Owners Memo Box
where the names of Multiple Owners of a Parcel will be displayed. Beneath this panel is another gray panel
where various information about any selected Owner (meaning highlighted, or clicked on) in the list box will
display.

The Help Button can be clicked to display Help Information about the Real Property Search Form.

Finally, the Open and Cancel Buttons allow the user to Open the desired Owner record or Cancel the search
procedure.

175



Search Field

NOTE: Before keying any search information in the Search Field, the user should be sure that the Cursor is at
the far left of the field. Not doing this will in most cases produce incorrect information.

Name Search

What the user keys into the Search field is first determined by the Search Order. The default is Name Order.
How the Name is keyed into the Search field will depend upon how the County manages the Name information
in their database. Names in WinGAP can be keyed on the Owner Information Form in either the Last Name-
First Name-Middle Initial fields, or in the Corporate Name field. An Owner cannot have names in both places.
Any name keyed in the Corporate Name field on the Owner Information Form will supersede the names keyed
in the Last Name-First Name-Middle Initial fields; it fact, any names entered in the Last Name-First Name-
Middle Initial fields will be removed by WinGAP on the Form. One County may prefer to reserve the Corporate
Name field for Businesses and Corporations, and use the Last Name-First Name-Middle Initial fields for all
other owners; another County may prefer to use the Corporate Name field for ALL owners; a third may prefer
to use the Last Name-First Name-Middle Initial fields for ALL owners. It is entirely a local matter.

If the user is looking for an Owner's Name that is located in the Last Name-First Name-Middle Initial fields, the
name MUST be keyed as follows: Smith, Betty; the comma is mandatory if the Last Name-First Name-Middle
Initial fields are used. If the Owner's Name is found in the Corporate Name field, the name is keyed as it was
entered in that field: Smith Betty (as shown in the image below); no comma is used in the Search field for a
Corporate Name, unless the comma was keyed as part of the name, and it is strongly recommended that
commas NOT be keyed in the Corporate Name field.

WinGAP - Owner Search x|

Ismith betty Search | Lucky | - Search Order —
SMITH BOE LEE E " Parcel #
SMITH ERIAN E R ) Gireet
SMITH © FERRIS & PAULINE R € focount 4
SMITH CANDACE R =
SMITH CAROL J & CLIFFORD L R CICHID
SMITH CATHIE R 1 HAES
SMITH CHARLEAN P & MARICH R IDEs
SMITH CHARLEAN P & MARICH R
€ Wecal i
SMITH CHARLEAN P & MARICH R i
SNITH CHARLES E & R £ B L
SMITH CHARRLES E & R
SMITH CHARLES E & LAVCH R
SMITH CHARRLES W JR il - Mumber of
SMITH CHIPMEN J & ANAL M R Mifis b gl
SMITH CLETUS F JR i
| 25
SMITH CLEVELAND R
SMITH COMNIE W JR P
SMITH DANIEL L R Ll
=
Sl
200 GRAY HWY APT E-4 | GRAT, FAZLOZZ j
GOs 00 0O31a {51 o | 1} | 0.5z
< ;I_I
Help | LCancel I Open I

Information on the Owner Information Form, discussed later in this manual, can be entered in "proper" case,
such as Smith Betty, or in all capital letters, such as SMITH BETTY (as the County in the image above has
done). Again, it is entirely a local matter, as case does not matter in WinGAP. Also, as can be seen in the
image above, the name smith betty was keyed into the Search field in lower case. When searching for Owner
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Information, case also does not matter as far as how the Owner's Name is keyed in the Search Field: proper,
upper, or lower case will all yield the same result.

Once an Owner's Name is keyed in the Search Field, the user should click on the Search Button to the right of
the field (the "hot-key" combination of Alt+S can also be used). If an entire name was keyed and found, the
Owner record(s) associated with it will display at the top of the Owner Information List Box, along with other
Owner records in descending alphabetical order, as shown in the image on the previous page. If the keyed
name is not found, Owner records with the name nearest to the name keyed will display in descending
alphabetical order. The number of records that display will depend upon the Number of Hits to Display value.

Various short-cuts with the names of Owners can be used to find Owners. For example, if the user wishes to
see all of the Owners with the Last Name of Smith that own property, the name Smith can be keyed in the
Search Field. Clicking the Search Button will display the Owner records with the Last Name or Corporate
Name of Smith in the County, as seen below.

WinGAP - Owner Search [ x|

Ismith Search | Lucky | ~ Search Order —
" Pancel #
SMITH ARETTL n £ Shieer
SMITH AURIE A n
~
SMITH B ERIAN ficcount #
SMITH B BRIAN R CIC0 (D
SMITH BENJALMIN P SIS
SMITH BENJAMIN F 1V & GAN R  DEE
SMITH BEMJAMIN F IV R € Dol Hum
SHITH BEMJAMIN F IV & GAN R oo
SMITH BEMJAMIN F IV AND R Serialium
SMITH BETTY n
SMITH BOE LEE R
SMITH BRILN E R — Nurber of
SMITH C FERRIS & PAULINE R Hits to Display
SMITH CANDACE R
I 28
SMITH CAROL J & CLIFFORD L R
SMITH CATHIE R
SMITH CHARLEAN P & MARION R =]
[=]
=
Z00 GRAY HWY APT E-4 | GRAY, GAI1OIE ;I
GO& 00 0314 {81 o | u] | 0.5z
-
< -
Help | Cancel I Open I

Names keyed in the Last Name-First Name-Middle Initial fields will display ahead of names keyed in the
Corporate Name field, as in "smith frank", above. Again, the number of records that display will depend upon
the Number of Hits to Display value. If there are more Smiths than those displayed in the Owner Information
List Box, and the user wishes to view all of the Smiths, the default Number of Hits to Display value can be
increased to a number suitable to display all of the Smiths (the Search Button must be clicked again after
changing the value).

Another short-cut with Name Order searches is to key the beginning part of an Owner's Name in the Search
Field to find matching Owner records. For example, the letters Bar can be keyed to display all Owner records
whose Last Name or Corporate Name begins with the letters "Bar".

Finally, when in Name Search Order, the user can search from the beginning of the alphabet by clicking on the
blank Search Field.
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The Lucky Button

The Lucky Button, located to the right of the Search Button, allows the user to perform both a search AND
open the first record that meets the criteria keyed in the Search field. If the user places the mouse cursor on
the Lucky Button, a "tool tip" will appear:

Lucky | |'Seart:h I]n:ler—|
S —

I‘.T Marme
|£—\ut|:|-|:|pens the first match of the searched text,
[T [

For example, the user wants to look at the Owner record for Ann Arnold. After keying the name in the Search
field, as shown below, the user can click the Lucky Button and be taken directly to the Owner record for that
name, as shown on the next page.

WiIinGAP - Owner Search | x|

Iamold ann Search I Lucky | — Search Order —
;I ' M ame

" Parcel #
= Glieet

" Account #
| [
[
) ES

) DecalHum
€ Serial M

Mumber of
Hits ta Display

&

Help | LCancel I per I
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WINnGAP - Owner Information |
Last First Mid ik Dwner Key I 15507

IC - I | : Feal | FrebilMH | Personal |
orporate M ame Edit I
|.-'.‘-.F|NE|LD AMM — Azzeszment Information
Address Real Prop Parcels 1
Perzanal Prop Accts
POBOX1117 Prebill Mobile Homes 1]
Owrer's Total Acres 0.00
City State  Zip —Walue
GR&Y BN ELEZS Land 7.360
— Numbers |mpravement 29,028
Home (1] FEI B Perzonal Property 1]
Whork, [ ] S5M looo-oo-ooo0 Mobile Homes 1]
Fan (1 - SSM2 [ .. Totals 36,383
Entity Type ;I S5T
Dhwner BO I . -@” Toorec D T Edit Higtany Transfer |
Fultiple Owhers List I NonDisclosure

@ Help I LCancel | Delete I Mew | Apply I 1]

When using the Lucky Button, the criteria keyed into the search field must exactly match that of the desired
record. Otherwise, the user will be taken to the record that is closest to matching the criteria keyed into the
Search field.

Parcel Number Search

If Parcel Number is selected as the Search Order, the Search Field will not be blank; instead, it will contain
"dashes" near the beginning of the field that represent the "breaks" in the Parcel Number between the Map
Number and other segments of the Parcel Number. The number of "dashes" will depend upon the structure of
the County's Parcel Number, as set up in the Parcel Number Template Field in Tools >> Preferences. The
default WinGAP Parcel Number structure is XXXX-XXX-XXXX-XXX, with a "dash" between the Map, Block,
Parcel, and Sub-Parcel numbers, for a total of three "dashes". These three "dashes" would appear toward the
left end of the Search Field. The Parcel Number can be customized depending upon how a County wants to
structure its Parcel Number. As can be seen in the example on the next page, this County's Parcel Number
has only two "dashes" in it, separating the Map, Parcel, and Sub-Parcel numbers.

To locate the Owner of a specific Parcel Number, say "G01 -00 -010 -", the entire Parcel Number can be
keyed into the Search field. The user must be careful while keying the Parcel Number that the dashes and any
spaces in the Search Field are the same as in the Parcel Number. If the Parcel Number has letters in it, the
letter can be keyed in either upper or lower case; as in Name Search Order, the case does not matter. After
clicking the Search Button the desired record should appear at the top of the Owner Information List Box,
followed by other Owner records in ascending Parcel Number order, as shown on the next page. Again, the
number of records that display will depend upon the Number of Hits to Display value.
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WinGAP - Owner Search | x|

|gm -00-010 - Search | Lucky |-Search Order —
" Mame
3. PHILLIPS JAYNE & Parcel #
GO0l -00 -012 - 2.4z WEIDNER CHRISTOPHER E &  Shect
GOl -00 -013 - z.04 CHERRY THOMAS R & MARY B o
Account #
GOl -00 -014 - z.86 CHILDS HOVARD P JE ¢ BETH
GO01 -00 -015 - 5.31 FPIERCE JOSEFH OWEN CICHmH
GOl -00 -016 - 4,77 FOLTA DOLORES 4 IAIES
GOl -00 -017 - 3.91 MOORE GEORGE PLEAS III  DES
GOl -00 -018 - z.86 SOUDERS WILBUR L < _
5 [Veca Hum
GOl -00 -019 - 2.92 RAMAGE DONALD E & MARY D :
601 -00 -0z0 - 2.50 FPIKE ALVIN B & ONEIDL £ Geial o
GOl -00 -0zl - 3.10 CHILDS NINL D
GOl -00 -022 - 3.20 PEACOCE SAMMY J & PAULAL 3
GO1 -00 -023 - 2.70 CHERRY ARNOLD C | Number of
GOl -00 -024 - z.50 CLARK PAMELL % Mifs o Disaly
GOl -00 -025 - 3.10 STRENEOWSEI GREGORY P & [
GO1 -00 -026 - 3.34 AMMONS SHEDDRICK L &
GOl -00 -027 - 3.10 PIEE LLVIN B & ONEIDL
GOl -00 -028 - 3.22 MERCER SHIRLEY 4 =]
=l
I
=
] _'I_I

|
Help I LCancel I Open I

As with the name of an Owner, various short-cuts with Parcel Numbers can be used to find Owners. For
example, if the user wishes to see all of the Owners on Map "J05", the number jO5 can be keyed in the proper
place in the Search Field. Clicking the Search Button will display the Owner records with that Map Number in
the County, up to the default Number of Hits to Display value, as seen below.

WinGAP - Owner Search x|

IiDE - - Search | Lucky | ~Search Order —
" MName
JOS -00 -002 - 115.00 INGRAM & LEGEAND LUMEEE C || & Parcel #
JOE -00 -001 - 91.00 HOLLIDAY PETER © III ' Shest
JO7 -00 -001 - 4,00 MOBLEY MARG ELFOD & I ROE o
Account #
JO7 -00 -002 - 1.00 ANDERSON CEMETERY
JOS -00 -001 - 133.00 UNITED STATES GOVERNHENT CICH
Jos -00 -002 - 202.00 UNITED STATES GOVERNMENT e
JOs -00 -003 - 125.50 UNITED STATES GOVERNMENT DB
JOs -00 -004 - 40.85 GOOLSEY ARTHUR J JR & BOE O ool Hur
JOS -00 -0D4A- 76.69 GOOLSEY ROBERT MARTIN 2
JOS —-00 —D04E- 76.63 GOOLSEY ARTHUR JAMES JR £ Sial it
JOs -00 -005 - 115.21 UNITED STLTES GOVERNMENT
JOs -00 -006 - 95.25 SOUTHERN TIMEER FARNMS INC
Jogs -00 -007 - 319.74 HANSCH GERALDINE UHITE | e
JOS -00 0074~ 17.13 GOOLSEY ARTHUR J & SiRL B M Bl
JOS -00 —-007E- 17.31 GOOLSEY ARTHUE JR & =
JOS -00 -005 - 377.00 UNITED STATES GOVERNMENT
JOS -00 -005 - 151.30 UNITED STLTES GOVERNMENT
JOs -00 -010 - 1356.12 GEORGIL PACIFIC CORP =l
=
I
[=]
=
ﬂ »

Help I Cancel I Open I
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If there are more Owners with the desired Map number than those displayed in the Owner Information List
Box, and the user wishes to see all of them, the default Number of Hits to Display value can be increased to a
number suitable to display all of the Owner records(the Search Button must be clicked again after changing
the value).

Finally, when in Parcel Number Search Order, the user can search from the beginning of all Map/Parcel
Numbers by clicking on the blank Search Field.

Account Number Search

The Search Order for Owner records can be changed to Account Number Order by clicking on the Account #
radio button in the Search Order section of the Owner Search Form. The Account Number for Owner records
is the same as the WinGAP assigned Owner Key number. To locate an Owner record by a specific Account
Number, say "1015", the entire Account Number, 1015, should be keyed into the Search field. After clicking the
Search Button, the desired record should appear at the top of the Owner Information List Box, followed by
other Owner records in ascending Account Number order, as shown below. Again, the number records that
display will depend upon the Number of Hits to Display value.

WInGAP - Owner Search =
|1D15 ﬂl Lucky | —Search Drder —

F.| | Name

1040 CLOWERS ANNIE LOIZ " Parcel #
1065 COKE JOSEPH E JR ) Sirent
1070 COKER EARLY
1075 COKER RICHARD E & Account #
1080 COLEY HOMER L ) (0 &
1085 COLLING FUNERALL HOME 1 HEIEE
1090 COLLINS ROBERT L & WIRGINIA e
1110 COLTER JOHN D n

) [Teea

1115 CEDLR CREEE CONST CO ;
1120 COLVIN JERRY B
1175 COMER NILTON RAY
1185 COMM REALTY

1190 COPELAND RUFUS L

— Murnber of
1195 COULTER TOMMY W Hits to Dizplay
1205 COUNTRY CORNER BEAUTY 3HOP
I 25
1210 <oX CABLE MIDDLE G4
1225 CRALAINE JAMES M
1245 CRALAINE JO3EFH C 3R j
=]
]
K ;I_I
Help | Cancel | Open I

Finally, when in Account Number Search Order, the user can search from the beginning of all Account
Numbers by clicking on the blank Search Field.
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Owner Information List Box

The information that is displayed in the Owner Information List Box varies depending upon which Search
Order is used.

[1 If Name Order is used, the Owner's Name and type of property, identified by the letters R (Real
Property), P (Personal Property), or M (Prebilled Mobile Home) are displayed, left to right. The Owner
Account Number also displays at the far right of the List Box for each record.

[J If Parcel Number Search Order is used, the Parcel Number, Total Acres, and Owner's Name are
displayed, left to right.

[1  If Account Number Search Order is used, the Account Number, Owner Name, and Type of Property
are displayed, left to right.

Additional information about this Owner can be displayed by clicking on the record. The additional information
will be displayed in the text box located on the bottom of the Owner Search Form, as shown below. The
information that is displayed will depend upon the Search Order used.

WiIinGAP - Owner Search | x|

I Search | Lucky | — Search Order —
& DEVLOPMENT E " Parcel #
L & D EECTRIC LLF R ¢ Ciee
L & D ELECTIRC R
-
i & D ELECTRIC R =R
1 & D ELECTRIC LLC R CICHIDE:
L & D ELECTRIC, LLG R 1 HBIES
L & D INSULATION ING P © DE
L CUTTING EDGE SERVICES P € Decal Hum
L TO I SALES P o
L TO Z SALES INC R Serialilum
i-1 PALLET RECYCLING INC R
LLMES CAPITAL CORP R
LAMES CAPITAL CORFORATION R — Mumber of
LARCH GRADY & MICHELLE R Hits to Display
LLRCN HYACINTH R
| 25
LLRCH INGRID C R
LLRCH SHLREE R
LEEOTT LAEORATORIES INC P =]
[=]
[-]
401 CHEREY STEEET | MACON, FAZL1EOL :I
J52 00 094 0 1| 0 | 1.00
-
4 .
Help | LCancel I Open I

The information that displays in the list box at the bottom of the Owner Search Form will also display in a "tool
tip", which can be seen by clicking on any record in the list box, as seen on the next page.
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I'WinGAP - Owner Search [ x|

I Search | Lucky | —Search Order —
i £+ Name
§18 DEVLOPMENT R " Parcel #
L £ D EECTRIC LLP 401 CHERRY STREET | MACOMN, GAZTZ01 R £ Sieet
L & D ELECTIRC J5& 00044 R
 Account #
L & D ELECTRIC R
L & D ELECTRIC LLC R CICOIDE
L & DI ELECTRIC, LLC R 1 S
L & D INSULATION INC P DB
A CUTTING EDGE SERVICES P £ Decsl Num
L TO Z ZALES F - =
i TO T SALES INC R Sefil W
A-1 PALLET RECYCLING INC R
LAMES CAPITAL CORP R
BAMES CAPITAL CORFORATION R Number of
BARCON GRADY & MICHELLE R Hits ta Diisplay
BARCN HYACINTH R
| 25
BARCN INGRID C R
LARCN ZHAREE R
ABEOQTT LABORATORIES INC F -:J
[=|
[]
401 CHEERERY STREET | MACOM, GRILEOL ;I
JG5E 00 094 {=0 Pl i} 1.00
w
< E
Help | LCancel I Open I

The user can move up and down in the Owner Information List Box by using the Up and Down Arrow keys and
the Page Up and Page Down keys. The Home key will take the user to the top of the List Box, the End key to
the bottom. The mouse can also be used to scroll up and down in the List Box.

Number of Hits to Display Field

The default Number of Hits to Display on any Search Form in WinGAP is 25. If Logins are not enabled, each
user in WinGAP can temporarily change the number of Owner records that will be displayed when searching
on that particular Form, if desired, by clicking in the Number of Hits to Display field and keying the desired
number. When the user leaves that Form, the default number will revert back to 25.

If Logins are enabled in Tools >> Preferences, the Default Number of Hits to Display can be changed for
each user in two different places. The first one is located in Tools >> Password Administration (see the
Tools >> Password Administration section in this manual for instructions). The second location where the
default Number of Hits to Display can be changed is on any of the Search Forms. When the user clicks Cancel
to leave one of the Search Forms, AFTER changing the Default Number of Hits to Display value and
performing a search using this new value, WinGAP will display the message shown below:

WinGAP - Owner Search E2

@ Do pou want ta replace pour defaultz with 1007
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If the new number, in this case 100, is to be the new default, the user should click the Yes Button (or hit Enter
or Alt+Y) and the Number of Hits to Display for this user will be set as the default for that user in Tools >>
Password Administration, as the message below indicates.

WinGAP - Owner Search

@ Defaults updated successzfullul

Multiple Owners
Directly beneath the list box on the Owner Search Form is the Multiple Owners List Box. If an Owner record

has any Multiple Owners keyed in this field on the Owner Information Form, they will be listed here, as seen
below.

WiIinGAP - Owner Search | x|

I Search | Lucky | — Search Order —
515 DEVELOFMENT R 2|/ ' Hame

515 DEVLOFMENT R T Pacal &

L & D EECTRIC LLE R £ st

L & D ELECTIRC R

i & D ELECTRIC R " Account #

1 & D ELECTRIC LLC R CICHIDE:

L & D ELECTRIC, LLC R € HAIES

L & D INSULATION ING F  DEA

L CUTTING EDGE SERVICES F . EECEINum

L TO I SLLES F ==

L TO Z SALES INC R £ e
i1-1 PALLET RECYCLING INC R

LIMES CAPITLL CORP R

LIWES CAPITAL CORFORATICH R Number of
LLRON GRADY & MICHELLE R Hits to Display
LLRON HYLCINTH R

LLFON INGRID C R

{AARON SHAREE ]
ABEOTT LABORATORIES INC ] d

Aaron, Fonald; Aamon, Gregg

116 LEE ED | MACON, GAZ1217
JE9 00 0834 {51 | 0 | 0.66
|l
Help | LCancel I Open I

Open and Cancel Buttons

Once an Owner record is located in the Owner Information List Box and highlighted, the user can open the
Owner Information Form for that record, next page, by clicking the Open Button. (The Owner record can also
be opened by pressing Enter when the desired record is highlighted in the List Box, double-clicking on the
record, or pressing the hot-key combination of Alt+0O)). The Cancel Button can be clicked (or Alt+C pressed)
to abort any searches and return to the Main WinGAP screen.

184



A typical Owner Information Form is shown below.

-WinGAP - Owner Information (3]
Last First Mid Init Crwiner Key 6416
— [ FReal | PrebilMH | Personal |
Corporate Name
AAROMN SHAREE Azzezzment Information
Address Real Prop Parcels

Personal Prop Accts
116 LEERD Prebill Mobile Homes 0
Cwner's Total Acres 066
City State  Zip VYalue
MACON GA 3T Land 3.300
Mumbers Improvement 28,952
Home () - FEI - Personal Property 0
Worlc () - 55N o Mabile Homes 1]
Fax () - S5M2 . Totals 92,292
ek a—
Owner BD i B Spouse BD I = | Edt History | [ Transfer
Multiple Cwners List [T Non-Disclosure
() Help [ Cancel | [ Delte | [ MNew | [ Appy | [ OK |
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Multiple Owner Search Form

The Multiple Owner Search Form, seen below, is used to locate property records that have multiple owners.
The Form can be reached by one of three methods: 1) by clicking on the Multi-Owner Button on the WinGAP
Toolbar; or 2) by clicking on Property Maintenance on the WinGAP Menu Bar, then Owner, then Multi-Owner
Search; or 3) by pressing the “hot-key” combination of Ctrl + M.

WINnGAP - Multiple Owner Search |

Search Text :
! __seach |
Searched: 0 Hitz: 1]

Help | Cancel I HEen |

The Multiple Owner Search Form is divided into several sections. At the top of the Form is the Search Text
field where the desired owner's name is keyed. Beneath the Search Text Field is the Name list box where
Owner records with Multiple Owner names (and Owner names if the Search All Owners checkbox is checked)
that most closely match the name keyed into the Search Field will be displayed. In the center top of the Form
is the Search All Owners checkbox, which, if checked, will also search the Last Name, First Name, Middle
Initial, and Corporate Name fields, in addition to the Multiple Owners List Box, for the name that is keyed in the
Search Text field.

The Help Button can be clicked to display Help Information about the Real Property Search Form.

Finally, the Open and Cancel Buttons allow the user to Open the desired Owner record or Cancel the search
procedure.

Search Field

NOTE: Before keying any search information in the Search Text Field, the user should be sure that the Cursor
is at the far left of the field. Not doing this will in most cases produce incorrect information.

To locate the Owner record(s) for a specific name which is keyed into the Multiple Owner List Box on any
Owner Information form, the name of the Multiple Owner is keyed into the Search Text Field on the Multiple
Owner Search Form. Once the Name is keyed in the Search Field, the user should click on the Search Button
to the right of the field (the "hot-key" combination of Alt+S can also be used). As WinGAP searches through
the Owner records, the number of Owner records that are searched and the number of "Hits" (matches) will
display on the Form as the search progresses, as seen in the image at the top of the next page.
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WINGAP - Multiple Owner Search |

Search Test I~ Search &l Dwners

Iaaru:un by

tame

Jdl | 2

Searched: 2587.0 Hits: 1]

Help | Cancel | Hpen |

When the search is finished, any Owner record that has that name in the Multiple Owner List Box will display
in the Name list box, as shown below.

WIinGAP - Multiple Owner Search |

Search Text [ Search &l Dwners

Iaaru:un by

I amne

Aaron Ruby; Aaron Peten, daron Roy; Aaron Hank

Searched: 6733.0 Hits: 1.0

Help | Cancel | Open |

All of the Multiple Owners that are associated with the desired name will also display in the list box. The Open
Button can be clicked on the highlighted record to produce the Owner Information Form for this Multiple
Owner, as on the next page.
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WInGAP - Owner Information ]|

Last First tid it Dwamer Key IW
merﬁme I ! o | Beal | PrebilMH |  Personal |
I.-’-'«.&FEDN ELAMCHE L —Assessment Information
Address Real Prop Parcels 2
100 GREEMERIAR LAME Personal Prop Accts 1
Prebill tobile Homes 1]
Owrer's Total Acres 150.00
ity State  Zip —¥alue
Wi NESBORD [Ga [aoea Land 58678
Mumbers Improvvemment 15,250
Harme []— FEI . Perzonal Property 0
Wark, []— SSH .. Mobile Homes 1]
Fax []— SEM2 [ Totals 74128
Entity Tupe ﬁ S5T
Oviner BD I I, R I, Edit History Tranzfer I
Fultiple Owners List W' NenDisclosure
Aaron Ruby; Aaron Petey, Aaran Boy: Aaron Hanlk :I
.|
@ Help | LCancel I Delete I Hew | Lpply | (]S |

If the user also wants the names of all Owners that meet the name criteria keyed for Multiple Owners, the
Search All Owners checkbox should be checked. WinGAP will search the Last Name, First Name, Middle
Initial, and Corporate Name fields for the name that is keyed in the Search Text field and display all Owner
records as well as Multiple Owners that meet that criteria, as seen below.

WinGAP - Multiple Owner Search [ x|

Search Text W Search &l Owners

Iaaran

MHame -
AAROM FLORIME O

AMROMCE

A8R0OM CB MRS

A8R0M CHARLES M

Aaron Ruby; Aaron Petey, Aaron Roy; Aaron Hank

AAROM BLANCHE L
AAROM CHARLES M &
A8ROMCEB

AMROMCE

AMROMCE

Aaran, Tam; Aaron, Steve

A4R0 SLEY &

Searched: E799.0 Hits: 140

Help | Catiel I Open |
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The appropriate record can be highlighted in the Name list box, and Open clicked (or Alt+O pressed) to
proceed to the Owner Information Form, below, for that record.

WINGAP - Owner Information ]|

Last Firzt kdid It Cwner ey | 10955
I_ | |

Corporate Namo | Feal | FrebilMH | Persanal |
I.-'-‘-.-’-‘«HDN CHARBLES M —Asszezzment Information
Address Real Prop Pancelz 2
139 GAYLE DRIVE Personal Prop Accts 1]
Pregill bobile Hormes 1]
Owner's Tatal Acres 28.00
City State  Zip ~Value
MILLEM BN EIES Land 12,375
Humbers Improvement 7.h20
Hame [ FEI B Perzanal Property 1]
Work (1] S5M .- M obile Hames 1]
Fau (1 - SEM2 [ - Totals 159,895
Entity Type ;I 55T
Owner BD I T .@” SeElD T Edit Higtaom Tranzfer |

bultiple Owrers List ™ NonDisclasure

[
|-
|

@ Help LCancel Delete Mew Apply 0.
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View Current Index Search Form

The View Current Index Search Form, seen below, is produced by clicking the Real Index Button on the
WiInGAP Tool Bar. The hot-key combination of Ctrl+V can also be pressed to display the Form.

WinGAP - View Current Index 3
[  Search | Parcel Order  [+] Name Order Subdivisions
Hame Farcel Mo HS  Situz Acrez C5 1Y =
£15 DEVELOPMENT J58 00 034 50 o | 100[R4]v |
218 DEVLOPMENT J58 00 093 s00 1.00 R4 W
& %D EECTRICLLP J44B00 022 S0 a0 R3 |
A% D ELECTRIC JB1 00032 50 1} 162 R3 W
& & DELECTRIC J51 00 083 s00 1.29R3 W
A% DELECTRICLLE JROBOD 04 50 1} 3392 AR W
& & D ELECTRIC, LLC J44B00 021 s00 076 R3 |
A TOZSALES INC J33 00032 50 1} 100 C3 W
A1 PALLET RECYCLING INC JEBDOO 203 s00 1.00 C3 |
AAMES CAPITAL CORP JEACOD 156 S0 3678 CHAPIOM DR 000 R3 |
AsMES CAPITAL CORPORATION JEACOO 732 50 1} oooR3 |
AARON GRADY & MICHELLE GOE 00 0314 51 I 052 A3 |
AARON HYACIMTH JEREQD 7120 50 0 CR P&RKER & SHELBEY 080 R3 v
AARON INGRID C JEADOO 015 51 I 000 R3 |
AsROMN SHAREE JEI 00 0330 51 1} 0EE R3 |
ABERCROMEIE THOMAS R JBB 00217 51 I 443 R4 |
ABIORO BAFIL & DAMIANA JBR 00 009 51 1} 2370 R4 |
ABLE PATTI JREBOD 0E1 51 1} 70 R3 |
ABMEY BRYANT E & JAM h Jd4h00 228 51 I 240 R4 |
ABMEY KIMBERLY 5 & JE1 00178 50 1} 224 R4 | -
Fl it F
(G FedTed [ <<Prev50 | [ Net50>> | [ PatPRC |
[ Hep | | Cancel | | Open |

The View Current Index Form displays the Real Property parcels for 100 owners at a time in Owner Name
order, which is the default order. This order can be changed to Parcel Number order by clicking the Parcel
Order checkbox and clicking the Search Button. The order can also be changed to Subdivision order by
clicking that checkbox and then the Search Button. If Owner Name order is selected, a secondary search
order of Parcel Number is applied so that the records for owners with more than one parcel will be in parcel
number order.

All Real Property parcels for an owner will display on the View Current Index Form. Also displayed with the
Owner Name, in the default view above, are the Parcel Number, the Homestead Exemption Code, the Situs or
location address of the parcel, the Parcel Acreage, the Digest Classification and Stratification of the parcel,
and the Improved/Vacant column, where an "I" will display if the parcel has an improvement on it, and a "V"
will display if the parcel is vacant. The "V" is also highlighted in BLUE for Vacant parcels.

If the user drags the horizontal scroll bar to the right, as seen in the two images on the next page, the rest of
the columns on the View Current Index Form can be viewed: the Legal Description, the total Current Value of
the Parcel, the total value of all improvements on the parcel, the total land value of the parcel, the Realkey
(real property key or account number), and the Ownkey (owner key).

All Parcels that are not assigned a Homestead Exemption of SO are highlighted in YELLOW on the View
Current Index Form.
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WinGAP - View Current Index

=S

| | Search Parcel Order || Mame Order Subdivisions
Mame Acrez C5 1Y Legal_Desc Total Wal Impz_Wal =

DEVELOFMEMNT

1.00|R4[y [LOT 2 CHAPMANWHEELER ROAD PE14/630B 4134 5800) 0[]

818 DEVLOPMEMT 1.00 A4 % LOT 3 CHAPMAN-WHEELER PB14/63 DB 413/442 5500 0
&% D EECTRIC LLP 080 A3 1 LOT 22 CRESTWIEW WOODS 14/300 405/607 121178 0178 |
&% D ELECTRIC 1652 A3 Y LL77LD8PB 12190 DB 425/650 LOT B4 9120 0
A% D ELECTRIC 129 A3 % LL77LD 8PB 124190 DB 425/650 LOT B5 7740 0
4% D ELECTRIC LLC 3392 A5 % LOT 11 PB 164145 4105219 100339 0
& %D ELECTRIC, LLC 0.76 R3 | 405/611 LOT 21 CRESTVIEW WwOODS 14/300 LD & 122564 102564
&T0Z SaLES IMNC 1.00 €3 % LOT 33 G-JOMES COMKM PE 350/0125 PB14.139 20000 0
4.1 PALLET RECYCLING INC 1.00 C3 1 351/701 LL 29 LD 7 AR CROSSING & Hw™' 4910497 24906 14906
AaMES CaPITAL CORP 000 A3 1 LOT 31 BLE G KINGSVIEW PE 2/307 DB 412/250 38625 25
AAMES CaPITAL CORPORATION 000 A3 1 LOT 7ELE G SEC3 KINGSVERW VILLAGE 422/085 ER282 Ba7a2
AAROM GRADY & MICHELLE 052 A3 1 PARCEL1LL 21 LD 9PB 154300 3934282 51814 39264
AAROM HYACINTH 080 A3 Y LOT 37 PH 4 JOMES CROSSING PB 154294 415/417 12900 0
AAROM INGRID C 000 R3 1 LOT1PINECREST KMOLL B8/205 DE 203/581 EE4E0 57460
AAROM SHAREE DBE A3 1 3544442 10T 2144100 BERRY HLL Ex 92292 89992
ABERCROMBIE THOMAS R 443 A4 |  SAMDCREEK TRACT B 1-4 235/100 10-140 100635 7EEET
ABIORD RAFIL & DablANL 2810 R4 | LT 3BLK B BLOODWORTH SUB 192/5701-26 113387 89835
ABLE PATTI 370 A3 1 RIVER MORTH 187/711 7-35 414/613 127174 102174
ABMEY BRYANT E & JAN b 240 A4 | 2368113 L0 BLL 47 4-270 101052 93312
ABMEY KIMBERLY 5 & 224 R4 | LOT 24 CROOKED CREEK EST 307-621 PE 12173 11784 /2 -
Fl T s
(8] FoeedText [ <<Prev50 | [ Net50:: | [ PantPRC |
[ Help | | Cancel | | Open |
WinGAP - View Current Index (5]
| Search | Parcel Order  [+f| Name Order Subdivisions
Mame Total Wal  Imps_Wal  Land_Val Fealkey Owrkey =
£158 DEVELOPMENT EELER ROAD PB14/63DE 413+  &500] o 55000 1103
218 DEVLOPMENT HEELER PE14/63 DB 413/442 1] 5500 11037 3
4% D EECTRIC LLP WwWO0DS 144300 405/607 121178 101178 20000 11783 1
&% D ELECTRIC ODE 425/650 LOT 64 9120 1] 5120 10084
&% D ELECTRIC O DB 425/650 LOT B5 7740 0 7740 10085
& %D ELECTRIC LLC 219 100339 1] 100399 1376
&% D ELECTRIC, LLC STWIEW WOODS 14/300 L0 8 122564 102564 20000 11782
&4 TOZ SALES INC M PK 35040125 PE14/139 ] ] 30000 10875
41 PALLET RECYCLIMG INC AR CROSSING & Hwhy' 4910497 24906 14906 10000 3982
LaMES CAPITAL CORP SWIEW PE 2/307 DB 412/250 38625 25 7500 2519
AAMES CAPITAL CORPORATION IMGSWVEIW WILLAGE 422/065 EE282 58782 7500 2500
AaR0M GRADY & MICHELLE 3PB 154300 3534282 51814 39264 12550 12763
AARON HYACINTH CROSSING PB 154294 415/417 12900 0 12900 12571
AaR0OM INGRID C MOLL 8/205 DB 203/581 EE4E0 57460 5000 2647
AAR0MN SHAREE J0BERRY HLL Ex 92292 88992 3300 11285
ABERCROMEIE THOMAS R "B 1-4 2354100 10-140 100635 7EEE 25034 3618
ABIORD RAFIL & DAMIANA, f0RTH SUB 152/5701-26 113387 89895 23492 7983
ABLE PATTI T11 7-35 414613 127174 102174 25000 1139
ABMNET BRYANT E & JAN M 270 101052 93312 7740 4539
ABMNEY KIMBERLY 5 & REEK.EST 307621 FE 12173 11784 3832 8252 10167 25305 -
4 e F
(§] FoedTed | <<Prev50 | [ MNewt50>> | | PintPRC |
| Help | | Cancel | | Open |

The Printer Button on the lower left of the Form can be clicked to send a screen image to the default printer.
Only those names that are visible in the list box on the View Current Index Form will be printed. If more owner
names need to be printed, the user can scroll down the list, display the desired names, and print these by
clicking the Printer Button.
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The Real Property parcels for the next 100 owners, in descending order, can be displayed by clicking the Next
50 Button. The Real Property parcels for the previous 100 owners, in ascending order, can be displayed by
clicking the Prev 50 Button.

A Property Record Card can be printed for any record in the View Current Index by selecting the desired
record in the list box and clicking the Print PRC button. The Print Preview will display first and the PRC can be
printed from the Preview window.

The Help Button can be clicked to display Help Information about the Real Property Search Form.

A Real Property record is opened on the View Current Index Form by clicking on the desired record and
clicking the Open Button (or pressing Alt+O), which will take the user to the Real Property General Information
Form for that parcel, as seen below. Finally, the user can leave the View Current Index Form by clicking the
Cancel Button (or pressing Alt+C).

WinGAP - Real Property General Information - ABLE PATTI : J56B00 061 EX]
|<< Top || < Prev || Next > | End »» | Account Number 1133 [“|Notice  [7] Special District
PIN (1) | J56B-00 -D61- 04 - River North
At PIN Asmt Reason [ v]
Street Information Values History
House # Bd¢ Dir  Unis Street Mame Previous 127,174 2000 152 927
0 Cumerit 127,174 0 0
Retum 0 0
Type Quad Latitude Lonaitude Zip Code Cum-MAV 127174 0
# Prev-MAV 127174 PIM Histony
Property Information
LL 185 LD g  GMD Zoning - MAV
legal |  RIVER NORTH 187/711 7-35414/613 [ Land (1) ] .00 2
Heighborhnod[ v] Res Imp (1) 91,205 91,205
_— Com Imp 1] 0
Lander | |
e e 2l Acc Imp (3) 10,969 10,969 )
Subdivision = ]
Lat Bl Sec s E dit Information
- - Data Entry I Edit Histony ] I Cup tems ]
Exemption Information Review o @
o 51_o] Hmmose s (G e s
Floating Homestea Atemate =
Original ]
e
Cormerts
State HS Val 1} JO2A00 037 i
BOE Value o
BOE Year 0 o
E3 Help m Cancel | [ Delte | [ MNew | [ Aoy | [ oK |
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Real Property Search Form

The Real Property Search Form is used to locate Real Property records. The Form can be reached by any one
of several methods:

1) by clicking on the Real Button on the WinGAP Toolbar;

2) by clicking on Property Maintenance on the WinGAP Menu Bar, then Real, then Parcel
Information;

3) by keying the "hot-key" combination of Ctrl+R.

WinGAP - Real Property Search @
[==1 =T Lucky Search Order
M Name
@ Parcel &
Street
Account #
DEA
MNumber of
Hits to Display
25
]
[ Hep [ PintPRC | Cancel Open

The Real Property Search Form is divided into several sections. At the top of the Form is the Search Field,
where, depending upon the Search Order, the Real Property owner's name, parcel number, or other criteria is
keyed. Beneath the Search field is the Real Property List Box where Real Property records whose parcel
numbers, owner's names, or other criteria that most closely match that keyed into the Search Field will be
displayed. On the upper right of the Form is the Search Order section, where the default Search Order (Parcel
Number) can be changed by clicking any of the other Radio Buttons. Beneath the Search Order section is the
Number of Hits to Display field which contains the default number of Real Property records that will be
displayed in the Real Property List Box. This default value can be temporarily changed, if necessary (and if
Logins are enabled, set as a default for that user). The large gray panel beneath the Real Property List Box is
the Multiple Owners List Box, where the names of Multiple Owners of a Parcel will be displayed.

A Property Record Card can be printed for any record in the Real Property list box by selecting the desired
record in the list box and clicking the Print PRC button. The Print Preview will display first and the PRC can be
printed from the Preview window.

The Help Button can be clicked to display Help Information about the Real Property Search Form.

Finally, the Open and Cancel Buttons allow the user to Open the desired Real Property record or Cancel the
search procedure.
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Search Field

NOTE: Before keying any search information in the Search Field, the user should be sure that the Cursor is at
the far left of the field. Not doing this will in most cases produce incorrect information.

Parcel Number Search

What the user keys into the Search field is first determined by the Search Order. The default is Parcel Number
Order. If Parcel Number is selected as the Search Order, the Search field will contain "dashes" near the
beginning of the field that represent the "breaks" in the Parcel Number between the Map Number and other
segments of the Parcel Number. The number of "dashes" will depend upon the structure of the County's
Parcel Number, as set up in the Parcel Number Template Field in Tools >> Preferences. For example, the
default WinGAP Parcel Number structure is XXXX-XXX-XXXX-XXX, with a "dash" between the Map, Block,
Parcel, and Sub-Parcel numbers, for a total of three "dashes". These three "dashes" would appear toward the
left end of the Search Field. The Parcel Number can be customized depending upon how a County wants to
structure its Parcel Number. As can be seen in the example below, this County's Parcel Number has only two
"dashes" in it, separating the Map, Parcel, and Sub-Parcel numbers.

To locate Real Property by a specific Parcel Number, say "G01 -00 -010 -", the entire Parcel Number should
be keyed into the Search field. The user must be careful while keying the Parcel Number that the dashes and
any spaces in the Search Field are the same as in the Parcel Number format for that County. If the Parcel
Number has letters in it, the letter can be keyed in either upper or lower case; case does not matter in
WiInGAP. After clicking the Search Button(or using the "hot-key" combination of Alt+S), the desired record
should appear at the top of the Real Property Information List Box, followed by other Real Property records in
ascending Parcel Number order, as seen below. Again, the number of records that display will depend upon
the Number of Hits to Display value.

WinGAP - Real Property Search [ x|

IgD'I 00-010- Search | Lucky |-Seamh Order —
- 3.21 PHILLIPS JATME || & Pacel #
501 -00 -01z - 2.42 WEIDNER CHRISTOPHER E & " Sheet
501 -00 -013 - z.04 CHERRY THOMALS R & MARY B )
" Account
501 -00 -014 - 2.86 CHILDS HOWARD F JR & BETH
501 -00 -015 - 5.31 PIERCE JOSEFH OVEN &£ CIC0 (D
501 -00 -016 — 4,77 FOLTA DOLORES A T HIA(ES
501 -00 -017 - 3.91 MOORE GEORGE PLEAS III "o De
501 -00 -018 - 2.86 SOUDERS WILEUR L & r.. n
ecal i
501 -00 -019 - 2.92 RAMAGE DOMALD E & MARY D :
G0l -00 -020 - %.80 PIKE ALVIN B & CNEIDL S £ el N
501 -00 -021 - 3.10 CHILDS NIMA D
501 -00 -022 - 3.20 PEACOCE SAMMY J & PAULL S
501 -00 —-023 - 2.70 CHERRY ARNOLD © | Murber of
501 -00 —-024 - 2.50 CLARE PAMELL S Hits to Display
501 -00 —-025 - 3.10 STRENEOWSKI GREGORY P & IT
501 -00 -026 - 3.34 AMMONS SHEDDRICE L &
501 -00 -027 - 3.10 PIKE ALVIN B & CNEIDL S
501 -00 -028 - 3.22 MERCER SHIRLEY & =]
[=]
=l
LOT 13 BLE C STONEGAELE SUE PE 10-1g8 23&7/173 ;I
3.30
u]
-
j >
|
Help Frint PRC Cancel I Open I
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Various short-cuts with Parcel Numbers can be used to find Real Property records. For example, if the user
wishes to see all of the records on Map "G05", the number G05 can be keyed in the proper place in the
Search Field. Clicking the Search Button will display all Real Property records with that Map Number in the
County, up to the default Number of Hits to Display value, as seen below. If there are more records on Map
"005" than those displayed in the Real Property Information List Box, and the user wishes to see all of them,
the default Number of Hits to Display value can be increased to a number suitable to display all of the Real
Property records (the Search Button must be clicked again after changing the value).

WinGAP - Real Property Search [ x|

IgDE- .- Search | Lucky |—Sealch Order —
IlIIE E:L.ﬁ.IIlIII ....................... - r-l Hame
305 -00 —00Z — 1.09 BELAND LESSIE MAE || & Pawcel #
305 -00 —003 - 0.37 POUNDS ANN CAROLYN " Ghast
505 -00 -004 - 0.23 POUNDS ANN CAROLYN )
" Account
505 -00 -005 - 0.00 JACKSON LARRY-JONES-JERRY
505 -00 -006 - 0.49 FITZPATRICK JERRY CIC0 (D
505 -00 -007 - 0.50 GILEERT ROBERT T HIA(ES
305 -00 —008 — 0.92 AMEELLAS MLRGARET J OBk
305 -00 —009 — 0.43 ETHRIDGE CHARLES W & § ¥ P
ecal i
505 -00 -010 - 0.54 WALL MAUDE K :
GO5 -00 -011 - 0.49 MCDALNIEL FLORINE B £ el N
505 -00 -012 - 0.18 POWELL HOMER LEE
505 -00 -013 - 0.23 MCDANIEL FLORINE B
305 -00 —014 — 0.21 CRAINE JOSEPH C SR & LILL | Nurber of
305 -00 —015 - 1.41 EATCHELOR JOHN & Hits to Display
06 -00 —001 — 0.00 TOWLES ELEERT & FANNIE B IT
G06 -00 -002 - 0.00 NORWOOD OBIE & F EST %F T
G06 -00 -003 - 0.00 PITTS CLARENCE
G06 -00 -004 - 0.00 PITTS CLARENCE E |
[=]
=]
LOT 3 DB 1267450 CRAINE LAKE SUER ;I
0.75
u]
-
j >
|
Help Frint PRC Cancel I Open I

Finally, when in Parcel Number Search Order, the user can search from the beginning of all Map/Parcel
Numbers by clicking on the blank Search Field.

The Lucky Button

The Lucky Button, located to the right of the Search Button, allows the user to perform both a search AND
open the first record that meets the criteria keyed in the Search field. If the user places the mouse cursor on
the Lucky Button, a "tool tip" will appear:

Lucky | |' Search Order —|
—r |

v blame
|Aut|:|—|:|pen5 the first match ofthe searched text,
[REE [
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For example, the user wants to look at the Real Property record for Ann Arnold. After keying the name in the
Search field, shown below, the user can click the Lucky Button and be taken directly to the Real Property
record for that property owner, also shown below.

WinGAP - Real Property Search [ x|

Iamold ann Search I Lucky | Search Order —
;I & Mame
' Parcel #
" Street
" Accourt #
€ 50
£ KB EE
L
! Decal Mum
€] Berial Hum
Mumber of
Hits to Display
I 25
< _>l_I
Help | Erirt BRI I LCancel | Hpen I
"WinGAP - Real Property General Information - ARMOLD ANNM : GO2 00 079 ===
[(( Top” < Prev ” Mext > "End ))] Accourt Number 353 [T Notice: [T Special District
PIN (1) |GO3-00-079 - Tax District 02 - Gray
At PIN Asmt Reason | - |
Street Information Values History
House # Bt [Dir Units Street Name Frevious 36,388 2000 25915
0 Current 36,388 0 0
Retum 0 0
Type CQuad Latitude Longitude Zip Code Cur-MAV 26 388 0
E Prev-MAV 35,388 PIN History
Property Information
L LD GMD Zoring Fuv MAV
Legal : 373134 LOTZS [ andn | il Ll
Neighborhood IG'E’.-' Y] Res Imp (1) 29,028 29,028
—_— Com Imp i} 0 =
Lendor Total Acres 0.00 Sales ()

n Q=T
Subdivision Y]
Lot Blkc Gz | et Edit Information

- - Data Entry [ Edit History ] [ Dup tems ]
Exemption Information ;
Review B @
Homestead HS App Date -D&.QEJ."‘] 958 @ Appraiser =
Floating Homestea Aerte -
Original 0
i D
Conmer
ZEE 0 WILSON STREET ALLINTHECITY ~ GO500 018 E
BOE Value 0
BOE Year 0 -
@) () (o] i) (o) ) (i) (s

When using the Lucky Button, the criteria keyed into the search field must exactly match that of the desired
record. Otherwise, the user will be taken to the record that is closest to matching the criteria keyed into the
Search field.
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Name Search

The Search Order for Real Property records can be changed to Name Order by clicking on the Name Radio
Button in the Search Order section of the Real Property Search Form. How the Name is keyed into the Search
field will depend upon how the County manages the Name information in the Owner's database. Names in
WiInGAP can be keyed on the Owner Information Form in either the Last Name-First Name-Middle Initial fields,
or in the Corporate Name field. An owner of Real Property cannot have names in both places. Any name
keyed in the Corporate Name field on the Owner Information Form will supersede the names keyed in the Last
Name-First Name-Middle Initial fields. One County may prefer to reserve the Corporate Name field for
Businesses and Corporations, and use the Last Name-First Name-Middle Initial fields for all other owners;
another County may prefer to use the Corporate Name field for ALL owners; a third may prefer to use the Last
Name-First Name-Middle Initial fields for ALL owners. It is entirely a local matter. Most WinGAP counties use
the Corporate Name field for ALL owners.

If the user is looking for a Real Property owner's name that is located in the Last Name-First Name-Middle
Initial fields, the name MUST be keyed as follows in this example: smith, cathie; the comma is mandatory if
the Last Name-First Name-Middle Initial fields are used. If the Real Property owner's name is found in the
Corporate Name field, the name is keyed as it was entered in that field: smith cathie, as in the example
below; no comma is used in the Search field for a Corporate Name.

As mentioned earlier under Parcel Number Search, case does not matter in WinGAP. Information on the
Owner Information Form can be entered in "proper" case, such as Smith Cathie, or in all capital letters, such
as SMITH CATHIE. Again, it is entirely a local matter. When searching for Real Property owner information,
case also does not matter as far as how the Real Property owner's name is keyed in the Search Field: proper,
upper, or lower case will all yield the same result.

Once a Real Property owner's name is keyed in the Search Field, the user should click on the Search Button
to the right of the field. If an entire name was keyed and found, the Real Property record(s) for that owner will
display at the top of the Real Property Information List Box, along with other Real Property records in
descending alphabetical name order, as seen below. If the keyed name is not found, Real Property records
with the owner's name nearest to the name keyed will display in descending alphabetical order. The number of
records that display will depend upon the Number of Hits to Display value.

WinGAP - Real Property Search %]

Ismith cathie Search | Lucky | - Search Order—
e O e =" & Name
SMITH CHARLEAN P & MARION | Pacel #
SMITH CHARLEAN P & MARION ® S
SMITH CHARLEAN P & MARION  Beoount
SMITH CHARLES E ¢ =
SMITH CHARLES E & 10 (D
SMITH CHARLES E & LAVON RS
SHITH CHIPMAN J & RENAE M C pes
SHITH CLEVELAND
s
SMITH DANIEL L Bzl Hum
SMITH DARRELL W & €1 Serial N
SMITH DARYLL L & PAULL M
SMITH DAVID N & EELLI
SMITH DEBORAH & DENNIS - Nurrber of
SMITH DENNIZ C Hits to Display
SMITH DEON E & DOROTHY
I 25
SMITH DONALD E SRe GENEVL
SHITH DONALD E SR& GENEVL
SHITH DONALD E SR& GENEVL =]
=
]
=
4 -
Help Eiirt EHIE LCancel I Open I
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Various short-cuts with the names of Real Property owners can be used to find owners of Real Property. For
example, if the user wishes to see all of the owners with the Last Name of Smith that own Real Property, the
name Smith can be keyed in the Search Field. Clicking the Search Button will display the Real Property
records with owners of the Last Name or Corporate Name of Smith in the County, as seen below. Names
keyed in the Last Name-First Name-Middle Initial fields will display ahead of names keyed in the Corporate
Name field. Again, the number of records that display will depend upon the Number of Hits to Display value. If
there are more Smiths than those displayed in the Real Property Information List Box, and the user wishes to
view all of the Smiths, the default Number of Hits to Display value can be increased to a number suitable to
display all of the Smiths (the Search Button must be clicked again after changing the value).

WinGAP - Real Property Search X |
Search | Lucky | ~ Search Order —

=] L J i FY (: Hame
SMITH ALICE " Parcel #
SMITH B BRIAN " Shreet
SMITH B ERIAN

~
SMITH BENJAMIN F 1V & GAN B
SMITH BENJAMIN F IV £ G0
SMITH BENJAMIN F IV & GAN 1 AIES
SMITH BENJAMIN F IV AND £ DEs
SMITH BOE LEE £ Decallium

SMITH BRIAN B :
SMITH C FERRIZ & PAULINE £ Sierial Him
SMITH CANDACE

SMITH CAROL J & CLIFFORD L

SMITH CATHIE |

Mumber of
SMITH CHARLEAW P & MARICH Hitz ta Dizplay
SMITH CHARLEAWN P & MARTCN
I 25
SMITH CHARLEAW P & MARTCH
SMITH CHARLES E &
3MITH CHARLES E & LI
[]
|
-
>
il -
Help it BEE Cancel | Open I

Another short-cut with Name Order searches is to key the beginning part of a Real Property owner's name in
the Search Field to find matching owners of Real Property records. For example, the letters Bar can be keyed
to display all Real Property records whose owner's Last Name or Corporate Name begins with the letters
HBarll.

Finally, when in Name Search Order, the user can search from the beginning of the alphabet by clicking on the
blank Search Field.

Street Search

The Search Order for Real Property records can be changed to Street Name and Number Order by clicking on
the Street radio button in the Search Order section of the Real Property Search Form. The beginning part or all
of the Street Name, without the Street Number if desired, can be keyed in the Search Field to locate Real
Property records. For example, the letters baker can be keyed to display all Real Property records that have
Street Names beginning with the letters "baker", as shown on the next page.
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WinGAP - Real Property Search [ %

Ibaker Search | Lucky |—Search Order
f f " Mame
BAEER ROAD 221 | B | J64B-00 -079 -  Parcel
EARRCN COURT 115 | B | J51 -00 -079 - & Sieet
BARRON COURT 137 | R | J51 -00 -075 - = A'Cmunm
BARRON CT 131 | B | J51 -00 -077 - =
BEARRCN RUSSELL RD 148 | B | Ji4 -00 -045 - CIC
BATEMAN 149 | B | J35 -00 -065 - I HEEE
BATEMLN 174 | R | J45 -00 -z10 - C DEA
EATEMAN LANE 0 | B | J45 -00 -221 - -
WAl
EATEMAN LANE 1086 | B | J454-00 -056 - ;
BATEMAN LANE 126 | R | J45 -00 -239 - £ S
BATEMAN LANE 141 | B | J45 -00 -211 -
EATEMAN LANE 14z | B | J45 -00 -222 -
BATEMAN LANE 186 | R | J45 -00 -21Z - | Number of
BELVER CREEK DR 164 | R | J46 -00 -138 - Hits to Display
BEAVER CREEK DRIVE 127 | B | J46 -00 —14z - IT
BETHLEHEM CHURCH RD 830 | B | J62 -00 -0D164-
BETHUNE 3291 | R | MOSC-00 -028 -
BEETHUNE AVE 0 | B | MOTA-00 -054 - =l
=
=
[-]
-
LI 3

Help I Frint PRC | LCancel | Open I

If a specific Street Name and Number is desired, this is keyed into the Search field by keying the Street Name
first, followed by a comma, then the Street Number, as shown below.

WinGAP - Real Property Search x|

Ichambers,Q?S Search | Lucky |—Search Order
f f " Mame
CHLMBERS RD 557 | R | J52 -00 -050 — ¢ Parcel #
CHAMPICN DR 3603 | R | J64c-00 -022 - & Shreel
CHAPEL HILL CIR 153 | R | J594-00 -119 -
 Account #
CHAPEL HILL CIR 1080 | R | J594-00 -120 -
CHAPION DR 3678 | R | J62C-00 -156 - L e O
CHAPMAN CROSSING 228 | R | J654-00 -0S0 - 1 HBIES
CHAPMAN CROSSING z64 | R | J654-00 -055 - DB
CHAPMAN CROSSING 266 | R | J654-00 -0S6 —
) [ecal Hium
CHAPMAN CROSSING T z0a | R | J654-00 -046 - P
CHAPMAN CROSSING CT 233 | R | J654-00 -060 — SeralHum
CHAPMAN CROSSING T 235 | R | J65A-00 -061 —
CHAPMAN CROSSING T 245 | R | J654-00 -053 -
CHAPMAN DR 85z | R | J594-00 -208 - | Mumber of
CHAPMAN DR 1000 | R | J58 -00 -094C- Hits ta Diisplay
CHAPMAN RD 455 | R | J594-00 -080 - |—25
CHALPMAN RD 705 | R | J654-00 -008 -
CHAPMAN ROAD 623 | R | J654-00 -038 -
CHAPMAN ROLD gzz | E | MO5 -00 -078 - =]
B
I
Mame: BOBERTSON JOHMN & JE & CAR PIN: J43a00 18& | Clas=s: R | Totalacres: 0.00 ;I
Mailing Address:
153 CAMELOT DR | GRAY GA 31032
Legal Desc: 1604607 PLAT /283 LT 7 CAMELOT SUE
-
< _'I_I

|
| Open__|

Help Frint FRC LCancel
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For the street lookup to work properly, the Street Name, such as "Chambers”, should be keyed in the Street
Name field on the Real Property General Information Form, and the Street Type, such as "RD" for "Road",
keyed into the Type field on the Real Property General Information Form.

Finally, when in Street Search Order, the user can also search from the beginning of the alphabet for Street
Names by clicking on the blank Search Field.

Account Number Search

The Search Order for Real Property records can be changed to Account Number Order by clicking on the
Account # radio button in the Search Order section of the Real Property Search Form. The Account Number
for Real Property records is the same as the WinGAP assigned Real Key number. To locate Real Property by
a specific Account Number, say "1515", the entire Account Number, 1515, should be keyed into the Search
field, as shown below. After clicking the Search Button, the desired record should appear at the top of the Real
Property Information List Box, followed by other Real Property records in ascending Account Number order.
Again, the number of records that display will depend upon the Number of Hits to Display value.

WinGAP - Real Property Search x|

1515 Search | Lucky |—5earch Order —
- _ =~ Name
1516 J50C-00 -033 - 0.00 LOT 22 EAGLE CREST SUE 395/366) | | ) Pacel#
1517 J50C-00 -034 — 0.00 LOT 23 EAGLE CREST SUE PES-111 © Sireet
1518 J50C-00 -035 - 0.00 LOT 24 EAGLE CREST DB 413/110 | & Acoount &
1515 J50C-00 -036 — 0.00 LOT 25 EAGLE CREST PE S-66 41 =
1520 J50C-00 -037 - 0.00 LOT 26 EAGLE CREST 9-111 LL 46 CICHID &
1521 JSQC-00 -038 - 0.00 LOT 27 EAGLE CREST SUB 400740 ! I HE(ES
1522 J504-00 -010 - 0.00 LOT 4 BLE H R-NORTH FES/66 DB : ek
1523 J504-00 -009 - 0.00 LOT 17 BLE H R-NORTH FE 9-66 I € Docal Hirm
1524 J50B-00 -056 — 6.90 LL 143 LD 5 10-12% DB 231/493 oo
1525 J504-00 -005 - 0.00 LOT 16 BLE H R-NORTH FPE 9/66 ; Setial
1526 J504-00 -007 - 0.00 LOT 19 BLE H R-HNORTH PE 9/66 IV
1527 J504-00 -006 — 0.00 LOT 20 BLE H R-NORTH 324/255
1528 J504-00 -005 - 0.00 LOT 21 ELE H R-NORTH DE 9/66 | Nurbe of
1525 J504-00 -004 — 0.00 LOT 22 BLE H R-NORTH DE 9/66 it (i Dl
1530 J504-00 -003 - 0.00 LOT 23 BLE H UNIT 1 SEC 1 RIVE IT
1531 J504-00 -002 - 0.00 LOT 24 BLE H R-NORTH DE 9/66 IV
1532 J56B-00 -085 - 12.50 LL 165 168 LD 8 11-92 RIVER NQ
1533 J50C-00 -077 - 0.42 WIMELEDON LN SUB SEC I LL146 Liw]
=
]
< ;I_I
Help I Frint PRC | LCancel I Open I

Also, when in Account Number Search Order, the user can search from the beginning of all Account Numbers
by clicking on the blank Search Field.

Real Property Information List Box

The information that is displayed in the Real Property Information List Box varies depending upon which
Search Order is used.

[J If the default Parcel Number Search Order is used, the Parcel Number, Total Acres, and Owner's
Name are displayed, left to right.
[1 If Name Order is used, only the Real Property owner's name is displayed.
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[1 If Street Name Search Order is used, the Street Name, House Number, Type of Property ("R" for
Real), and Map/Parcel Number are displayed, left to right.

[1 If Account Number Search Order is used, the Account Number, Map/Parcel Number, Total Acres, and
Legal Description are displayed, left to right.

Additional information about this Real Property record, such as the Owner's Address and Parcel Number(s),
can be viewed by clicking on the record. This information is displayed in the text box on the bottom of the Real
Property Search form, as shown below. The information that is displayed will depend upon the search order
used.

WinGAP - Real Property Search [ x|

1515 Search | Lucky |-Seamh Order —
1515 J50C-00 -032 - D.00 LOT 21 EAGLE CREST SUED. 40z/5 | | & Mame
1516 J50C-00 -033 - 0.00 LOT 22 EAGLE CREST SUEB 395/366 | | ¢ Pacel #
1517 J50C-00 -034 - 0.00 LOT 23 EAGLE CREST SUE PE9-111  Sieet
1518 J50C-00 -035 - 0.00 LOT 24 EAGLE CREST DE 413/110 | e A'munm
1519 J50C-00 -036 - 0.00 LOT 25 EAGLE CREST FE 9-66 41 =
1520 J50C-00 -037 - 0.00 LOT 26 EAGLE CREST 9-111 LL 46 CIC0 (D
1521 JEOC-00 -038 - 0.00 LOT 27 EAGLE CRE3T 3UE 400740 | T HIA(ES
1522 JS50A-00 -010 - 0.00 LOT 4 BLE H R-NORTH PE9/66 DE . C DEE
1523 J50A-00 -009 - 0.00 LOT 17 BELE H R-NORTH PE 9-86 D ~ Becamum
1524 J50B-00 -056 - £.90 LL 143 LD & 10-122 DE 231/493 =

25 JG0A-00 u] H R-NOR 56 £ 1 Sea
1526 J50A-00 -007 - 0.00 LOT 19 ELE H R-NORTH PE 2/66 D
1527 J50A-00 -006 - 0.00 LOT 20 BLE H R-NORTH 324/255
1528 JS50A-00 -005 - 0.00 LOT 21 BLK H R-NORTH DE 9/66 Murnber of
1529 J50A-00 -004 - 0.00 LOT 22 BLK H R-NORTH DE 9/66 Hits to Display
1530 J50A-00 -003 - 0.00 LOT 23 BLE H UNIT 1 SEC 1 RIVE
]

1531 J504-00 -00z2 -
1532 J56B-00 -0585 -
1533 J50C-00 -077 -

.00 LOT 24 BLE H R-NORTH DE 3/66 D
.50 LL 165 165 LD & 11-92 RIVER NO
.42 WIMELEDON LM 2UE 3EC I LL146 L;:J

fury
[ S}

Mames: FREEMAN CALVIN & WALERIE | PIN: JEOQAODOD 0QO2 | Class: R | Totalacres: 0.00
Situs: 0

Mailing Address:

302 LAEERIDGE COURT | MACON GA 31211

4

ok

Help Frint PRC Cancel I Open I

The information that displays in the list box at the bottom of the Real Property Search Form will also display in
a "tool tip", which can be seen by clicking on any record in the list box, as seen on the next page.
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WiIinGAP - Real Property Search [ X |

1515 Search | Lucky |-Seamh Order —
1515 J50C-00 -032 — D.00 LOT 21 EAGLE CREST SUBD. 402/5 af | & Mame
1516 J50C-00 -033 — 0.00 LOT 22 EAGLE CREST SUE 395/366 " Parcel #
1517 J50C-00 -034 — 0.00 LOT 23 EAGLE CREST SUE PE9-111 " Sheet
1518 JS0C-00 -035 — 0.00 LOT 24 EAGLE CREST DE 413/110 | & Account §
1519 J50C-00 -036 — 0.00 LOT 25 EAGLE CREST PE 9-66 41. =
1520 J50C-00 -037 - 0.00 LOT 26 EAGLE CREST 9-111 LL 46 I C0 (D
1521 J50C-00 -035 - 0.00 LOT 27 EAGLE CREST SUEB 400/40 | L e
1522 JSOA-00 -010 — 0.00 LOT 4 ELE H R-NORTH PE9/66 DE | B
1523 J50A-00 -009 — 0.00 LOT 17 BLE H R-NORTH FE 9-66 D  Decsl i
1524 JS0E-00 -056 — £.90 LL 143 LD & 10-122 DE 231/493 ==
25 JSOAL-00 —-008 0 LOT 15 ELE H BP-NORTH PE : 1 Serialum
1526 J50A-00 -007 - n.n0 1.o7 19 BLE H B-NWNOETH PH S9/66 Ir
1527 JS50A-00 -006 — MName: FREEMAN CALVIN WALERIE | FIN: J50400 008
1528 JS504-00 -005 - [Class: R | Tota Mumber of
1529 JS0A-00 -004 — 0.00 LOT 22 BLE H BR-NORTH DE 9/66 Hits to Display
1530 JS50A-00 -003 — 0.00 LOT 23 BLE H UNIT 1 SEC 1 RIVE: IT
1531 JS0A-00 -00Z — 0.00 LOT 24 BLE H R-NORTH DE 9/66 D
1532 JSEE-00 -0385 — 12.50 LL 165 163 LD 8 11-92 RIVER NO
1533 J50C-00 -077 — 0.42 WIMELEDON LM SUE SEC I LLids LZLI
B
=l
Mame: FREEMAN CALWIN & VALEERTE | PIN: JECQAOQO OQO8 | Class: B | Totalacres: 0_.00 -
Situs: 0
Mailing Address:
307 LAKERIDGE COUERT | MACOM G& 31711
-
< _'IJ
Help Print PRC Cancel I Open I

The user can move up and down in the Real Property Information List Box by using the Up and Down Arrow
keys and the Page Up and Page Down keys. The Home key will take the user to the top of the List Box, the
End key to the bottom. The mouse can also be used to scroll up and down in the List Box.

Number of Hits to Display Field

The default Number of Hits to Display on any Search Form in WinGAP is 25. If Logins are not enabled, each
user in WinGAP can temporarily change the number of Owner records that will be displayed when searching
on that particular Form, if desired, by clicking in the Number of Hits to Display field and keying the desired
number. When the user leaves that Form, the default number will revert back to 25.

If Logins are enabled in Tools >> Preferences, the Default Number of Hits to Display can be changed for
each user in two different places. The first one is located in Tools >> Password Administration (see the
Tools >> Password Administration section in this manual for instructions). The second location where the
default Number of Hits to Display can be changed is on any of the Search Forms. When the user clicks Cancel
to leave the one of these Search Forms, AFTER changing the Default Number of Hits to Display value and
performing a search using this new value, WinGAP will display the message shown below.

WinGAP - Owner Search

@ Do you want to replace your defaults with 1007
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If the new number, in this case 100, is to be the new default, the user should click the Yes Button (or hit Enter
or Alt+Y) and the Number of Hits to Display for this user will be set as the default for that user in Tools >>
Password Administration, as the message below indicates.

WinGAP - Owner Search

@ Defaultz updated succeszfullpl

Multiple Owners

At the Bottom of the Real Property Search Form is the Multiple Owners List Box. If a Real Property parcel has
any Multiple Owners keyed on the Owner Information Form, they will be listed here, as seen below.

WinGAP - Real Property Search %

Iaalon Search | Lucky | -~ Search Order —
LLRON GRADY & MICHELLE 2|/ ' Hame
LLRON HYLCINTH T Pacal &
LLRON INGRID C  Shest
LLFON SHLREE

LBERCRONEIE THONAS R " Account #
LEIORO RAFIU & DAMIANA CICHIDE:
AELE PATTI [
LENEY BRYANT E & JLM M  DEA
LENEY KIMEERLY 5 & . EECEINUM
LENEY LUTHER D SR ==
LENEY SUSLN © £ e
LENEY TERRI DIANE

LCE HARDWARE OF GRAY INC

LCHI, V WILLIAN CHARLES Number of

ACOCELLA JULIE M Hits ta Display
ACOELLA TAMARE B £ FRANE

ADAMAR LESHIL

ADAMS ALMA FAYE

ADAMS ARINE M d

Aaron, Fonald; Aamon, Gregg

&

116 LEE ED | MACON, GAZ1217
JE9 00 0834 {51 | 0 | 0.66
|l
Help Eritat BEIE LCancel I Open I

Open and Cancel Buttons

Once a Real Property record is located in the Real Property Information List Box and highlighted, the user can
open the Real Property General Information Form for that record, as seen on the next page, by clicking the
Open Button. (The Real Property record can also be opened by pressing Enter after the desired record is
selected in the List Box, double-clicking on the record, or pressing Alt+0O). The Cancel Button can be clicked,
or Alt+C pressed, to abort any searches and return to the Main WinGAP Window.
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WinGAP - Real Property General Information - AARON SHAREE : J69 00 0834

|<< Top|| < Prev || Mext > | End >> | Account Number 11285 [“|Notice  [] Special District
JE9 00 083A- 01 - Unincorporated
At FIN Asmt Reason [ v]

Street Information Values History
House # Bt Dir Units Street Name Previous 52232 2000 102 469
0 Current 92 292 0 0
Retum i) 0
Type Quad Latitude Longitude Zip Code Cum-MAV 92292 0
B Prev-MAV 92292 __P|N History
Property Information
LL 45 | LD7 | GMD Zoning FMv MAV
Legal : 3544421072 14/100 BERRY HLL EX [ tand@) | ) pell
Neighborl'lood [ v] Res |I'I1|3I [1} 88,992 88992
B Com Imp 0 0
Lendor Total Acres 066 e | Sales (1)
: Acc | 0 1]
Subasen | =
Lot Bl See | Phas] Edit Information
- - Data Ertry [ Edit History ] [ Dup ftems l
Exemption Information e T
Homestead HS ﬁpp Date i ﬁpplalser
Floating Homestead Thiarcte =
Original i)
[ 5
Conmerts
State HS Val i) i
BOE Value i)
BOE Year 0

L)
-

(s8] Help r;ﬂ Cancel | [ Delete | [ MNew | [ Aeply
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Personal Property Search Form

The Personal Property Search Form is used to locate Personal Property accounts. The Form can be reached
by one of two methods:

a) by clicking on the Personal Button on the WinGAP Toolbar;
b) by clicking on Property Maintenance on the WinGAP Menu Bar, then Personal, then Search;
c) by keying the "hot-key" combination of Ctrl + Shift + P.

The Personal Property Search Form is discussed in the WinGAP Personal Property Manual.

WinGAP - Personal Property Search %

| Search I Lucky | ~ Search Order —

;I & Mame

Parcel #

Street

Account #
Coib#
|
DBA

Wrecal K

i e i e e i B

el H

MHumber of Hits
to Dizplay

El
]l;l*_l;l*_l;;‘

Help | LCancel | Hpen
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Prebill Mobile Homes Search Form

The Prebill Mobile Home Search Form is used to locate Prebill Mobile Home records. The Search Form can
be reached by either of two methods:

1) by clicking on the Prebill MH Button on the WinGAP Toolbar;
2) by clicking on Property Maintenance on the WinGAP Menu Bar, then Manufactured Housing, then
Prebill.

WinGAP - PreBill Mobile Home Search [ x|

| [ Seach | Lucky | 1 Search Order

;I " Mame

" Parcel #
" Shiest
 Account #
ol o
) HAIRS
OBk

™ Decal Num
™ Serial Mum

Murmber of Hits
to Dizplay

25

|
Help | Lancel | Hpen

I'ﬁ_m'_u“

The Prebill Mobile Home Search Form is divided into several sections. At the top of the Form is the Search
Field, where, depending upon the Search Order, the Prebill Mobile Home owner's name, parcel number, or
other criteria is keyed. Beneath the Search field is the Prebill Mobile Home Information List Box where
Prebill Mobile Home records whose owner's names, parcel numbers, or other criteria that most closely match
that keyed into the Search Field will be displayed. On the upper right of the Form is the Search Order section,
where the default Search Order (Name) can be changed by clicking any of the other Radio Buttons. Beneath
the Search Order section is the Number of Hits to Display field which contains the default number of Prebill
Mobile Home records that will be displayed in the Prebill Mobile Home Information List Box. This default value
can be temporarily changed, if necessary (and if Logins are enabled, set as a default for that user). The large
gray panel beneath the Prebill Mobile Home Owner Information List Box is the Multiple Owners List Box,
where the names of Multiple Owners of a Prebill Mobile Home will be displayed.

The Help Button can be clicked to display Help Information about the Real Property Search Form.
Finally, the Open and Cancel Buttons allow the user to Open the desired Prebill Mobile Home record or
Cancel the search procedure.

Search Field

NOTE: Before keying any search information in the Search Field, the user should be sure that the Cursor is at
the far left of the field. Not doing this will in most cases produce incorrect information.
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Name Search

What the user keys into the Search field is first determined by the Search Order. The default for the Prebill
Mobile Home Search Form is Name Order. How the Name is keyed into the Search field will depend upon how
the County manages the Name information in the Owner's database. Names in WinGAP can be keyed on the
Owner Information Form in either the Last Name-First Name-Middle Initial fields, or in the Corporate Name
field. An owner of a Prebill Mobile Home cannot have names in both places. Any name keyed in the Corporate
Name field on the Owner Information Form will supersede the names keyed in the Last Name-First Name-
Middle Initial fields; it fact, any names entered in the Last Name-First Name-Middle Initial fields will be
removed by WinGAP on the Form. One County may prefer to reserve the Corporate Name field for
Businesses and Corporations, and use the Last Name-First Name-Middle Initial fields for all other owners;
another County may prefer to use the Corporate Name field for ALL owners; a third may prefer to use the Last
Name-First Name-Middle Initial fields for ALL owners. It is entirely a local matter.

If the user is looking for a Prebill Mobile Home owner's name that is located in the Last Name-First Name-
Middle Initial fields, the name MUST be keyed as follows in this example: Banks, Moses; the comma is
mandatory if the Last Name-First Name-Middle Initial fields are used. If the Prebill Mobile Home owner's name
is found in the Corporate Name field, the name is keyed as it was entered in that field: Banks Moses, as in the
example below; no comma is used in the Search field for a Corporate Name, unless the comma was keyed as
part of the name, and it is strongly recommended that commas NOT be keyed in the Corporate Name field.

Case does not matter in WinGAP. Information on the Owner Information Form can be entered in "proper"
case, such as Banks Moses, or in all capital letters, such as BANKS MOSES. Again, it is entirely a local
matter. When searching for Prebill Mobile Home owner information, case also does not matter as far as how
the Prebill Mobile Home owner's name is keyed in the Search Field: proper, upper, or lower case will all yield
the same result.

Once a Prebill Mobile Home owner's name is keyed in the Search Field, the user should click on the Search
Button to the right of the field (or use the "hot-key" combination of Alt-S). If an entire name was keyed and
found, the Prebill Mobile Home record(s) for that owner will display at the top of the Prebill Mobile Home
Information List Box, along with other Prebill Mobile Home records in descending alphabetical name order, as
shown below.

YWinGAP - PreBill Mobile Home Search x|

|banks Moses Search | Luicky | - Search Order —
EARFIELD LAWRENCE B ] BAEEL | | T Parcel#t
ELRGER STEVE o " Sheet
BELREER ANTHONY JOHM o ELKER  hocourt #
ELRNES CATHERINE R o =
BEARNES GWCHNL 127 HADI® CICH
ELEMETT CHRISTY u} Z6 1 LSS
BEARNETT EVA MARIE o I DES
EARRETH ANDREW o EAKER  Docal Hum
EARRETT JANIE H o =
BARRCN JAMES o BAKEI " Serial Num
BEARRCH JAMES IIT o EAKER
EARRCH JAMES J III o ELKEI
BELRRCH JAMES J III o ELKEF— Mumber of
BEARRCH JAMES J III o ELEEL Hits to Diplay
EARRCH JAMES J III ]
I 25
BARRCH JAMES J III o EAKEL
BARRCH SUSAN & ERIC o HERNI
BEARRY WILLIAN o WELL: + |
=
-
=
=
< -
Help | LCancel | Open I
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If the keyed name is not found, Prebill Mobile Home records with the owner's name nearest to the name keyed
will display in descending alphabetical order. The number of records that display will depend upon the Number
of Hits to Display value.

Various short-cuts with the names of Prebill Mobile Home owners can be used to find owners of Prebilled
Mobile Homes. For example, if the user wishes to see all of the owners with the Last Name of Smith that own
Prebilled Mobile Homes, the name smith can be keyed in the Search Field. Clicking the Search Button will
display the Prebill Mobile Home records with owners of the Last Name or Corporate Name of Smith in the
County, as shown below.

WinGAP - PreBill Mobile Home Search [ x|

|smith Search | Lucky | ~Search Order —
SMITH AURIE A ] JOMES | | ¢ Parcel
SMITH BETTY o BLKEI " Sireet
SMITH CHARLES W JE o VHITE  Aecount
SMITH CLETUS F JE o JOMES =
SMITH EMML o F I (D
SHITH ERICA o L[
SMITH GWEN o WELL: ) DES
SMITH H L o 31
-
SMITH JACE o EITCI - Decal Num
SMITH JANINE 0 BAKEI el
SMITH JEFFERY D o L &1
SMITH JERRY o
SMITH JOLNNM o MR B— Nurber of
SMITH JON & WANDA o BALKEE Hits to Display
SMITH EATHY o
I 25
SMITH EEITH A o
SMITH LIL E o HICKC
SMITH MELIMDA o -
=
[
=
.
Kl ,
Help | Cancel | Open I

Names keyed in the Last Name-First Name-Middle Initial fields will display ahead of names keyed in the
Corporate Name field. Again, the number of records that display will depend upon the Number of Hits to
Display value. If there are more Smiths than those displayed in the Prebill Mobile Home Information List Box,
and the user wishes to view all of the Smiths, the default Number of Hits to Display value can be increased to
a number suitable to display all of the Smiths (the Search Button must be clicked again after changing the
value).

Another short-cut with Name Order searches is to key the beginning part of a Prebill Mobile Home owner's
name in the Search Field to find matching owners of Prebill Mobile Home records. For example, the letters Bar
can be keyed to display all Prebill Mobile Home records whose owner's Last Name or Corporate Name begins
with the letters "Bar".

Finally, when in Name Search Order, the user can search from the beginning of the alphabet by clicking on the
blank Search Field.
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The Lucky Button

The Lucky Button, located to the right of the Search Button, allows the user to perform both a search AND
open the first record that meets the criteria keyed in the Search field. If the user places the mouse cursor on
the Lucky Button, a "tool tip" will appear:

Lucky | |'Seart:h I]n:ler—|
S —

I‘.T Marme
|£—\ut|:|-|:|pens the first match of the searched text,
[T [

For example, the user wants to look at the Prebilled Mobile Home record for Emma Smith. After keying the
name in the Search field, as shown below, the user can click the Lucky Button and be taken directly to the
Prebilled Mobile Home record for that Owner, shown on the next page.

WinGAP - PreBill Mobile Home Search | x|

Search I Lucky |—Search Order —
;I ' M ame

" Parcel #
" Shest

" Account #
| [
[
) ES

" Decal Mum
" Serial Mum

Mumber of
Hits ta Display

&

Help | LCancel I per I
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WinGAP - Manufactured Housing - ADAMS DAVID 8 BETTY:1 of 1

=

MH [Key: 3054-1998 32x 52 Bellcrest Unkne ~| FIN  J52-00-114- Appels
B Y Key 3054 Photo
Review Date i ——
| fl ff T @ Depreciation MNa Sketch
mprovement Information
) Condition | 5pod - Documents
Mg |Eellcrest v| Story Height |1 stany vl s | oo J
Model Decal Yr 02 Edit History
| Unknown - | Decal No Ovr Dep 0.00
Class |Good = Serial No e 1.|}|}
Year Model {558 Purch Price 0 Econ Ob :
on Obs
EFF Yr B [ Bempt i Purchased UL
Size 2 x5  [[TpOu ‘F-{'g:res
0 I I Transfer to Homestead 40.568 L MAY
Characteristics NADA 0 =
: — ) WH Calc 37,323 [¥] 35,294
BExt Wall Vinyl - | Heat/fir Central Heat/AC v| Full Baths 2 MH Ovr i
Roofing Asphalt Shingle Fireplace | ~| Haf Baths g
Foundation | oiher ~| Bedooms g Single Ft .gl;@l = 341; E
Previous Values Last Cale 35 313
Prev Bowx p  Prev Addon p  Total Previous 0
Location Info Comments
e 0 — i GENE RUSSELLS PROP
Street
St Type Quad
Park Lat No
Tax District [D1 - Unincomporsted = 2
(& @' [ Cancel J[  New [ Delste |[ Moy |[ OK

When using the Lucky Button, the criteria keyed into the search field must exactly match that of the desired
record. Otherwise, the user will be taken to the record that is closest to matching the criteria keyed into the

Search field.

Parcel Number Search

The Search Order for Prebill Mobile Home records can be changed to Parcel Number Order by clicking on the
Parcel # radio button in the Search Order section of the Prebill Mobile Home Search Form. If Parcel Number is
selected as the Search Order, the Search field will contain "dashes” near the beginning of the field that
represent the "breaks" in the Parcel Number between the Map Number and other segments of the Parcel
Number. The number of "dashes” will depend upon the structure of the County's Parcel Number, as set up in
the Parcel Number Template Field in Tools >> Preferences. For example, the default WinGAP Parcel
Number structure is XXXX-XXX-XXXX-XXX, with a "dash" between the Map, Block, Parcel, and Sub-Parcel
numbers, for a total of three "dashes". These three "dashes" would appear toward the left end of the Search
Field. The Parcel Number can be customized depending upon how a County wants to structure its Parcel
Number. As can be seen in the example below, this County's Parcel Number has only two "dashes" in it,

separating the Map, Parcel, and Sub-Parcel numbers.

To locate Prebill Mobile Home records by a specific Parcel Number, say "G04 -00 -236 -", the entire Parcel
Number can be keyed into the Search field. The user must be careful while keying the Parcel Number that the
dashes and any spaces in the Search Field are the same as in the Parcel Number. If the Parcel Number has
letters in it, the letter can be keyed in either upper or lower case, as case does not matter in WinGAP. After
clicking the Search Button the desired record should appear at the top of the Prebill Mobile Home Information
List Box, followed by other Prebill Mobile Home records in ascending Parcel Number order, as shown on the
next page. Again, the number of records that display will depend upon the Number of Hits to Display value.
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WIinGAP - PreBill Mobile Home Search x|

Jan4 -00-236 - Search | Lucky |-Sealch Order —
" Mame
504 00 240 Lot : TUFT SAMUEL & Parcel #f
504 00 249 Lot : PITTS JIMNIE MAE ' Shest
504 00 249 Lot : PITTS MICHAEL .
Account #
504 00 255 Lot : TATUM REGINALD K & CYNTHI
504 00 303 Lot : POUNDS WILLIE J LSE i[Ok
506 00 008 Lot : HAMM ETHEL MAE e
506 00 009 Lot : AMMONS PAULETTE ek
506 00 011 Lot : MORRIS WALTER -
" Decal Mum
506 00 022 Lot : AMMONS SHELLYVONE :
GO7 00 030 Lot WASHINGTON JESSIE " Serial Num
507 00 040 Lot : PITTS MATTIE
507 00 187 Lot : GRAY CHRISTINE
507 00 193 Lot : PITTS DAVID & DORIS — Nurber of
507 00 198 Lot : HOUSTCH DIANNA Hits to Display
HS9400 012 Lot : 4 HALES JENET l—
Joz 00 0ot Lot : TINKER FRANK -
Jo4 00 018 Lot : BROCK KELLY
JO4 00 023 Lot : MCDONALD TOM =]
=
=
]
=
LI »

|
Help | LCancel | Open I

Various short-cuts with Parcel Numbers can be used to find Prebill Mobile Home records. For example, if the
user wishes to see all of the records on Map "J11", the number j11 can be keyed in the proper place in the
Search Field. Clicking the Search Button will display all Prebill Mobile Home records with that Map Number in
the County, up to the default Number of Hits to Display value, as shown below.

WinGAP - PreBill Mobile Home Search E

|i11 - - Search | Lucky |—Sealch Order

=1 | © MName
J11 00 004 Lot : HATCHER JOYCE © | | & Parcel #
J11 00 012 Lot : MCDANIEL LORRAINE © Cheet
J11 00 014 Lot : GREEN CHRIZ ~ ﬂ;counm
J11 00 014 Lot : FRICE CAROL =
J11 00 014 Lot : GREEN MICHAEL SN R
J11 00 014 Lot : BAUGHCUM CYMNTHIA | ES
J11 00 0O17B Lot : BEASLEY CHARLENE  DES
J11 00 0O17B Lot : GREENE JUDY B ~ N

Decal Mum

J11 00 0O17B Lot : HOLLINGSHED DEECRAH ¥ -
J11 00 020 Lot : WILLIAMS ESSIE N " Gerial Num
J11 00 O35 Lot : Rosser Doris
J11 00 044 Lot : DAVIS JOE
J11 00 17E Lot : MCCRARY TONYA L b Number of
J14 00 034 Lot : USSERY WILLIE JAMES Hits to Display
J14 00 037 Lot : CLAYTON JOHN & KAREN
J14 00 043 Lot : RUSSELL JEFF
J14 00 051 Lot : RUSSELL JEFF & LISL
J16 00 005 Lot : LMMONS OTIS LEE Ll

&

Help | LCancel I Open I
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If there are more records on Map "J11" than those displayed in the Prebill Mobile Home Information List Box,
and the user wishes to see all of them, the default Number of Hits to Display value can be increased to a
number suitable to display all of the Prebill Mobile Home records (the Search Button must be clicked again
after changing the value).

Finally, when in Parcel Number Search Order, the user can search from the beginning of Map/Parcel Numbers
by clicking on the blank Search Field.

Street Search

The Search Order for Prebill Mobile Home records can be changed to Street Name and Number Order by
clicking on the Street radio button in the Search Order section of the Prebill Mobile Homes Search Form. The
beginning part or all of the Street Name, without the Street Number if desired, can be keyed in the Search
Field to locate Prebill Mobile Home records. For example, the letters Brown can be keyed to display all Prebill
Mobile Home records that have Street Names beginning with the letters "Brown", as shown below.

WinGAP - PreBill Mobile Home Search | x|

Search I —Search Drder —
H 7 ]  Name
BUCEHEAD 0 | | Lot: 750 £ Parcel#
CHANCE ROAD 1513 | B | Lot: 1976 & Stot
CHANCE SLEON ROAD 1439 | B | Lot: 1254 o
CLATTON ROLD o | M| Lot: 1968 &icoount #
CYPRESS GREEE ROAD 3870 | B | Lot: 2095 £ o0
FIVE POINT ROLD o | M| Lot: 963  NAIDS
FOX LANE 5032 | B | Lot: 2056 e oEs
GINHOUSE BRANCH ROLD 3264 | M| Lot: 1365 o
SUM LOG 506 | m| Lot: 2002 Deeal Hum
HARRIET MILLER ROAD o | B | Lot: 531 £ Serial Num
HARRIET MILLER ROAD o | B | Lot: 543
HARRIET MILLER ROAD o | B | Lot: 1354
HERNDON 5T 617 | M| Lot: 1950 .
b Mumber of Hits
HILTONIL ROAD o | B | Lot: 2078 to Disnlay
HILTONIL ROLD 1600 | M| Lot: 1969
HUY 17 o | m| Lot: 2039 [ 25
HUY 17 SOUTH o | M| Lot: 1511
HUY 17 SOUTH 3891 | | Lot: 5 1733 =]
[=]
o
I=]
.
il -
Help | Cancel | Open I

If a specific Street Name and Number is desired, this is keyed into the Search field by keying the Street Name
first, followed by a comma, then the Street Number, as shown on the next page.
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WinGAP - PreBill Mobile Home Search | x|

I —Search Order—
. .. — — &= | jome
JEANETTE DRIVE 0 | M| Lot 1983 1 | Bacsl #
JENNIFER LANE 6§10 | M| Lot 1338 @5
+  Street
JOSH COURT o | M| Lot 1390
LEWIS CHURCH ROAD o | B | Lot 1350 C Account #
LEWIS CHURCH ROLD 0 | M| Lot 1998 1 CO D
Macon Huy N 505 | M| Lot: 13 5008 RS
Macon Huy 550 | M| Lot 5011 s DB_A
NCCONE ST 4270 | M| Lot 2093 2
HLEJ AVE o | B | Lot 432 " Decal Num
MLEJ LVE 420 | M| Lot 1979 " Serial Mum
NLEJ AVE 511 | M| Lot 1545
PARAMORE HILL ROLD o | M| Lot 2001
PLRUMORE HILL ROLD o | M| Lot 2003 | ;
PALRAMORE HILL ROLD 3335 | M| Lot 535 ['i”[';’i':;;f""ts
PAREER ESTATES 3333 | M| Lot 1974
PARRISH BURKE ROLD o | B | Lot 1636 [ 2
PATRICIA ST 107 | M| Lot 705
PEREINS FD o | M| Lot 853 =|
=]
[
I=
-
LI »
Help | LCancel I Open I

In the above example, "Jeanette" is the Street Name for the first record that is displayed in the List Box. The
record immediately beneath this record has "Jeanette Drive" as its Street Name. For this record, "Drive" should
have been keyed into the Street Type field on the Prebill Mobile Homes General Information Form; instead,
"Drive" was keyed into Street Name field as part of the Street Name.

Finally, when in Street Name Search, the user can also search from the beginning of the alphabet for Street
Names by clicking on the blank Search Field.

Account Number Search

The Search Order for Prebill Mobile Home records can be changed to Account Number Order by clicking on
the Account # radio button in the Search Order section of the Prebill Mobile Home Search Form. The Account
Number for Prebill Mobile Homes is the same as the WinGAP Key Number for Mobile Homes. To locate Prebill
Mobile Homes by a specific Account Number, say "2000", the entire Account Number, 2000, should be keyed
into the Search field. After clicking the Search Button, the desired record should appear at the top of the Prebill
Mobile Homes Information List Box, followed by other Prebill Mobile Home records in ascending Account
Number order, as shown below. Again, the number of records that display will depend upon the Number of
Hits to Display value.
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Iﬁ Search I Lucky | —Search Drder —
2000 HOMESTELD UNERN 2000 - " Name
2001 14x70 SPRITE UNENOWN 1983 2001 || ¢ Pacel#
2002 12x60 REDMAN UNENOWN 1965 zo0z ' Cireat
2003 10x50 ANCHOR UNENOWN 1971 2003 i
& Account #
2004 14x70 WALTON UNENOWN 1985 2004
2005 14x60 SATILLL UNENOWN 1978 z005 CICOID
2006 24x50 FLEETWOOD UNKNOWN 1976 20086 1 HpEES
2010 12x65 ZIMMER UNENOWN 1976 2010 DB
2011 12x50 ELCAR UNKNOWM 1987 2011 -
" Decal Num
2012 12x65 GOVERNCOR UNENOWNM 1973 201z :
2013 12x33 LMERICAN UNENOWN 1963 2013 " Serial Num
2016 14x76 FLEETWOOD UNKNOWN 1987 2016
2017 14x68 PEACHSTATE 1987 2017
2018 12x70 AMERICAN UNKNOWM 1989 2018 | Number of
2019 14x45 HORTON UNENOWN 1986 2019 Hits to Display
2020 24xt0 SUMMIT UNENOWN 1986 2020 I?
2021 24x50 UNKNOWN UNENOWN 1953 2021
2022 24x45 HORTON UNENOWN 1986 zozz
2023 1zx60 FLEETWOOD UNKNOWN 1969 2023 =l
=
=
I=
.
LI »

|
Help | Cancel | Open I

Finally, when in Account Number Search Order, the user can search from the beginning of all
Account Numbers by clicking on the blank Search Field.

Decal Number Search

The Search Order for Prebill Mobile Home records can be changed to Decal Number Order by clicking on the
Decal Num radio button in the Search Order section of the Prebill Mobile Homes Search Form. To locate
Prebill Mobile Homes by a specific Decal Number, say "000020", the entire Decal Number should be keyed
into the Search field. After clicking the Search Button, the desired record should appear at the top of the Prebill
Mobile Homes Information List Box, followed by other Prebill Mobile Home records in ascending Decal
Number order, as shown on the next page. Again, the number of records that display will depend upon the
Number of Hits to Display value.
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|oooaz0 Search | Lucky | - Search Order —
= Mame
0000z1 98 JOHNEON BLANCHE 2435 " Parcel #
0o00zz 98 COPELAND DORIS M 1633 £ Ghest
000023 98  COPELAND DORIS M 1632 - A::countﬂ
0000z4 958  MARTIN BRITT & D LIVINGST 2674 =
000025 98  SAVCHAK MARILYN H 1998 LGB O
000026 98 WARE ROSE J 2081 I HA[ES
0o0o0z7 98 WEBE RUBY 2087 = NES
oo0o0zE 97 SELLARS SCOTT C & TRACY L 2271 & Eecamum
0000%0 95  PELHAM WAYNE & PEGGY 1974 =
000031 98 WASHINGTOM JESSIE 2083 " Gerial um
0000%2 98  GREEN MICHAEL 2311
000033 97  EVERHARDT GLADVS 1692
000033 98 FABRIZIO MICHEAL JAMES JR 1582 | Murnber of
000034 98 WEST CORINE ECKELS 2093 Hits to Display
0o00%5 95 0 M & W PROPERTIES z7z1 l—
0000%6 95 M & W PROPERTIES 2316 -
0o00%7 9% 0 M & W PROPERTIES 1906
000038 98  JACKSCN A F SR 2114 ;|
[]
;|
=]
-
LI »

|
Help | LCancel | Open I

The beginning part of the Decal Number, if desired, can be keyed in the Search Field to locate Prebill Mobile
Home records. For example, the number 1 can be keyed to display all Prebill Mobile Home records that have
Decal Numbers beginning with the number "1", as shown below.

WinGAP - PreBill Mobile Home Search ]

I —Search Order —
£ Mame
00  WATERS THOMAS 1543 " Parcel #
00  BURKE RUEY 754 r Sies
00  BRAENCH BERNWELL N 531 4
00 SHERIDAN MARY E 617 " Aceount 4
00  SHERIDAN MARY E 609 ) 0D
00  SHERIDAN MARY E 614 CAIcs
00  SHERIDAN MARY E 612 e oo
00  SHERIDAN MARY E 615 2
00 SHERIDAN MARY E 616 ' Decal Hum
00  SHERROD TAMAIKA X 1256 " Serial Num
00  EVAENS RITAL H LOTT 1011
00  GODEEE MILTCN P JR 515
00 ROBINSON DONNELL 1649 | .
00 FOREMAN WILLIE 976 [”]D“S’ig;l;ifH'ts
00 SNITH STACIE 1660
00  HABERSHAM ANY & CLEVELAND 1601 [ 2
00 LUTES GLORIL L 705
00 PIERCE JLMES 1354 =]
=
=
I=]
< _>I_I

Help I LCancel | Open I

Finally, when in Decal Number Search Order, the user can search from the beginning of all
Account Numbers by clicking on the blank Search Field.
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Serial Number Search

The Search Order for Prebill Mobile Home records can be changed to Serial Number Order by clicking on the
Serial Num radio button in the Search Order section of the Prebill Mobile Homes Search Form. To locate
Prebill Mobile Homes by a specific Serial Number, say 01962, the entire Serial Number should be keyed into
the Search field. After clicking the Search Button, the desired record should appear at the top of the Prebill
Mobile Homes Information List Box, followed by other Prebill Mobile Home records in ascending Serial
Number order, as shown below. Again, the number of records that display will depend upon the Number of
Hits to Display value.

WinGAP - PreBill Mobile Home Search B
01362 Search | Lucky | - Search Order—
- e : = Name
021737LEE MOORE WILLIAM R SR | Pacel #
024400 ALEB WILEINS WATNE 2290 ™ Sheet
024744 A+B MASSENGALE EDWARD 2583 e a
Account 3
D27534LE BENNETT MELISSA M 4075
0z&s PAYNE PAMELL /0 LOIS JOHNSON 2780 SN[k
0296 BALES DONALD ¢ WELLS BONN 2364 NS
DzL19780 JONES CRAIG MCDONALD 1807 C DEL
D2LZ6133 LAME JIMMIE F 3637 -
" Decal Mum
0323351836 THURMAN SHIRLEY ¢ JINMY 2056
0326404 &E BUTLER MATT 400z = Serial Num
037130 HAINES CHRISTOPHER 3901
0377104 MCMILLAN JERRY 2376
D38323 HATCHER JOYCE C 2462 | Nurber of
039572 DOBES MARY J 2622 Mt i Dl
04-3-G20-5018 BATTLE DENNIS Z 608 IT
0429640368 MINCEY KATHRYN TUCKER z624
0429661749 HALES LUTHER E z126
0429663201 MINES DEBRL 2398 =]
=
I
]
=
LI »
|
Help | LCancel I Open I

The beginning part of the Serial Number, if desired, can be keyed in the Search Field to locate Prebill Mobile
Home records. For example, the letter b can be keyed to display all Prebill Mobile Home records that have
Serial Numbers beginning with the letter "B", as shown on the next page.
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] —Search Order —
‘B3 43 ] ¥ i i N  Name
B4EPS50Z 14 HILL JAMIE 1540 | | Pace #
BGISE12024 JOYNER FELTON R 1963  Gheet
EM100514E SASSER WALLEY 548 :
BN10096 FOOTS B JESSIE 764  Account #
EM134ZZ LB SEL GLYNN A 5473 1 EmDE
EM14101 FOREMAN WILLIE 976  HAILS
BN14428 RICHARDSON JOVCE 865 e oms
BN1658 BAILEY RUFUS 736 2
BM1921 REESE WALLALCE 200 " Decal Num
BM4Z247 FOREHAND JOHN D 1824 £ Serial Num
ENE190 HENDLEY ARLENE 640
BM&780 JOHNSON MORRIS JR 518
BMO043 DUGGAN CLIFFORD 574 | .
EMS745 OGLESBY ANNIE 1941 [‘JD“S}';;;TH“S
BRS0101010554 TOEY CHARLIE 947
CHALOSZ3 BUENS EENEST 1613 [ 25
CVOLLLOZ 56575LE JEFF SHIRLEY z056
CUPO05119TH ALTMAN GENEVL 1355 =l
=
[
I=]
=
LI »
Help | Lancel | Open I

Finally, when in Serial Number Search Order, the user can search from the beginning of all
Serial Numbers by clicking on the blank Search Field.

Prebill Mobile Home Information List Box

The information that is displayed in the Prebill Mobile Home Information List Box varies depending upon which
Search Order is used.

U

If Name Order is used, the Prebill Mobile Home owner's name, House Number, Street Name, Street
Type, Park Name, and Lot Number are displayed, left to right.

If Parcel Number Search Order is used, the Parcel Number, Lot Number, and Owner's Name are
displayed, left to right.

If Street Name Search Order is used, the Street Name, Street Type, Street Direction, Street Number,
Street Extension, Type of Property ("M" for Mobile Home), Lot Number, and Mobile Home Key are
displayed, left to right.

If Account Number Search Order is used, the Mobile Home Key, Mobile Home Size, Manufacturer and
Model, Year Built, and Mobile Home Key are displayed, left to right.

If Decal Number Search Order is used, the Decal Number, Decal Year, Owner's Name, and Mobile
Home Key are displayed, left to right.

If Serial Number Search Order is used, the Serial Number, Owner's Name, and Mobile Home Key are
displayed, left to right.
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Additional information about a Prebill Mobile Home record can be displayed by clicking on a record in the
List Box. The information will display in the text box located on the bottom of the Prebill Mobile Homes
Search Form, as seen below. The information that is displayed will depend upon the search order used.

WinGAP - PreBill Mobile Home Search [ x|

| __ seach | __Lucky | Search Order
ADAMS DAVID & BETTY o =] | & MHame
ADAMS DEBEBIE u} " Parcel #
ADAMS JENNIFER o  Sheet
ADAMS MICHAEL o LITE
.
ADDISCH TWILL o (e
LGNEW BETTY o e
ALERYCHT DEEEBIE o ol e
ALEWINE MARY F o GREEL I oEs
ALLAN J T o
-
RLLEN KENNETH E o mRE L Deeal Num
ALLIN SUSLN N o WHITE Seiial Hum
ALLISON PATTY o 43
ALTHAN ALLISON L o
ALTMIN JLMES E a : ——
ALTHAN JERRY o BAKEL s i Dl
ALTHAN LOIS M o
I 25
AMIT INDUSTRIES o
AMMONS OTIS LEE o
AMMONS PAULETTE o =
[
=
J329 00 0D&L 2656 Vegabond Unkrnowm (Z4x48) 1926 S5N: CUZES0LE j
Lot : Decal No/YTear: 000333-37
4] _>l_I
Help | LCancel I Open I

The information that displays in the list box at the bottom of the Prebill Mobile Homes Search Form will also
display in a "tool tip", which can be seen by clicking on any record in the list box, as seen below.

WinGAP - PreBill Mobile Home Search x|

I ﬂl &I —Search Order —
ADANMS DAVID & BETTY 0 = | * Hame
ADAMS DEEEIE ul || © Parcel #t
ADAMS JENNIFER 0 ~ Sheet
ADAMS MICHAEL o LITE

ADDISON TWILL o " becount B
LGNEW BETTY o 100 (D)
ALERYCHT DEBBIE o 1 HBIES
ALEWINE MARY F 0 GREEL © DEA
ALLAN J T o

LALLEN KENNETH E o HR B - Qeéa'Num
ALLIN SUSAN N D WHITE " Seial Num
ALLISON PATTY o 43

ALTMAN ALLISON L 0

ALTMAN JAMES E 0 - ——
ALTMAN JERRY BLKE? Hits to Display

LLTHMAN LOIS M

AMIT INDUSTRIES
AMMONS OTTIS LEE J3A 00065 2656 Wegabond Unkno

AMMCNS PAULETTE

u]
u]
u]
u]
[u]

J23 00 065 ZEEE Wegabond Unknowm (Z4x48) 1386 SN: CUZZE0LE
Lot: Decal MNo/Year: 000533-37

Kl

Help | LCancel | Open
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The user can move up and down in the Prebill Mobile Home Information List Box by using the Up and Down
Arrow keys and the Page Up and Page Down keys. The Home key will take the user to the top of the List Box,
the End key to the bottom. The mouse can also be used to scroll up and down in the List Box.

Number of Hits to Display Field

The default Number of Hits to Display on any Search Form in WinGAP is 25. If Logins are not enabled, each
user in WinGAP can temporarily change the number of Owner records that will be displayed when searching
on that particular Form, if desired, by clicking in the Number of Hits to Display field and keying the desired
number. When the user leaves that Form, the default number will revert back to 25.

If Logins are enabled in Tools >> Preferences, the Default Number of Hits to Display can be changed for
each user in two different places. The first one is located in Tools >> Password Administration (see the
Tools >> Password Administration section in this manual for instructions). The second location where the
default Number of Hits to Display can be changed is on any of the Search Forms. When the user clicks Cancel
to leave the one of these Search Forms, AFTER changing the Default Number of Hits to Display value and
performing a search using this new value, WinGAP will display the message shown below.

WinGAP - Owner Search

@ Do you want to replace your defaults with 1007

If the new number, in this case 100, is to be the new default, the user should click the Yes Button (or hit Enter
or Alt+Y) and the Number of Hits to Display for this user will be set as the default for that user in Tools >>
Password Administration, as the message below indicates.

WinGAP - Dwner Search

@ Defaults updated succeszstullp!

Multiple Owners List Box
At the Bottom of the Prebilled Mobile Homes Search Form is the Multiple Owners List Box. If a Prebill Mobile

Home has any Multiple Owners keyed on the Owner Information Form, they will be listed here, as seen on the
next page.
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Search | Lucky | [ Search Order—
RARCH ROY JR - & Mame
AARON WESLEY A &  Parcel

ACTON WILLIAM C

! i~
ALLEN LIRRY o Street
ALSOBROOES BARBARA Aceount #
ALTMAN GENEWVA € C W &
ALTMAN GENEVA WILSON  AICS
AMERSCN BILLY e DBs
AMERSON CATHERINE

¢ Decal Hum

AMERSCH FELRL
ANDERSCN JEWNIFER ™ Setial Num
ANDERZCHN JERRY R MR3
ANDERICN LULL BELL
ANFIELD JAMNIE b
AMNFIELD JIHMNY

ARTHUR DIAME E

ARTHUR TERRY

ASHLEY FERED L & DONMNL

ATKINZ HATTIE E d

Smith, John; Richards, Tom

MHumber of Hits
to Display

I;I‘_I_ILI‘_IL ;‘

o0& 0ol 1052 Horton Homes Inc Horton (Z4xE52) 1953 SN: HE42340GLE
Lot: Decal No/Year: 0EZ83-z00z
il
Help | LCancel I Open I

Open and Cancel Buttons

Once a Prebill Mobile Homes record is located in the Prebill Mobile Homes Information List Box and
highlighted, the user can open the Prebill Mobile Homes General Information Form for that record, as seen on
the next page, by clicking the Open Button. (The Prebill Mobile Homes record can also be opened by pressing
Enter after the desired record is selected in the List Box, double-clicking on the record, or pressing Alt+O). The
Cancel Button can be clicked, or Alt+C pressed, to abort any searches and return to the Main WinGAP
Window.
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WinGAP - Manufactured Housing - ADAMS DAVID & BETTY :1 of 1 (==

MH |Key : 3054 - 1398 32x 52 Bellcrest Unkne | FIN  J52-00-114- [ Appeals
e ki Key 3054 Photo
Review Date

& [‘@ Depreciation Mo Sketch

Improvement Information
) Condition | 5pod - Documents
g | Bellcrest »| StoyHeight [1goy -] Cole g [ﬂ ‘;; — ]
Model [ nknown - | Decal Yr Decal No et oo stany,
Class [Good = Serial No e 1.[H}
Year Model {558 Purch Price 0 Econ Ob :
on Obs
EFF Yr B [ Bempt i Purchased UL
S @ xwm [T Values
Size o 0 = 0 Adl |0.00 Transfer to Homestead 40568
Characteristics rUT:[é;C £
Wl [y 7] Heat/ft  [Cortral Hoat/Ac | Full Baths 2 I AT il
Roofing Asphalt Shingle Fireplace ~ | Haff Baths ¢ 12 -
Foundation | oiher ~| Bedooms g Single Ft g T
ol S ) otal 37,342 0
Previous Values Last Cale 35313
Prev Bowx o Prev Addon 0 Total Previous 0
Location Info Comments
e 0 — i GENE RUSSELLS PROP -
Street
5t Type Quad
Park Lat No
Tax District [01 - Unincomporsted = .

Cancel |[ Mew ][ Delte |[ Appy ][ OK
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Sales Search Form

The Sales Search Form is used to quickly locate sales of Real Property. It is the only Search Form that cannot
be reached from the WinGAP Tool Bar. The Form can be reached by clicking on Property Maintenance on the
WinGAP Menu Bar, then Real, then Sales.

WinGAP - Sales Search [ x |

I- Search l Lucky | —Search Order —
;I  Name

¥ Pacel #

) Ciieet

" Account #
) (20 4
L e
) DB

) ecalum
-

Serial R um

MHumber of Hitz
to Dizplay

e

4

Help | LCancel I ik I

The Sales Search Form is divided into several sections. At the top of the Form is the Search Field, where,
depending upon the Search Order, the Real Property owner's name, parcel number, or account number (real
key) is keyed. Beneath the Search field is the Real Property List Box where Real Property records, or
Parcels, whose parcel numbers, owner's names, or account numbers that most closely match that keyed into
the Search Field will be displayed. On the upper right of the Form is the Search Order section, where the
default Search Order (Parcel Number) can be changed by clicking any of the other Radio Buttons. Beneath the
Search Order section is the Number of Hits to Display field which contains the default number of Real
Property records that will be displayed in the Real Property List Box. This default value can be temporarily
changed, if necessary (and if Logins are enabled, set as a default for that user). The large gray panel beneath
the Real Property List Box is the Multiple Owners List Box, where the names of Multiple Owners of a Parcel
will be displayed. Finally, the Open and Cancel Buttons allow the user to Open the desired Real Property
record or Cancel the search procedure.

Search Field

NOTE: Before keying any search information in the Search Field, the user should be sure that the Cursor is at
the far left of the field. Not doing this will in most cases produce incorrect information.
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Parcel Number Search

What the user keys into the Search field is first determined by the Search Order. The default for the Sales
Search Form is Parcel Number Order. If Parcel Number is selected as the Search Order, the Search field will
contain "dashes" near the beginning of the field that represent the "breaks" in the Parcel Number between the
Map Number and other segments of the Parcel Number. The number of "dashes" will depend upon the
structure of the County's Parcel Number, as set up in the Parcel Number Template Field in Tools >>
Preferences. For example, the default WinGAP Parcel Number structure is XXXX-XXX-XXXX-XXX, with a
"dash" between the Map, Block, Parcel, and Sub-Parcel numbers, for a total of three "dashes". These three
"dashes" would appear toward the left end of the Search Field. The Parcel Number can be customized
depending upon how a County wants to structure its Parcel Number. As can be seen in the example below,
this County's Parcel Number has only two "dashes" in it, separating the Map, Parcel, and Sub-Parcel numbers.

To locate Sales for Real Property by a specific Parcel Number, say "001 -016 -", the entire Parcel Number can
be keyed into the Search field, as shown below. The user must be careful while keying the Parcel Number that
the dashes and any spaces in the Search Field are the same as in the Parcel Number. After clicking the
Search Button the desired record should appear at the top of the Real Property List Box, followed by other
Real Property records in ascending Parcel Number order. Again, the number of records that display will
depend upon the Number of Hits to Display value. If the Parcel Number has letters in it, the letter can be keyed
in either upper or lower case; case does not matter in WinGAP.

WinGAP - Sales Search x|

l ~ Search Order —
€ Name
% Parcel #
001 -018 - 16.50 MORRIS EARL H P
001 -019 - .50 BEASLEY SARLE N o
ool -0z0 - 4.44 HANNAH JOHN & MARTH& Account #
001 -021 - 63.25 MCLECD H E & BETTY S £ (e [
001 -022 - 7%.00 MCLEOD H E & BETTY S  HAICE
001 -023 - 220.05 RUOFF FLORENCE KELLER e Des
001 -024 - §4.00 BRAYEOY RUTH EST -
001 -025 - 134.40 BLACE SANDRA E Decal Hum
001 -026 - 79.30 THOMAS NELL I * Serial Hum
001 -027 - 49.94 GRIFFIN WILLIE & ALMA
001 -028 - 17.00 BEMNETT JULIL MAE
001 -029 - 16.00 GRIFFIN ROSL BELL | Numbar of Hif
001 -030 - 49.09 PRESIDENT CARRIE BELL EST m”g"issl'ai e
001 -031 - 23.79 JOHNSON LRTHURENE
001 -032 - 22.00 YOUNG HMUSGROVE EST [ 2
001 -033 - 7.35 THOMAS NELL I
001 -034 - 10.29 BUREE JOE =
[=]
|
[=]
-
< -
Help | LCancel I Open I

Various short-cuts with Parcel Numbers can be used to find Sales for Real Property. For example, if the user
wishes to see sales for all of the Real Property records on Map "005", the number 005 can be keyed in the
proper place in the Search Field. Clicking the Search Button will display all Real Property records with that
Map Number in the County, up to the default Number of Hits to Display value, as shown on the next page. If
there are more records on Map "005" than those displayed in the Real Property List Box, and the user wishes
to see all of them, the default Number of Hits to Display value can be increased to a number suitable to display
all of the Real Property records (the Search Button must be clicked again after changing the value).
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Search l ~ Search Order —

i . € Name
005 -001h- 35.00 MCLEOD H E & BETTY T | & Parcel #
005 -001E- 5.00 HAYNES HOLLIS EST - &ma
005 -001C- 1.00 MCMEELY MARGARET i E
005 -001D- 4.00 BENNETT E E " Account #
o0s -003 - 657.42 RTOC LIMITED PART £ (e [
005 -004 - 1276.13 SUSTAINAELE FORESTS LLC  NAICS
005 -005 - 145.45 CROSS CREEE LAND CO - DBA
005 -008 - 125.14 BRETT JOHN D =
005 -007 - 123.00 BEMNETT CARRIE EST £ e i
005 -003 - 520.00 T & 5 HARDWOODS INC ) Seial Him
005 -009 - 319.68 COWART ANTHONY &
005 -010 - 110.00 MEYER BETTY L
005 -011 - 5.00 WIGGINS MICHAEL ASHLEY

bz Murnber of Hitz

005 -012 - 3.00 BEURKE STEVEN E & SHIRLEY to Displa
005 -013 - 9.50 WEATHERSEY JON H &
005 -014 - 0.00 OGEECHEE FREEWELL BPT CH
005 -015 - 43 .00 LANE KACEY i
005 -018 - 43 .00 BUREE DON =]

K
Help | LCancel I Open
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The Lucky Button

The Lucky Button, located to the right of the Search Button, allows the user to perform both a Sales
Information search AND open the first record that meets the criteria keyed in the Search field. If the user
places the mouse cursor on the Lucky Button, a "tool tip" will appear:

Lucky | Search Order —|
[ —

G Marme
|ﬁMDﬂpensmeﬁmtmamhDﬂheseamhedmxt
[T [

For example, the user wants to look at all of the Sales records for Map/Parcel Number 001-023. After keying
the parcel number in the Search field, as shown on the next page, the user can click the Lucky Button and be
taken directly to the Sales Information record for that Map/Parcel, also shown on the next page.
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WINGAP - Sales Information - 001 023 | ]
Uwner |RUDFF FLOREMCE KELLER Parcel # 007 -023 - Kep  [T062 Scan Image |
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Seller SMITH JOHM Adjustrnent i Strat Large Tract -

PT-E1 # I il Book Page State [v/MH] [y Reazan

SaleDate  0z/15/1994 @" Drzed aLg| 71 FMY 96,073 | Timber Sale =]

RETT 0.00 Flat 33 g Dualfier [pR Land Class / Strat : &5
— Comments

ME
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When using the Lucky Button, the criteria keyed into the search field must exactly match that of the desired
record. Otherwise, the user will be taken to the record that is closest to matching the criteria keyed into the
Search field.

Name Search

The Search Order for Sales of Real Property records can be changed to Name Order by clicking on the Name
radio button in the Search Order section of the Real Property Search Form. How the Name is keyed into the
Search field will depend upon how the County manages the Name information in the Owner's database.
Names in WinGAP can be keyed on the Owner Information Form in either the Last Name-First Name-Middle
Initial fields, or in the Corporate Name field. An owner of Real Property cannot have names in both places. Any
name keyed in the Corporate Name field on the Owner Information Form will supersede the names keyed in
the Last Name-First Name-Middle Initial fields; it fact, those names will be removed by WinGAP on the Form.
One County may prefer to reserve the Corporate Name field for Businesses and Corporations, and use the
Last Name-First Name-Middle Initial fields for all other owners; another County may prefer to use the
Corporate Name field for ALL owners; a third may prefer to use the Last Name-First Name-Middle Initial fields
for ALL owners. It is entirely a local matter.

If the user is looking for Sales for a Real Property owner's name that is located in the Last Name-First Name-
Middle Initial fields, the name MUST be keyed as follows in this example: Smith, Barbara; the comma is
mandatory if the Last Name-First Name-Middle Initial fields are used. If the Real Property owner's name is
found in the Corporate Name field, the name is keyed as it was entered in that field: Smith Arthur; no comma
is used in the Search field for a Corporate Name, unless the comma was keyed as part of the name.

As mentioned earlier under Parcel Number Search, case does not matter in WinGAP. Information on the
Owner Information Form can be entered in "proper" case, such as Smith Brenda, or in all capital letters, such
as SMITH BRENDA. Again, it is entirely a local matter. When searching for Sales for Real Property, case also
does not matter as far as how the Real Property owner's name is keyed in the Search Field: proper, upper, or
lower case will all yield the same result.

WinGAP - Sales Search x|

I —Search Order —

EREMDA B & Name
BRENDL SHINGLETCH | | ® =
CHARLES 4

~
CHARLES 1 - iz
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Help | Cancel | Open I
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Once a Real Property owner's name is keyed in the Search Field, the user should click on the Search Button
to the right of the field. If an entire name was keyed and found, the Real Property record(s) for that owner will
display at the top of the Real Property List Box, along with other Real Property records in descending
alphabetical name order, as shown on the previous page. If the keyed name is not found, Real Property
records with the owner's name nearest to the name keyed will display in descending alphabetical order. The
number of records that display will depend upon the Number of Hits to Display value.

Various short-cuts with the names of Real Property owners can be used to find Sales for owners of Real
Property. For example, if the user wishes to see all of the owners with the Last Name of Smith that own Real
Property, the name Smith can be keyed in the Search Field. Clicking the Search Button will display all of the
Real Property records with owners of the Last Name or Corporate Name of Smith in the County, as shown
below.

WinGAP - Sales Search x|

Search l ~ Search Order —

SMITH LNNIE L & T Parcel #
SMITH ARTHUR H JR ETAL -

SHeet
SMITH ERENDL
SMITH ERENDL SHINGLETON " Account #
SMITH CHARLES & (g ) [0
SMITH CHARLES & O NAICS
SMITH CHARLES T e ek
SMITH CHARLES T
SMITH CHARLOTTE J & £ e i
SMITH CLENNIE H ETAL £ Serial Hum
SMITH DANIEL & SHERRI W
SMITH DERRICK ELTON

SNITH DERRICE ELTON bz

SNITH DERRICE JACESON Number of Hits

SMITH DONALD H MRS to Display
SMITH DVWIGHT D N
SNITH EVL MAE
SHITH GARY <
[=]
=
[=]
-
K :
_ Hep | e T

Names keyed in the Last Name-First Name-Middle Initial fields will display ahead of names keyed in the
Corporate Name field. Again, the number of records that display will depend upon the Number of Hits to
Display value. If there are more Smiths than those displayed in the Real Property List Box, and the user
wishes to view all of the Smiths, the default Number of Hits to Display value can be increased to a number
suitable to display all of the Smiths (the Search Button must be clicked again after changing the value).

Another short-cut with Name Order searches is to key the beginning part of a Real Property owner's name in
the Search Field to find matching owners of Real Property records. For example, the letters Bar can be keyed
to display all Real Property records whose owner's Last Name or Corporate Name begins with the letters
llBarll'

Account Number Search

The Search Order for Sales of Real Property records can be changed to Account Number Order by clicking on
the Account # radio button in the Search Order section of the Personal Property Search Form. The Account
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Number for Real Property is the same as the WinGAP Real Key Number for Real Property. To locate Sales for
Real Property by a specific Account Number, say "1020", the entire Account Number should be keyed into the
Search field, as shown below. After clicking the Search Button, the desired record should appear at the top of
the Real Property List Box, followed by other Real Property records in ascending Account Number order.
Again, the number of records that display will depend upon the Number of Hits to Display value.

WinGAP - Sales Search | x|

I —Search Order —
" Name
1021 012 -0564- 112.00 112.0 AC HOUSE GRAT || | ¢ Pacel#
1022 012 -057 - 1.00 1.0 AC RES CRD#132 ~ gtreet
1023 012 -058 - 133.00 133.0 AC RES JOHM: =
1024 012z -059 - 3.24 3.24 AC GRAPEVINE | & Aocount #
1025 D1z -060 - 5.06 5.08 AC RESZ GRAPEV £ COj#
1026 012 -061 - 240.00 240.0 AC B G CLOY 1 o A
1027 012 -062 - 206.80 206.8 AC WIGGINS C DB
10258 012 -063 - 203.00 203.0 AC CHEROKEE ° =
1029 012 -064 - 168.00 168.0 AC JOHNSON G, £ e i
1030 012 -065 - 45.60 45.60 AC RES WILDC. ) Serial fum
1031 012 -066 - 72.84 72.84 AC PROCTOR D
1032 012 -067 - 33.50 33.50 AC RES PROCT
1033 012 -070 - 59.20 59.20 HUY 121 .
1034 012 -071 - 10.00 10.00 AC RES HWY 1. [i”[r)"igpelgim'ts
1035 012 -072 - 5.27 5.27 AC RES HWY 12
1036 012 -073 - 17.81 17.81 AC HUY 121 | 25
1037 012 -074 - 57.37 57.37 AC M/H JOHNZ
1035 012 -0744- 102 .63 102.63 CREWS LAND Ll
I=]
=
[=]
w
LI »
Help | LCancel | Open I

Real Property List Box

The information that is displayed in the Real Property List Box varies depending upon which Search Order is
used.

71 If Name Order is used, the Real Property owner's name is displayed, left to right.
01 If Parcel Number Search Order is used, the Parcel Number, Total Acres, and Owner's Name are
displayed, left to right.

71 If Account Number Search Order is used, the Account Number, Parcel Number, Total Acres, and Legal
Description are displayed, left to right.

Additional information about this Real Property record can be displayed by clicking on a record in the List Box.

The information will display in the text box located on the bottom of the Sales Search Form, as seen on the
next page. The information that is displayed form will depend upon the search order used.
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WinGAP - Sales Search x|

1020 Seach | Lucky | [~Search Order—
1020 012 -056 - 45,00 45.0 AC COUNTY LIN - " Name
1021 012 -0564- 112.00 112.0 AC HOUSE GRAT || | ¢ Pacel#
1022 012 -057 - 1.00 1.0 AC RES CRD#132 ~ ;treet
1023 012 -058 - 133.00 133.0 AC RES  JOHM: =
10z4 01z -0539 - 3.24 3.24 AC GRAPEVINE . & Account #
1025 012 -060 - 5.06 5.06 AC RES GRAPEV ) 50 [ #
1026 012 -061 - 240.00 240.0 AC B G CLOY ¢ "o e

WIGGINGS C

) DBk
o1z JOHNSON G £ e i
1030 012 -085 - 45, RES WILDC. £ Gerial Hum
1031 012 -066 - 7z, PROCTOR D:
1032 012 -087 - 33. RES PROCT:
1033 012 -070 - 59.20 59.20 HUY 121 | | Murmber of Hi
1034 012 -071 - 10.00 10.00 AC RES HUY 1 m”[r)“is;l'aj s
1035 012 -072 - 5.27 5.27 LC RES HWY 12
1035 012 -073 - 17.81 17.81 AC HWY 121 [
1037 012 -074 - 57.37 57.37 AC M/H JOHNS:
1036 012 -074A- 102.63 102.63 CREVS LAND |v|
=]
I
MName: SUUSTAINAELE FORESTS LLC | PIN: 0OlzZ 0&3 | Clas=: A | Totalacre=s: Z03.00 .:J

Situs: O
Mailing Address: 4231 MIEE PADGETT HWY | AUGUSTA G4 30906
Legal Desc: EZ03.0 AC CHEROKEE TIMEELR N 2IDE CRDFLZS

|

Be

Help | Cancel | Open I

The information that displays in the list box at the bottom of the Sales Search Form will also display in a "tool
tip", which can be seen by clicking on any record in the list box, as seen below.

WinGAP - Sales Search [ x|

1020 Search | Lucky | [ Search Order
1020 01z -056 - 45,00 45.0 AC COUNTY LIN = " Name
1021 012 -056A- 112.00 112Z.0 AC HOUSE GRAS " Pael #
1022 012 -057 - 1.00 1.0 AC RES CRDH132Z € Shet
1023 012z -058 - 133.00 133.0 AC RES JOHN B
1024 01z -089 - .24 3.294 AC GRAPEVINE * Account 3
1025 01z -060 - 5.06 5.06 iC RES GRAPEV £ (00 ([0
1026 012 -061 - 240.00 240.0 AC B ¢ CLOT ) HAIES
=B
1029 01z -D64 - 165.00 168.0 AC JOHMSCH o 1 Dieca i
1030 012 -0685 - MName: SUSTAINABLE FORESTS LLC | PIN: 012 083 ) Sierial Wim
1031 012 -066 - | Class: A | Total
1032 012 -067 - 3%.50 33.50 AC RES PROCT
1033 01z -070 - 5§9.20 59.20 HWY 121 Murber af Hit
1034 012 -071 - 10.00 10.00 AC RES HUY 1; to”g}g;;ﬁ i
1035 012 -072 - 5.27 5.27 AC RES HWY 12
1036 012 -073 - 17.81 17.81 AC HWY 121 | 23
1037 012 -074 - 57.37 57.37 AC M/H JOHNS:
1035 012 -074A- 10Z.63% 10Z.65 CREWS LAND ;|
E]
=
Name: SUSTATNARLE FORESTS LLC | PIN: 012 063 | Class: A | Totalacres: 203.00 ;I
Bicuas: 0
Mailing Address: 4231 MIKE PADGETT HWY | AUGUSTA Gi 303906
Legal Desc: Z03.0 AC CHEROEEE TIMEER N SIDE CED#139
-
< _’I_I

Help | LCancel I Open I
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Number of Hits to Display Field

The default Number of Hits to Display on any Search Form in WinGAP is 25. If Logins are not enabled, each
user in WinGAP can temporarily change the number of Owner records that will be displayed when searching
on that particular Form, if desired, by clicking in the Number of Hits to Display field and keying the desired
number. When the user leaves that Form, the default number will revert back to 25.

If Logins are enabled in Tools >> Preferences, the Default Number of Hits to Display can be changed for
each user in two different places. The first one is located in Tools >> Password Administration (see the
Tools >> Password Administration section in this manual for instructions). The second location where the
default Number of Hits to Display can be changed is on any of the Search Forms. When the user clicks Cancel
to leave the one of these Search Forms, AFTER changing the Default Number of Hits to Display value and
performing a search using this new value, WinGAP will display the following message:

WinGAP - Owner Search

@ Do you want to replace your defaults with 1007

If the new number, in this case 100, is to be the new default, the user should click the Yes Button (or hit Enter
or Alt+Y) and the Number of Hits to Display for this user will be set as the default for that user in Tools >>
Password Administration, as the message below indicates.

WinGAP - Owner Search

@ Defaultz updated succeszfullpl

Open and Cancel Buttons

Once a Real Property record is located in the Real Property List Box and highlighted, the user can proceed to
the Sales Information Form for that record, as seen on the next page, by clicking the Open Button. (The Sales
Information Form can also be opened by pressing Enter after selecting the desired record in the List Box,
double-clicking on the record, or pressing Alt+O). Sales information for this Real Property record can be
viewed, edited, or deleted on the Sales Form. New Sales can be added by clicking on the New Button. The
Cancel Button can be clicked (or Alt+C pressed) to return to the Sales Search Form.
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WinGAP - Sales Information - 012 063 |

Owner [SUSTAINAELE FORESTS LLC Parcel # Ji12 -063 - Key  [3834 Scan Image |

Grantes Date Leedpage |Platpage Saleprice Cr/8 |BEN |20 |Aud

SUSTAINAELE FORESTS 0&/23/1893 4-G 425 0l LR
SUSTATMAELE FORESTS OLsz8,1998 4-4 710 0o 4L NC DR N

—Sales Information

Buyer CUSTAIMABLE FORESTS Sale Price o Flass Lagicubual =
Seller INTERMATIOMNAL PAPER Adjustrent 0 Strat Large Tract =
PT-E1 # i Baook Page State [v/MN] Reazon

SaleDate  Ing/23,/1999 Deed | 4G54 20 FMY 40600 | | Owner lrvolvement =]
RETT 0.00 Plat Gluialfier DR Land Clazs / Strat : A5

— Comments

LB

@ Edit Higtary | LCancel Hew Delete Apply ]9 I
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Property Transfer Form

The Property Transfer Form is used to transfer property from one owner to another. The Form can be reached
by any one of several methods:

1) by clicking on the Transfer Button on the WinGAP Toolbar;

2) by clicking on the Property Maintenance item on the WinGAP Menu Bar, then Owner, then
Property Transfer;

3) by keying the "hot-key" combination of Ctrl-T. Property Transfer Buttons are also located on the
Owner Information and Real and Personal Property General Information Forms and eliminate one
of the steps needed (selecting the Current Owner) when the Transfer Button on the WinGAP
Toolbar is used.

WiIinGAP - Property Transfer | X
Current Owner Iﬁ Select I

[

. o

[ Ve (=2 I [Felude Hemowve | e mee &l |

Mew Owrer I Select Add Mew Dwner |

[ |

e o

Help | LCancel I Zpply | ok |

The Property Transfer Form is divided into several sections. At the top of the Form is the Current Owner field
and Select Button. The Select Button is clicked to produce the Owner Search Form and begin the transfer
process. After the Current Owner is selected and the user returns to the Property Transfer Form, the Current
Owner's name will display in the Current Owner Field. Beneath this field and button is the Current Owner
Property List Box, where all property belonging to the Current Owner will display. Beneath the Current Owner
Property List Box is the New Owner field and Select Button. The Select Button is clicked here to again
produce the Owner Search Form and select the owner to which the property is to be transferred. If the
property is to be transferred to an owner not in the system, the Add New Owner Button is clicked to add the
new owner. After the New Owner is selected (or added) and the user returns to the Property Transfer Form,
the New Owner's name will display in the New Owner Field. Beneath the New Owner field is the New Owner
Property List Box, where all property that will be transferred to the New Owner will display. Finally, the Cancel,
Apply and OK Buttons allow the user to cancel the Property Transfer, apply the changes and stay on the
Form, or save the changes and leave the Form.
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Current Owner Field/Select Button

The first step in the Property Transfer process is to click the Select Button to the right of the Current Owner
Field (the user cannot key a name into this field), which will produce the Owner Search Form, as seen below.

WINGAP - Owner Search [ x|

[ Seach | Lucky | i~ Search Drder —
;I ' Name
" Parcel #
€] Sirpet
& Account #
150 D
€ HEIES
DB
e
e
MNumber of Hitz
to Display
N
=
[~
L
=
[ _’l_I
Help | LCancel | ,_QTI

The Owner of the property which is to be transferred is located by keying the Owner's name and clicking the
Select button (or pressing Alt+S), as seen below.

WinGAP - Owner Search %]
I Search I Lucky | —Search Order —
L J'% CONVENIENCE ST E 295945 =] | * Mame
AL J'S CONVENIENGE ST FP 4655 € Pacel it
L J'S SEPTIC TANKS RFP 5525 ) Chieer
L § N GRAIN INGC FP 10959  Aesourt &
LARCN BLANCHE L FP 10956 2
LARCH C B M 10952 ST
C E £ HEEE
LLRCH C B E O oEk
LLRCN C B ]
p
LLRCN C B MRS R - Becallbiyr
LARCH CHARLES M R et W
LALRCN CHARLES M & R
LLRCN FLORINE D R
LLRON ROY JR RN 7676 — Number of
LLRCN WESLEY A FP 29947 Hits ta Display
AARCH WESLEY & & R H 7995
[
ABEOTT LABORATCRIES P 3255
ACTON WILLIAM C R H 6355
ACTON WILLIAM C ETAL ] 6354 =]
=
Parcel Number Street Addr Acres j
< _'I_I
Help I LCancel I Open I
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To place the selected Owner’s name on the Property Transfer Form, the user should click the Open Button on
the Owner Search Form (or press Enter after the desired owner record is selected, double-click on the record,
or press Alt+O). When the user returns to the Property Transfer Form, the Current Owner's name will display
in the Current Owner field, and all of the Real Property Parcels, Personal Property Accounts, or Prebilled
Mobile Homes that belong to that owner will be listed in the Property List Box for the Current Owner, as seen
in the image below.

Current Owner Property List Box
The information that is displayed in the Current Owner Property List Box will vary depending on the type of

property (Real, Personal, or Prebilled Mobile Home). Real Property will display the description "REAL",
followed by the Parcel Number, Legal Description, Total Acres, and Street Address, as seen below.

WIinGAP - Property Transfer | x|

Current Cwner Select I
REAL 022 219 91.24 AC SPENCER ROAD 37.z4 | ] SPENIAI

e o

| Feliide I [hclide Hemowe I e sl I

Mew Owner I Select Add Mew Owner |

[ |

e o

Help | Cancel | Apply | ok, |

Personal Property, as shown on the next page, will display the description "PERS", followed by the Account
Number, Digest Classification, Street Address, and Business ID.
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WINnGAP - Property Transfer | x|
Current Ovner ABEOTT LABORATORIES Select |

PERS 34EZ5 C Loo | w Main 52 | DEA as Abbott Lab-;l

o o

Il el I |rEltide Eemove I Hemnye sl I

Mew Owher I Select Add Mew Owner |

[ |

1 o

Help | LCancel I Apply I (]9 I

A Prebilled Mobile Home will display the Mobile Home Key, followed by the Decal Year, Decal Number, Year
Built, Size, Manufacturer, and Model, as shown below.

WinGAP - Property Transfer K
Select I

MH Eevy: 1082 Decal Z00z/02Z89 1933 Z4 x LEZ HORTON HOMEE INC / HORTON Al

Current Owner

e o

Il ide Al I [hclide Hemnwve I EEnmmme sl I

Mews Owiner I Select Add Mew Owner |

[

B o

Help | Carcel Apply I ok I
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New Owner Field/Select Button

Once the Current Owner's property is found and displayed, the next step in the Property Transfer process is to
select the Owner to which this property is to be transferred. This is done by clicking the Select Button to the
right of the New Owner field (as with the Current Owner field, the user cannot key a name into the New Owner
field). This will again produce the Owner Search Form, where the same rules and procedures used to select
the Current Owner can be used to select the New Owner. Once a New Owner record is located in the Owner
Information List Box and highlighted, the user can return to the Property Transfer Form by clicking the Open
Button on the Owner Search Form, pressing Enter after the desired owner record is selected, double-clicking
on the record, or pressing Alt+O. When the user returns to the Property Transfer Form, the New Owner's
name will display in the Current Owner field, and the New Property Owner List Box will remain blank, as
shown below.

WinGAP - Property Transfer [ x|
Select |

REAL 0z z12 51.2Z4 AC SPENCER ROAD 97.24 | u] SPENI:I

Current Dwier

r o

Include All I Include Hemave I Eemaye Al I

New Duwrter [ACTON WILLIAM CETAL Select | AddNew Dwner |

[

e o

Help | Cancel Apply | ak |

New Owner Property List Box

The New Owner Property List Box will remain blank, as shown in the image above, until the property is
selected in the Current Owner Property List Box and send to the New Owner Property List box by clicking
either the Include Button or the Include All Button, discussed later.

Add New Owner Button

If the property is to be transferred to an Owner that is at present not in the County's Owner database, the user
should click the Add New Owner Button. This will produce the Owner Information Form, next page, where the
New Owner can be added. (See the Help procedures for adding a new owner on the Owner Information Form,
discussed later in this manual, if needed).
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WInGAP - Owner Information [ x|
Last First kid Ikt Owrer Key I il

Comerats Nams | I | Eeall | e Eersara |

I — Asseszment Information

Address Real Prop Parcels

Perzonal Prop Accts
Prebill Mobile Homes

Owrer's Tatal Acres

City State  Zip ~Value
I I . Land
— MNumbers |mprovement
Home [ - FEI . Perzonal Property
Work [ - S5M e Fobile Homes
Fax = S5M2 [ Totals
Entity Tyupe ;I 55T

Ovner BD I 7 ﬂ Spause BD o ﬂ EditHiztan Tiranster I

I ultiple Owners List ™ MorDisclosure

[-]
]
I

@ ............ e el | Dot | New | sty | oK

After adding the New Owner and clicking the OK Button on the Owner Information Form, the user will be
returned to the Property Transfer Form, and the New Owner's name will display in the New Owner field. The
New Owner Property List Box will be blank.

Include and Include All Buttons

When the New Owner is selected and the user returns to the Property Transfer Form, the Include and Include
All buttons will now be enabled.

WinGAP - Property Transfer K
Curret Dwier tAROMCEB Select |

REAL 02z z1%2 91.24 AC STPENCEER FROAD 27.24 | u} SPENIAI

=
| v

Inchude All | Include HEemove | Eemame Al |

™ e e |muraC e Select Add Mew Dwner |

[

e o

Help | LCancel Apply I (]9 I
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To effect the actual transfer of property, the user should click on the desired property record in the Current
Owner Property List Box, which will highlight that record, as shown below.

WinGAP - Property Transfer E

Current Dwher |MF|DN CE Select |

e o

Inchude All | Include HEemove | Eemame Al |

News Owiner |ACTDN wLLIAM CETAL Select Add Mew Owner |

[

e o

Help | LCancel I Apply I (]9 I

The Include All or Include Buttons are used to perform the actual transfer of property from one owner to the
other. If only one property record is to be transferred, the user should click the Include Button; if all property
records belonging to the Current Owner are to be transferred to the New Owner, the user should click the
Include All Button. The property record(s) will move from the Current Property Owner List Box to the New
Property Owner List Box, as shown below.

WIinGAP - Property Transfer [ x|
Current Dwher |A.6,F|DN CE Select |

[-|

" o

IrElode A | Ihelide I Bemayve | e mese Al |
New Quiner [ACTON WILLIAM CETAL Select Add New Dwner |
REAL Dzz z21% 51.24 AC SPENCER ROAD 87.24 | o SPENI;|

>
] >
Help | LCancel Lpply I ] I
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Either the Apply or OK Button should now be clicked to save the Property Transfer, which will prompt the
message "Are you certain you wish to save these changes?", seen below.

WiIinGAP - Property Transfer ]

@ Areyou ceain you wish to save these changes?

Clicking "Yes" will transfer the property; "No" will cancel the transfer process. If the user clicks "Yes", other
messages may appear depending on the characteristics of the property, such as whether certain types of
Homestead Exemptions should be retained under the New Owner. Also, if all the property from the Current
Owner was transferred to the New Owner, the user will receive the message "You have removed all property
from this owner. Would you like to delete this owner record?", as seen below.

WINnGAP - Property Transfer | %]

& *ou hawe removed all praperty from this owner. Would vou like to delete this owner record?

If this is the case, "Yes" should be selected to delete the owner from which the property was transferred; "No"
will preserve the owner record. NOTE: In most cases, the owner should be deleted if all property has
been removed. However, it is the user’s preference.

If the Apply Button was clicked to save the changes, the user will remain on the Property Transfer Form and
other Property Transfers can be performed if needed. If the OK Button was clicked, the user will return to the
main WinGAP window. If the user clicked the Cancel Button before clicking Apply or OK, the Property Transfer
process was aborted and the user will be returned to the main WinGAP window.

239



Owner Information Form

The WinGAP Owner Information Form, below, contains relevant information about each owner of property.
The Form can be reached for existing property owners from several places:

1. the Owner Search Button on the WinGAP Tool Bar;

2. the Multi-Owner Search Button;

3. Property Maintenance option on the WinGAP Menu Bar, then Owner, then Search;

4. the Real and Personal Property General Information Forms by clicking the Owner Button on
those Forms;

5. the Prebill Mobile Home Form by clicking the Owner Button on that Form.

WinGAP - Owner Information (=3
Last First Mid Init Owner Key 27696
Corpnﬂme =3 |  PRea || PrebilMH | Personal |
AAROMN HYACIMNTH Asseszment Information
Address Real Prop Parcels 1

Personal Prop Accts 0
547 MOGUL BOAD Prebill Mobile Homes 0
Owner's Total Acres 0.30
City State  Zip Yalue
MACON GA 32T Land 12,500
Humbers Improvement 0
Home () - FEI R Personal Property 0
Work () - 55N .- Mobile Homes 0
Faze () - S5N2 .. Totals 12,900
Entity Type - | 55T
Owner BD id Spouse BD Iy, i Lietoey | | Jinate

Muttiple Owners List Mon-Disclosure

E3 Help [ Cancel | [ Delete | [ MNew | [ My | [ OK

Summary of Owner Information fields/buttons

The left hand side of the Owner Information Form contains the fields where the Property Owner's Name,
Address, Phone/Fax Numbers, Federal and State Tax ID Numbers, Social Security Numbers, and Owner and
Spouse Birth Dates are entered or edited. The right hand side of the Form displays under the heading
Assessment Information data about the number of Real Property Parcels, Personal Property Accounts, and
Prebilled Mobile Homes this owner has, as well as Total Acres. Beneath the heading Value are the sum of
parcel values for Land, Improvement, all Personal Property accounts, and all Prebilled Mobile Homes as well
as the Total Value of all property for this Owner.

The Owner Key for this Owner is displayed on the upper right of the Form. Beneath this field are three buttons,
called Real, Prebill MH, and Personal, which are used to access those types of property for this owner.

The Edit button to the right of the Name fields controls access to these fields and will be discussed later, as
will the Edit History and Transfer buttons on the lower right of the Owner Information form. Beneath the Edit
History button is the Non-Disclosure checkbox which will be discussed later as well. Finally, at the bottom of
the form is a list box where this property's Multiple Owners are listed.
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Adding a New Owner

A new Property Owner in WinGAP can be added in a variety of ways:

I sy s

can be added at the same time.

When adding a New Owner, the Owner Information Form will always appear with all data entry fields "grayed
out", as shown below. The New Button MUST be clicked at this point to place the fields "in focus", and the

user will be taken to the Last Name field.

WinGAP - Owner Information |

by keying the hot key combination of Ctrl+N when on the Main WinGAP screen;
by selecting the File Menu on the WinGAP Menu Bar, then New Owner;

by selecting the Property Maintenance Menu on the WinGAP Menu Bar, then Owner; then New;
by clicking the New Owner button on the Property Transfer Form;
by adding a New Owner during the Duplicate Parcel process;

by clicking the New Owner button on the Real Property General Information Form;
after adding a New Owner on the Owner Information Form and clicking Apply, another New Owner

Lazt First id Init Dwaner ey ID—
II:c-rpc-rate Name | ! Edit | Hedl | el | B2t |
I —Aszzessment Information
Address Real Prop Parcels
Personal Prop Accts
Prebill Mobile Homes
Owner's Taotal Acres
City State  Zip —~¥alue
|_ |— Land
— Mumbers |mprovement
Haome []— FEI Perzonal Property
Wiork []— 55M tobile Homes
Fax []— S5M 2 Totals
Entity Type ﬁ S5T
Owner BD I . E R o, Edit Hrstam iratisfer I
Mulbiple Owiners List I NonDisclosure
[~
=
LCancel WelEte Mew Spply ] |

A discussion of all Owner Information Form fields follows. The discussion sequence of the fields is the same

as when adding a NEW Owner Record.
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Name and Address Fields

Last Firzt bdid Irit

[— | |

Corporate M ame it

Addrezs

City State  Zip

NOTE: Owner Names in WinGAP can be keyed on the Owner Information Form in either the Last Name-First
Name-Middle Initial fields, or in the Corporate Name field. The manner in which Owner Names are keyed into
these two types of Name fields depends upon how the County desires to manage the Name information in the
database. An Owner cannot have names in both places (see second Note, below). One County may prefer to
reserve the Corporate Name field for Businesses and Corporations, and use the Last Name-First Name-
Middle Initial fields for all other owners; another County may prefer to use the Corporate Name field for ALL
owners.. It is entirely a local matter.

¢ Last name: This field is 20 characters wide and, if used, should contain the Last Name of the Owner. A
comma should not be placed after the name in this field.

e First name: This field is also 20 characters wide and should contain the First Name of the Owner, but only if
there is a Last name entered.

¢ Mid Init: The Owner's middle initial, if any, is keyed here.

e Corporate Name: The Corporate Name field which is 40 positions wide can be used if a Corporation owns
the property, or for the names of all Owners, if desired by the County. Any name keyed in the Corporate
Name field will override any name keyed in the Last Name field for this Owner.

NOTE: To prevent the unexpected loss of desired ownership data, one of the two available "Name" field sets
(Last-First-Mid Init or Corporate Name) will be disabled when data entry takes place. If the user enters
information into the Last field on the Owner Information form and tabs/clicks out of the field, the Corporate
Name field will be disabled. If data entry takes place in the Corporate Name field and a field exit is performed,
the Last, First and Mid Init fields are disabled. If data entry needs to be made in the disabled name field set,
the user must remove all information from the other name field set.

e Address Fields: There are three fields where address information can be entered. Each field is 40
characters wide. The first line of the address or additional Owners may be keyed in the first address field,
although it is recommended that the Multiple Owners field at the bottom of the Owner Information Form be
used for additional owners unless they are a critical element in the mailing address. Any mailing addresses
that were not keyed on the first address line can be entered in the second and third Address field.

¢ City and State fields: The Property Owner's City and State can be keyed here; however, data entry is faster
if the user will Tab to the Zip field, where the Zip code, if known, can be used to insert the proper City and
State information in these fields (see Zip, next).

e Zip: The Zip Code of the Property Owner, if known, can be keyed in this field. The Tab key can be pressed
to exit the field. The system will identify the City and State and ask the user if it is to be inserted in the City
and State fields. If the City and State match the Zip Code, "Yes" should be clicked; otherwise "No" can be
clicked to leave the City and State as entered by the user.
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Edit Button

Pid It

T
E

The Edit Button to the right of the Name fields is used to edit the Owner's Name AFTER the record has been
saved. The editing can be done with certain restrictions: if the Last, First, and Middle Initial name fields are
used for this Owner, access will be allowed to these fields by clicking the Edit button, but access to the
Corporate Name field will not be allowed. If the Corporate Name field is used for this Owner, access will be
allowed to this field by clicking the Edit button, but access to the Last, First, and Middle Initial name fields will
not be allowed.

In addition, if the user attempts to edit the name fields of an Owner who has multiple parcels, the following
message will be displayed:

WinGAP - Owner Information E

Y'ou are attempting to change an owner having multiple properies attached. Do you really
wish 10 continue®

During Y'earend Cleanup, a change to the owner information on this record will impact all
properies in the live folder as well as those in Future.

The user must make sure when changing an Owner's name that the change applies to all the parcels of that
Owner. If this is the case, the user should select the "Yes" option and continue with the change of the Owner
Name. Selecting the "No" option will return the user to the Owner Information Form. If the Owner's name for
only one parcel is to be changed, then the user should answer "No" to the above question. Instead the parcel
that is changing ownership must be transferred to that Owner by clicking the Transfer button at the lower right
of the Owner Information form.

Also, if any of the parcels of an Owner are under a Preferential or Conservation Use Covenant, clicking the
Edit button will produce the following message:

WInGAP - Owner Information B2

Y'ou are atternpting to change an owner having properties in a restrictive covenant. Do wou
really wish to continue?

The user should make sure that changing the Owner's name does not violate the provisions of the Covenant.
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Numbers Fields

— Mumbers
Haome 0] FEI
Wk ] S5M
Fax [ - 55N 2
Entity Type LI 55T

e Home phone number: The first of eight Numbers fields, the Home phone number of the Property Owner, if
known, is keyed in this field. The field is pre-formatted for the phone number, and only numbers, beginning
with the Area Code, can be keyed in the field.

e Work phone number: The Work phone number of the Property Owner, if known, is keyed in this field. If a
Business or Corporation, the main phone number of the business. The field is pre-formatted for the phone
number, and only numbers, beginning with the Area Code, can be keyed in the field.

e Fax phone number: The Fax phone number of the Property Owner, if known, is keyed in this field. The field
is pre-formatted for the phone number, and only numbers, beginning with the Area Code, can be keyed in
the field.

¢ Entity Type: Used for Personal Property Owners, the arrow to the right of the Combo Box can be clicked to
select an Entity type. Pressing the Tab key will take the user to the next field. The Entity type field can be
skipped for Real Property Owners.

e FEI: The Federal Employer Tax Identification number of the Property Owner, if known, is keyed here.

e SSN: The Social Security Number of the Property Owner, if an individual and if known, is keyed here. The
SSN should be entered when the Homestead Exemption for the property is S3 or S4.

e SSN2: The Social Security Number of a second Property Owner, if an individual and if known, is keyed here.
The SSN should be entered when the Homestead Exemption for the property is S3 or S4.

e SST: The State Sales Tax Number of the Property Owner, if a Business or Corporation, and if known, is
keyed here.

Birthdate Fields

Owrer BD P/ Spouze BD A

The birth date of the owner and spouse should be entered in these fields when such is known.

Multiple Owners List

kultiple Dwhers List || EpltiniE) |
The large field at the bottom of the Owner Information Form is where multiple Property Owners are keyed. A
suggested way to key Multi-Owners is Last Name followed by the First Name( no comma separating the Last

Name and First Name), with a comma after the First Name, then the next Owner's Last Name, etc. There is no
limit to the number of Multiple Owners that can be entered.
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Owner Key

Dwrer Key I i

The Owner Key is the unique, primary key assigned by WinGAP to this Owner record. Until the new Owner
record is saved, the number will remain at 0. After the record is saved, the new Owner Key will display, as
shown below.

Dwiner Key I 259542

Property Access Buttons

Ee ErEETRT| IEEr R

The three Buttons at the top right of the Form, labeled Real, Prebill MH, and Personal, allow the user to add
or edit these types of properties. These Buttons are "grayed out" until the new Owner record has been saved.
Once the record is saved, these Buttons gain "focus" and can be accessed by the user, as seen below.

Feal | FrebilMH | Personal

These Buttons are used to add new property to a new owner, new property to an existing owner, or edit
existing property from the Owner Information Form.

Edit History Button

Edit Higtary |

The Edit History Button, below the Value information section on the Owner Information Form, is used to view
the Edit History of this Owner. The Edit History Button is also "grayed out" until the new Owner record is
saved. The Edit History for an Owner that has just been added to the system will appear similar to the image
below.

i\ WIinGAP - Edit History [x]

FILEWAME PKET|CHGAPFR EDITDATE [EDITTIN =
1 23942 Malogin 07/20/2004 05:33:41

_Qﬂ Done
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Transfer Button

Transzfer |

The Transfer Button, below the Value information section on the Owner Information Form, is used to Transfer
one or all the parcels, personal property accounts, or prebilled mobile homes of this property owner to another
owner. The Transfer Button is also "grayed out" until the new Owner record is saved. Clicking the Transfer
Button will take the user to the Property Transfer Form, as seen below.

WIinGAP - Property Transfer [ x|
Curent Owrer [ EEANGINEN Select |

REAL MO2 07 .3Z AC RES N HARVEY 5T o.o0o0 | 3zl HILRVZ:I

r o

[ieifijal= ] I [riefial= HEmove I ErEmmve sl I

Mews Owiner I Select Add Mew Owner |

[

B o

Help | Carcel I Apply I ok I

See the Property Transfer sections of this manual for the procedures on transferring property from one owner
to another.

Non-Disclosure checkbox

[ MonDisclosure

The purpose of the Non-Disclosure checkbox is to prevent the viewing and in certain cases, release, of
Ownership information for qualifying individuals. If the user places the mouse pointer in the Non-Disclosure
checkbox, a "tool tip" will appear informing the user of the purpose of the checkbox, as shown below.

[~ Mon-Disclosure |'=,|

"~ |Check this box to not disclose information for Judges, Law
Enfarcement, Gowvernm
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According to the Georgia Open Records Act, these individuals include Judges, Law Enforcement Officials, etc.
If the box is checked, Ownership information will be masked as follows:

[1 the address and phone numbers for this Owner will not be visible to guest logins

[0 the address and phone numbers for this owner will not print on a property record card that is initiated
under a guest login

[1 guest logins will not be able to see the tool tips for any parcel under the ownership of the owner record
with a Non-Disclosure flag.

The address and phone numbers for Non-Disclosure Owners will be included, however, with the digest export
and sent to the digest vendor. It will be the responsibility of the County to coordinate with the digest vendor
and define how this will be handled on the digest.

Once all of the Owner Information is keyed, the user should click the Apply Button to save the record. The
newly saved Owner record will appear similar to the one below.

WINnGAP - Owner Information |

Last First Mid [riit Owrer key W
Burnette ISam I :
o Edit | Beal I Prebill MH | Personal I ]
I ~Asseszment Information
Address Real Prop Parcels 1
155 Macon Hwy Fersonal Prop Accts
Prebill Mobile Homes a
Owner's Total Acres 0.00
City State  Zip ~Walue
ATHENS W |30808- Land 0
— Humbers Impravement 1]
Home 01 - FEI - Fersonal Property 0
Work. []— ssN[ . Maobile Homes a
Fax []— ssM2 Totals a0
Entity Tupe ﬁ ssT
Owner BD I T ST T Edit Higtory Tranzfer |
Multiple Owhers List I NonDisclosure
d
H
@ Help I LCancel I Delete I Hew I Apply I ok I

Clicking the Apply button after adding the new Owner information places the Edit names, Transfer, and Edit
History buttons in focus.

The Real, Prebill MH, and Personal Buttons, as shown above, will now be "in focus". The appropriate button
can be clicked to begin adding property information for this Owner.

Real PrebilMH |  Personal

If the Real Button is clicked, the user will be taken to the Real Property General Information Form, as shown
on the next page. Adding Real Property Information for this Owner is covered in the Real Property General
Information Form section of this Manual.
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"WinGAP - Real Property General Information - A & D INSULATION INC : =3

<< Top|[ < Prev |[Mext > [ End >3 | Account Number g Duplicate Notice
Parcel No - - - Tax District
APN
Street Information Values History
House # Bt Dir  Unis Street Name Previous D| | Edit Year 0
= Curment 0 Year 1]
Type Quad  Latitude Longitude Zip Code Sue:rmﬂ\i G ear 0
Prev-MAV 0 PIN History
Property Information i
LL LD GMD Zoning Fuv MAV
Legal : 0
Meighborhood o
Lendar Total Acres E
Subdivision P
Lot Bk e Phse Edit Information h
- : Data Entry Edit History Dup ltems
E xemption Information Review - @
Homestead HS App Date S d@ i =
Floating Homestea Atemate
Original 0 :
= Map t
i - Comments
State HS Val i
BOE Value i)
BOE Year ]

If the Prebill MH Button is clicked, the user will be taken to the Prebilled Mobile Homes General Information
Form, as shown below. Adding Prebilled Mobile Home Information for this Owner is covered in the Prebilled
Mobile Homes Information Form section of this Manual.

WinGAP - Manufactured Housing : 0 of 0 B
bopraser . @ o [ oo |
Review Date s
: @ Depreciation No Sketch
Improvement Information G -
g Story Height | 1 510, C:r D:on
Model Decal r Decal No D o 3
Class Serial No
—— —— Func Obs |1 pp
‘sar Mode urch Price Fmts n1i
Eff *r Blt r Purchased —
Size 0 |x Values
: Transfer to Homestead RCN 0 MAV
Characteristics D
Ext Wall Heat./Air Full Baths | g
Roofing Fireplace Half Baths | -
Foundation Bedrooms | Single Fd | ¢ T_o;;I_H = §
Previous Values Last Calc 0
Prev Box p  FPrev Addon 0 Total Previous 0
Location Info Comments
House Mo 0 Ext Direction =
Street
St Type Quad
Park Lot No
Tax District

@] Cancel ] [ New ] Delete Apply oK
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If the Personal Button is clicked, the user will be taken to the Personal Property General Information Form, as
shown below. Adding Personal Property Information for this Owner is covered in the WinGAP Personal

Property Manual.

WinGAP - Persenal Property General Information

Parcel_no

| Acct History ] | Map tt ]
Account # Owner Value EZ Yr/Val ._ 0
1D Number 1 s ] 2500 Manual Labor Exemption
Business 1D
Street No 0 Ext Dir Unit Quad
Street Name Type
Zip Code # Bldg SF Sales 5F
Tax District Class
Disc Source
Special District Acct Origin Yr Business Year
Contact Information NAICS
Bus Mo
Home No
Fa No Comments
Email:
[Web Ui |
Person
Process Status Yalues [100%]
Notice Motice Date et
n Filing Date Iml
P.0. Retumed Reason MAV Cur
Estimated Value  Notice Value "MAV Prov |
Audit Mudit Date ;7 @” Last Edited
Mo PT50 |7Au it info_| Hetum
Penalty
= ‘ ﬁ | [ Edit History | |  Cancel | Delete

Deleting An Owner

[==
Appraizer Info
Data Entry
Acct Appraiser
Altemate
Acct Auditor
[ Pppeals | [ Trensfer |
[ DNR | [ Transfer tems |
[ Photo | [ Futue |
[ Documents | [ Duplicate |
0 FMv MAY
0 eff 0 0
0 0
0 F 0
E 0
Flane 1]
I Cthe 0
| Leased Equipment
[ Mew | App OK

Before deleting an owner, the user should confirm that the proper owner is being deleted. One step in this
process is to check the number of properties that are associated with the owner. Property count information is
available on the right side of the Owner screen in the Assessment Information section. Deleting an owner will
remove all properties associated with the owner from the WinGAP system.

An Owner is deleted by clicking the Delete Button at the bottom of the Owner Information Form. This will
produce the "Are you certain..." message, as shown below.

WinGAP - Owner Information ]

N

to delete this owner?

Deleting this owner will delete all propery associated with this cwner. Are you certain you want

If the user is certain that this Owner is to be deleted, the Yes Button should be clicked (the No Button is the
default, and clicking it will return the user to the Owner Information Form). This will produce the Password

Entry Form, as seen on the next page.
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WIiNnGAP - Confirm . [E3

Pazzword

Cancel I ] I

The WinGAP Password to delete an Owner is the word delete in lower case letters. As the user keys each of
the letters in the word delete, an asterisk for each letter will appear in the single line edit field, as shown below.

WINGAP - Confirm . [E3

Fazsword

Ixxxxxx

Cancel | k. I

After keying the password, and the user is absolutely certain that this Owner should be deleted, the OK Button
should be clicked to delete this Owner. ALL property belonging to this Owner, including any Real Property
Parcels, Personal Property Accounts, and Prebilled Mobile Homes, will be deleted as well. The user will be
informed that the Owner has been deleted, as seen below. Clicking the OK Button on this message will return
the user to the Main WinGAP Screen.

WINnGAP - Owner Information B

@ Chwyner Deleted

NOTE: An Owner can be deleted only when the Owner Information Form is accessed from the Owner Search
Form. The user cannot delete an Owner when reaching the Owner Information Form from the Real Property,
Personal Property, or Prebilled Mobile Homes General Information Forms.

Important: If the user deletes an Owner by mistake, the user should get on Online Support and one of the
DOR Support Agents can restore the records that have been deleted.
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Real Property General Information Form

The WIinGAP Real Property General Information Form contains general information about each Real Property
parcel for an Owner. This Form can be reached in one of three ways:

1. from the Owner Information Form by clicking on the Real Property Button
[ accessed from the Owner button on the Tool Bar
[1 accessed from Property Maintenance >> Owner >> Search
[ accessed from Property Maintenance >> Multiple Owner >> Search

2. from the Real Property Search Form
[0 accessed from the Real button on the Tool Bar
[0 accessed from Property Maintenance >> Real >> Parcel Information

3. from the View Current Index Search Form
[J accessed from the Real Index button on the Tool Bar
[1 accessed from Property Maintenance >> Real >> View Current Index

- WinGAP - Real Property General Information - GOS5 THOMAS O JR & WENDY : G01 00 004 .
perty ExXH
[¢< Top|[ < Prev |[Mext > [ End 55 | Accourt Number 6337 [INotice [ Special District
Gﬂ1 00 -004 - 01 - Unincorporated
Alt PIN Asmt Reason [County Wide Rewvaluation 'l
Street Information Values History
House # Bd  Dir  Unis Street Mame Previous 130,255 2000 125728
0 Currert 132,041 0 0
Retum 0 0
Type Quad Latitude Longitude Zip Code Cum-MAY 132 041 0
E Prev-MAV 130,255 PIM Histany
Property Information
L5 LDy  GMD Zoning i MAV
Legal | LOT7BLKC STONEGABLE SUB215\855 P8 10/168 [ Land (1) ] D Ll
Neighborood (Gray = Res Imp (1) 112,938 112,588
Le Com Imp 1] 1]
ndor Total Acres 261
n 0
Subdivision [ -|
Lot Bk o Fhae Edit Information
= . Data Ertry  Nologin Edit History ] [ Dup tems ]
Exemption Information Review I
o [50__<] WS 0ue 1/ o :
ioating Homestea Hiesiinte N
Original ]
i i)
© Commens
State HS Val 0 LL52 LD 9 J55E00 007 E
BOE Value 0
BOE Year 1] o
[ oK

@) (o] [y o) (e ) (e [

Once on the Real Property Form, the Owner's Name is shown in the Title Bar at the top of the form. The data
for an Existing Real Property parcel will be displayed in the fields for editing purposes, as shown in the image
above. Many of the fields on the Form will be "grayed out" if adding a New Real Property parcel, as shown on
the next page. The New Button must be clicked at this point to begin keying the data.
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WinGAP - Real Property General Information - WEIDMER CHRISTOPHER E & : GO1 00 001 X

<< Top|| < Prev || Mext > | End >> Account Number gy Duplicate [] Natice ["| Special District
Ere Tax Distit 7]
Alt PIN e o
Street Information Values History
House # Bt Dir  Units Street Name Previous 0 Year 0
Cumert 0 Year
0 0
Retum i) ¥,
Type Quad Latitude Longitude Zip Code Cur-MAV 0 e 0
A Prev-MAV il PIN History
Property Information
LL LD GMD Zoning ol i
Legal nd (1) ] 1] T=h nE
Meighborhood [ = I o 0
. 1] 1] =
Lendor Total Acres 0.00 S - = Sales
Subdivision ,] —
Lot Bk = Phas Edit Information
Data Entry Edit History Dup kems
Exemption Information Review i
Floating Homestea N -
Original 0 i
Cument 0 o L]
Corments
State HS Val =
BOE Value 0
BOE Year 0 %

te New [ Apply ] [ OK ]

1]
[47]

@) ) (¢ :

A discussion of all Real Property General Information fields follows. The discussion sequence of the fields is
the same as when adding a NEW Real Property Record.

Account Number Field

Account Number

The WIinGAP assigned Account Number (also known as the Real Key) for the Real Property record is
displayed in this field. When adding a New Real Property record, the Account Number is displayed after the
user clicks the Apply Button. When editing the record, the Account Number will also display in the field. This
field cannot be edited by the user.

Checkbox Fields

[INotice | []Special District

There are two Checkboxes on the upper right of the Form. The Notice Checkbox is checked if an Assessment
Notice is to be printed for this Parcel. If the Parcel Value changes due to an addition or deletion, and the user

attempts to leave the Real Property General Information Form, the user will receive the message at the top of

the next page.
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WinGAP - Real Property General Information - GEORGIA PACIFIC CORP: 101 00 ... ﬁ

I.-/"_"\-.I This parcel's previeus value is not equal to current value and the parcel
WY s not flagged to receive a change of assessment notice, Would you like

to flag it now?

' ves || Mo

If the Parcel should receive an Assessment Notice, the "Yes" option should be selected and a checkmark will
be placed in the Notice checkbox. If Auto-Reasons are enabled in Tools >> Preferences, the appropriate
Assessment Notice for the change(s) to the Parcel will be added to the list of Assessment Reasons for the
Parcel as well.

[] Motice | [ Special District

The Special District Checkbox description defaults to the Special District Description as defined in Tools
>> Preferences. Placing a "check mark" in this field by either clicking with the mouse or pressing the spacebar
while in the field will group this record with similarly designated Real Property records for a specific purpose,
such as Garbage Collection, Street Improvements, Property Review, etc.

Parcel Number Field

The County Parcel Number assigned to this Parcel is keyed in this field. The "dashes" in the field default to
the Parcel Number Template as set up in Tools >> Preferences. Extreme caution should be used in
entering the Parcel Number since it is one of the primary property identifiers.

Alt Pin Field

APIN

The Alt Pin field is used to display the parcel number value that is found in the field parcel_no2 in the
Realprop.dbf table. This will usually be an "old" Pin Number. The field will not be assigned a template for the
PIN display due to the fact that this data may not be formatted in the same manner as a WinGAP PIN Number.

Tax District Combo Box

Tax District [ —

The County Tax District in which this Parcel is located is selected using this combo box. The combo box
arrow can be clicked to display a list of all County Tax Districts, as seen on the next page, as set up in Tools
>> Schedules / Tables >> Tax Districts.
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et Boonnn |01 -County Unincorporated -
- = 02 - Vienna

03 - Pinehurst

04 - Unadila

05 - Byromville

& - Lilly

7 - Dooling

—_ - TETAmT i TEQdr L |

Selecting a Tax District and pressing the Tab Key takes the user to the Street Information Fields section on the
Real Property General Information Form.

Street Information Fields

Street Information

House # B¢ Dir  Units Street Mame
| 0}
Type CGuad Latitude Longitude Zip Code

¢ House No: The first of the Street Information fields is where the House Number that has been assigned to
the property for location and address purposes is keyed.

o Ext: If the street address contains an extension such as A, 1/2, etc., it should be keyed here.

e Dir: The direction (North, Southeast, etc.) of the street.

¢ Units: The Unit Number of the property, sometimes used by Apartments and Condominiums. Examples
would be Unit 5, Apartment A, etc.

e Street Name: The name of the Street or Road where the Parcel is located. 25 characters of information can
be keyed into the field.

e Type: The Type of Street, such as Road, Drive, Hwy, Lane, etc., is keyed here.

e Quad: The post-direction used in addressing, such as 4888 Peachtree St. NW. The NW is the post-
direction.

¢ Latitude: The GPS (Global Positioning System) Latitude of this Parcel, if available, can be keyed into this
field. The field is 13 characters wide.

e Longitude: The GPS Longitude of this Parcel, if available, can be keyed into this field. The field is 13
characters wide.

e Zip Code: The Zip Code that this Parcel is located in, if known. The Zip Code will assist in location efforts
and with the use of the Map It button (discussed later). The Zip Code field will adhere to all rules regarding
non-disclosure owners for exporting and guest viewing.

Property Information Fields

Property Information

LL ._ LD GMD Zoning

Leqal :

Meighborhood [ ,]
Lendor Total Acres 00
Subdivision [ - ]
Lot Blk: Sec Phse

e LL: The first of the Property Information fields is where the primary Land Lot that the Parcel is located in is
keyed. At this time, only one Land Lot may be entered. Additional Land Lots maybe keyed in Comments.
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LD: The Land District that the Parcel is located in is keyed in this field. Only one Land District may be
entered. Additional Land Districts maybe keyed in Comments.

GMD: The Georgia Militia District that the Parcel is located in is keyed in this field. Only one GMD may be
entered. Additional GMD’s maybe keyed in Comments.

Zoning: The County Zoning designation for the Parcel.

Legal: The Parcel's Legal Description is entered in this 45 character wide field. This information is printed on
the Assessment Notice.

Neighborhood: Parcels can be assigned to Neighborhoods for the purposes of adjusting property values in
a similar manner. The specific Neighborhood that this Parcel is located in is selected here. The field defaults
to a "blank" and can be left blank if no Neighborhood is to be assigned. The combo box arrow can be clicked
to display a list of all Neighborhoods as set up in Tools >> Schedules / Tables >> Neighborhoods. The
entire Neighborhood Description can be displayed by placing the mouse pointer over the Neighborhood
Field. A "tool tip" will display the entire Description.

| S
Neighborhood | wAYNE DEVELOP TOWN HOUSES/DUPLEXES * |  Acc Imp (3) 5,000 Bt
BOE Decisi :

sesen Total Acreq \AVNE DEVELOP TOWN HOUSES/DUPLEXES/TRIPLE - 00305
Subdivision | ' —

Lendor: The Lendor field is used to enter a unique identifier for grouping tax bills that are escrowed to a
particular lending institution. The label “Lendor” can be customized in Tools >> Preferences to suit the
needs of the county. If the label is changed, the new text will be displayed instead of “Lendor”.

Total Acres: Not accessible to the user, the Total Acres field is used to display the Total Acres of the
Parcel, as calculated or entered on the Land Information Form.

Subdivision: The Subdivision, if applicable, that this Parcel is located in is selected here. The field defaults
to a "blank" and can be left blank if no Subdivision is to be assigned. The combo box arrow can be clicked to
display a list of all Subdivisions as set up in Tools >> Schedules/ Tables >> Subdivisions List.

Lot: Used with Subdivisions, the Lot of the Subdivision that the Parcel is located in is keyed in this field.

Blk: Used with Subdivisions, the Block of the Subdivision that the Parcel is located in is keyed in this field.
Sec: Used with Subdivisions, the Section of the Subdivision that the Parcel is located in is keyed in this field.
Phse: Used with Subdivisions, the Phase of the Subdivision that the Parcel is located in is keyed in this
field.

Exemption Information Fields

E xemption Information

Homestead E HS App Date Iy, @

Homestead: The first of the Exemption Information fields is where the Homestead Exemption Code for
the Parcel is selected. The default Exemption Code is SO. The combo box arrow can be clicked to display a
list of all Exemption Codes as set up in Tools >> Schedules / Tables >> Homestead. If the property owner
has applied for homestead exemption on this parcel, the user may select a Homestead Exemption code
from the list. However, WinGAP will not allow the user to save the parcel information until an improvement
has been added..

HS App Date: The Application Date for the Homestead Exemption. The field should be left blank if there is
no Homestead Exemption.

Covenant Button

Covenant Button: All Covenants (Preferential, Conservation Use, Historical, Enterprise Zone, and Forest
Land Protection Act) are now added, edited, and removed by using the Covenant Button. The procedures
for using the Covenant Module are discussed later.
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Floating Homestead Value Fields

Floating Humestealﬁl
Criginal [

Cument 0

¢ Original: The first of two Floating Homestead Exemption value fields is where the total 100% Parcel value
for the year preceding application for Floating Homestead Exemption is keyed.
e Floating: The total 100% value of the Parcel in the current digest year is keyed in this field.

The definition above for the Floating Homestead Exemption fields applies to the standard State exemptions
(S6 through S9). The use of these fields may vary somewhat for local legislation.

State Homestead Value Field

State HS Val 0

o State HS Val: The Total Value of land (up to 10 acres) and improvements that are flagged for the State
Homestead exemption.

BOE Fields

BOE Value 0
BOE Year 0

e BOE Value: The BOE Value field will contain the value assigned to the Parcel through a Board of
Equalization decision.

e BOE Year: The BOE Year field will contain the year in which the decision was made. The BOE Value and
Year fields will NOT be passed to the digest but will provide information regarding BOE decisions.

Values Fields and Edit Buttons

Yalues

Previous
Current
Retum
Cumr-MAY
Presw-MAY

B

(=N = = iy = =}

B

¢ Previous: The Previous field is where the Parcel's Previous Year 100% value can be entered or edited by
clicking on the Edit Button.

e Current: The Parcel's Current Year 100% value is displayed in the Current field. The value in this field is
calculated by WinGAP and cannot be directly accessed by the user.

¢ Return: The value returned by the Owner on the Property Tax Return is keyed in this field. When
Assessment Notices are run, Parcels with a Return Value can be flagged and Assessment Notices for these
Parcels printed, regardless of the Assessment Reason for the Parcel. The Return Value is printed on the
Assessment Notice.

e Curr-MAV: The Parcel’s Current Year Moratorium Appraised Value (MAV).
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e Prev-MAV: The Parcel's Previous Year Moratorium Appraised Value (MAV). The value can be entered or
edited by clicking on the Edit Button.

Property Type Value Fields / Add and Edit Property Buttons

FMv MAY

o [ e e e

The second section of Value fields will display the Fair Market Values (FMV) and Moratorium Appraised
Values (MAV) for the various types of property that are found on the Parcel. The Buttons labeled Land, Res
Imp (Residential Improvements), Com Imp (Commercial Improvements), and Acc Imp (Accessory
Improvements) cannot be used to add these property items to the Parcel until the required fields (Parcel
Number and Tax District) are completed on the Real Property General Information Form and either the Apply
or OK Button is clicked. Until this required Real Property information has been saved, the Buttons to the left of
these value fields are "grayed out" and cannot be used. Once the basic Parcel data is saved, the Buttons gain
"focus” and can be clicked on to add the various types of property to the Parcel.

e Land FMV: The Parcel's Current Year Fair Market Value (FMV) of Land is displayed in this field. The Land
Button is clicked to Add, Edit or Delete the Land Information for this Parcel (These procedures are
discussed on the Land Information Form). The user cannot directly key a value into this field.

e Land MAV: The Parcel's Current Year Moratorium Appraised Value (MAV) of Land is displayed in this field.
The Land Button is clicked to Add, Edit or Delete the MAV on the Land Information Form. The user cannot
directly key a value into this field.

e Res Imp FMV: The Parcel's Current Year FMV of all Residential Improvements is displayed in this field. The
Res Imp Button is clicked to Add, Edit or Delete Residential Improvement records for this Parcel (these
procedures are discussed on the Residential Improvements Form section of this manual). The user
cannot directly key a value into this field.

¢ Res Imp MAV: The Parcel's Current Year MAV of all Residential Improvements is displayed in this field. The
Res Imp Button is clicked to Add, Edit or Delete the MAV on the Residential Improvements Form. The user
cannot directly key a value into this field.

e Com Imp FMV: The Parcel's Current Year FMV of all Commercial Improvements is displayed in this field.
The Com Imp Button is clicked to Add, Edit or Delete Commercial Improvement records for this Parcel
(these procedures are discussed on the Commercial Improvements Form section of this manual). The
user cannot directly key a value into this field.

e Com Imp MAV: The Parcel's Current Year MAV of all Commercial Improvements is displayed in this field.
The Com Imp Button is clicked to Add, Edit or Delete the MAV on the Commercial Improvements Form. The
user cannot directly key a value into this field.

e Acc Imp FMV: The Parcel's Current Year FMV of all Accessory Buildings is displayed in this field. The Acc
Imp Button is clicked to Add, Edit or Delete Accessory records for this Parcel (these procedures are
discussed on the Accessories Form section of this manual). The user cannot directly key a value into this
field.

e Acc Imp MAV: The Parcel's Current Year MAV of all Accessory Buildings is displayed in this field. The Acc
Imp Button is clicked to Add, Edit or Delete the MAV on the Accessories Form. The user cannot directly key
a value into this field.
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Number of Property Type Items on the Parcel

FMY MAY

11,520 11,520
Res Imp (1) 22363 22363
Com Imp 0 1]
Acc Imp 0 1]

Once any type of property item has been added to the parcel, numbers in parentheses indicating the count of
each property type will display to the right of the item text on the Property Type Button, as shown above.

Red Override Value Text

FMv MAY

[ Land (1) 15,158 15,158
| Res Imp (1) £9,700 £9,700

| Com Imp 0 1}

Acc Imp (1) 1,500 1,500

If Land or any Improvements have an Override Value, the value for that property component will appear in
RED in the FMV field, such as seen in the example above, where an Accessory Improvement has an Override
Value.

Edit Information Fields and Edit History Button

E dit Information

Data Entry Edit Histo
Review i [@

Appraiser -
Altemate -

e Data Entry: The first of four Edit Information fields, the Login ID of the person that adds or edits this Real
Property Record is displayed in this field. If Logins are not used with WinGAP, "NoLogin" will display in this
field. If Logins are used, WinGAP will insert the Login ID in this field. While the field is accessible to the user,
anything the user keys in this field will not be saved.

e Review: The last date that this Parcel was reviewed or the date the Parcel is scheduled to be reviewed is
keyed in the Review field. The date can either be keyed or the Calendar Button to the right of the field can
be clicked to select and insert the date. As with any date field, the user can also right click in the Review
field and select Today from the menu to insert the current date.

e Appraiser: The Appraiser combo box is where the Parcel's primary review appraiser's name can be
selected if WinGAP users are set up in Tools >> Password Administration. The user can also key the
Appraiser's name, initials, or code if desired. The field is 27 characters wide. The name that appears in the
Appraiser field will be printed on the Change of Assessment Notice as the primary contact.

¢ Alternate: The Alternate combo box is where the Parcel's Alternate Appraiser's name can be selected if
WInGAP users are set up in Tools >> Password Administration. The user can also key the Alternate
Appraiser's name, initials, or code if desired. The field is 27 characters wide. The name that appears in the
Alternate field will be printed on the Change of Assessment Notice as the alternate contact.

¢ Edit History Button: The Edit History for this Parcel can be viewed by clicking the Edit History Button. This
will produce the Edit History Form, next page. The Edit History for the Parcel can be printed by clicking the
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Printer button in the lower left hand corner of the Form. Note: The Edit History Button is disabled until the
Apply Button is clicked during the adding of a New Parcel.

WinGAP - Edit History S5

FILEMARME PKEY CHGAPPR EDITDATE EDITTIM =
4

realprop 337 Mologin 1015/2007 17.25:22
realprop 3137 Mologin 12A6/2005 11:46:32
realprop 337 Mologin 12A6/2005 114632
realprop 337 dooly 04/23/2004 044623
realprop 37 doaly 02/26/2004 03:45:43
realprop 337 daoaly 01/08/2004 11:16:00
realprop 337 daaly 12/03/2003 08:41:03
realprop 337 dooly 12/03/2003 08:41:04
realprop 337 dooly 11/03/2003 04:48:11
realprop 37 dooly 10162003 03:07:08
realprop 337 dooly 10A16/2003 030943
realprop 337 dooly 10A16/2003 031056
realprop 337 daaly 10/16/2003 03:21:33
realprop 337 daoaly 101642003 04:07:47
N m 3

I

| @

Comments Field

Comments

Comments: An unlimited amount of Comments about the Parcel can be entered in this field. These
comments print on the Property Record Card.

History Year Value Fields

History

Year T
Year 0

Year 0

The upper right of the Real Property General Information Form contains three History Year Value Fields for

the display of Parcel values for prior years. The dates to the left of the field correspond to the three prior years

of Parcel value history, if available. For instance, if the Current Digest Year is 2009, the Previous Year (2008)

value is shown in the Previous Year field (described earlier), and 2007, 2006, and 2005 Parcel values (if that
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History is available in the Realprop.dbf database) are displayed in these 3 History Year fields. In the example
above, History Year values are only available for the Year 2007.

For example, if the current Appraisal Year was 2008, and Year End Clean Up is run, the years and values will
roll forward one year: the Current Digest Year would become 2009, Previous Year would be 2008, and Parcel
values for 2007, 2006, and 2005 would display in the History Fields. When a NEW Real Property record is
added, the dates and value fields are blank.

Should the Parcel value in any of the History Year fields on a Parcel's Real Property General Information Form
need to be changed, that can be accomplished by right-clicking on any of the History Year value fields. The
Menu item "Edit History Values" will appear, as seen below, and the user should left click on this item to gain
access to the fields, where any of the History Values can be changed, also seen below.

e |4
2006 74,940

2005 74,940 Edit History Values
2004 56,205
2006 74,940
2005 74,940
2004 56,205

Parcel History Values would typically require editing when a BOE or court case renders a decision after the
digest year has passed.

Pin History Button

The Pin History button beneath the History fields provides access to a parcel's data in previous years. This
Button is disabled when adding a new Parcel. Once a Parcel has been added, the user can click the Pin
History button, which will produce the Select Appraisal Year form, seen below.

Select Appraisal Year li_E-J

| i |

| Help | | Cancel | Open

e

The combo box on the form can be used to select a prior Appraisal Year, for example 2008. The user should
then click the Open button to produce the Real Property General Information form for the 2008 Appraisal Year
for this parcel, as seen on the next page.
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WinGAP - Real Property General Information - HALE KENNETH WAYMNE 8 : G01 00 006 : [2008] X

<< Top [< Prev ][ Mext > ][End }>] Account Number 534 Duplicate Motice Special District
FIM (1} 01 -00 -006 - Tax Distict | | 01 - Unincorporated
Alt PIN Asmt Reason
Street Information Values History
House # Bt Dir  Units Street Name Previous 166,170 | Edit 2000 158,242
0 Currert 166,170 0 0
Retum 0 0
Type Quad  Latitude Longitude Zip Code Cum-MAV 0 0
= Prev-MAV 0 FIN Histo
Property Information
LL LD GMD Zoring FMv MAW
LEQal  LOT$9BLK C STOMEGAELE SUE 2200703 FE 10/168 [ Land {T) I g L
Meighborhood | -, [ Res Imp (1) l 155.040 0
Lendor ' Total Ac 210 [ Comimn | o :
- : [ Accimp |
Acc | 1] 0
Subdivision
Lot Blkc Sec Phse Edit Information
xemption Information ShRee T E
Homestead | g4 HS App Date e @ e ety
T Floating Homestea o PRt
== Original ]
Curent
" Commens
State HS Val 0 JOINT TENANTS J55B00 009 &
BOE Value o
BOE Year 0

1]
i
[11]
[41]
1.
I

(@S] [ re | o

The form is a dull yellow in color. This form and all previous years forms reached through the Pin History
button are in read-only mode, meaning that no changes can be made to previous years' data. The Appraisal
Year is displayed in the caption bar. PRCs and other reports, with the exception of an Assessment Notice, can
be printed by right-clicking on the printer button.

Once all basic parcel information has been keyed, the Apply Button should be clicked to save the data and
remain on the Real Property Form, as shown on the next page.
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WinGAP - Real Property General Information - ABBOTT LABORATORIES INC : [==3=]
[<< Top|[ < Prev | Next > [ End > | Account Number 13263 [CINetice  [] Special District
PIM (1) [987- -987- 01 - Unincomarated
Alt PIN Asmt Reason I vl
Street Information Values History
House # B¢ Dir Units Street Name Previous 0 Year 0
550 Macon i 0 Year 0
; p S 0 Year
Type Quad  Latitude Longitude Fip Code Cum-MAY 0 0
Hwy 30606~ Prev-MaY 0 PIM Histary
Property Information
LL LD GMD Zoning s i
Legal - 5 Acees Nof Rigge R Land . .
Neighburhaod[ .I Bes Imp 0 0
Lo Tota Aors 0 g
c Im
Subdivision = l -
Lot Blkc = PR Edit Information
- . Data Entry [ Edit History ] l Dup ltems ]
Exemption Information ey 5
Homestead HS App Date | /1 Appraiser -
Floating Homestea Atemate "
Original 0 :
Curmrent SRR
Commerts
State HS Val =
BOE Value )
BOE Year 0 :
@ =) (¢ o) ) i) ) oo

After clicking the Apply Button, a number of other Buttons and Fields on the Real Property General
Information Form will become available to the user, as discussed next.

Parcel Navigation Buttons

[(( Tup][< Prev][ Mext > ][End }}]

These four buttons allow the user to navigate through parcels without leaving the Real Property General
Information Form. The movement is in Parcel Number order beginning from the parcel that the user is
currently sitting on. The Prev and Next Buttons take the user to the Real Property record immediately
preceding and following, respectively, the parcel the user is sitting on. The Top Button takes the user to the
first parcel record in the database; the End Button takes the user to the last parcel record in the database.

Parcel Number Button

[ PIN(1) ] G101-00-100-

The Parcel Number Button changes to a PIN Button once Apply is clicked. The number of parcels in this
Owner's name will be displayed within the parentheses. The PIN Button allows the user to view all of the

parcels for an Owner without leaving the Real Property General Information Form. Clicking the PIN Button will

produce the Select Parcel to View Form, next page.
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Select Parcel to View ﬁ

PARCEL_MO HOMEEXEMPT LEGAL_DESC TOTALACF =
_ 100 Acres S of River Road/Harmony Church ‘|_|

4 1] | 3

[ Concel [ OK ]

If more than one parcel exists for the Owner, they will display in Parcel Number order in the list box on the
Form. A different parcel for this Owner can be selected for viewing/editing by selecting an item in the list box
and clicking OK, which will take the user to the Real Property General Information Form for that parcel.

Editing A Parcel Number

[CPIN(1)_] G101-00-100- e J;

At PIN Edit Parcel Mumber

_

If a Parcel Number is entered incorrectly, the Parcel Number can be changed by right-clicking on either the
PIN (1) button or on the Parcel Number field itself. This will produce the Edit Parcel Number menu option, as
seen in the image above, which can be left-clicked to open up the Parcel Number field for editing, as seen
below.

eI I 101-00 100 -

The correct Parcel Number can be keyed, and the Tab key pressed to exit the field.

Editing The Alt PIN

The Alt Pin data can be edited by right clicking in the field as shown below and selecting the Edit Alt PIN
option.

Alt PIN

Edit Alt PIN

Street Infuml

The Edit Alt PIN option can be left-clicked to open up the Alt PIN field for editing, as seen below.

ACPIN

The correct Alt PIN can be keyed, and the Tab key pressed to exit the field.
263



Parcel Number Tool Tip

If the user places the mouse pointer in the Parcel Number field, a "Tool Tip" will display showing the Owner's
Name and the Owner's Address information, as shown below.

PIN (1) | SEIEETSIE | Tax Digtict || 01 - Unincorpo

At PIN A D INSULATION INC {
% ROBERT W DAHLQUIST

Street Information 116 IRONWOOD CIRCLE lu

House # Ext Dir Units vt

- MACON GA 31211 |

NOTE: If the Non-Disclosure field on the Owner Information form for the Owner of this parcel is checked, the
tool tip containing the Owner Name and Address information will not display.

Tax District Bution

Once a Parcel has been added and the Apply or OK Button is clicked, the Tax District combo box is disabled,
as seen below. The purpose of this is to prevent accidental changes to the Tax District.

Tax District 01 - Unincorporated

If a Tax District needs to be changed, the Tax District Button should be clicked and the user will again have
access to the Tax District combo box, where the correct Tax District can be selected.

T Digtrict {1 - Courty Unincorporated -
01 -Co Unincomaorated "
0 Coy

03 - Pinehurst
04 - Unadilla
05 - Byromville
06 - Lilky
7 - Dooling >

HETTIm ™ bl ™

Covenant Button

Exemption Information

HS App Date /A @
Floating Homestea

Original 0
Cument 0
State HS Val 0

The Covenant Button, located in the Exemption Information section of the Real Property General Information
Form, is used to add all Real Property covenants in WinGAP. Only one Covenant per Parcel is allowed.
Clicking this button will take the user to Covenant Information Form, next page.
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WinGAP - Real Property Covenant Information - Iﬁ

| Preferential

Start Year I End Year 0 Land Val 0 Exemption 0

Accy Val 0

| Conservation Use

Start Year 0 End Year 0 Value 0 Exemption 0
NIRes Tans  [FCUV Res Trans Val 0

| Historical i
|| Start Year 0 End Year 0 Valus o )

| Enterprise Zone i

Start Year 0 End Year 0 Valus e

| Forest Land Protection Act (FLPA)

Start Year 0 End Year 0 CU Value p  Exemption 0

Ces) o

Complete procedures for adding all types of Covenants are discussed in the Covenant Information Form
section of this manual, immediately following the Land Information Form section, later.

Assessment Reason Button

Asmt Reason | | New Property (Real Parcel) Added. -

Assessment Reasons can be assigned to a Parcel, if desired, in one of two ways. WinGAP will automatically
assign Assessment Reasons to a Parcel, as seen above, if a checkmark has been placed in the Auto-Reasons
(Real) checkbox in Tools >> Preferences, as seen below.

Other Options

[] Truncate Values Auto-Reasons (Real)
Disable Logins Auto-Feasons (Pers)
[ bBrowser Cost Form [ TPT50R = CIVE DATA
[] Lock System [T Cos Auto-Fag

[ And Area Mutt to 6 dec. [ ] Hide Comments
[] Attic: Use MaoMin Area [] Bemt: Use Max/Min Arez

For example, when a New Parcel is added to the database, an Assessment Reason called New Property
(Real Parcel) added will automatically be placed in the Assessment Reason field.

Asmt Reason | | New Property (Real Parcel) Added. -
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Another example is when Land is added or changed on a parcel. If Auto Reasons is turned on, an Assessment
Reason called Parcel Acreage Changed will automatically be placed in the Assessment Reason field:

Asmt Reason | | Parcel Acreage Changed. w7

A third example is when an Accessory Improvement is added to an existing Parcel. If Auto Reasons is turned
on, an Assessment Reason called New Accessory Improvement Added will automatically be placed in the
Assessment Reason field:

Asmt Reason | New Accessory Improvement Added. -

Below is a list of all of the Assessment Reasons that are automatically assigned when Auto-Reasons is turned
on, depending on the changes that can be made to a parcel.

Change of Ownership: Ownership Changed

New Parcel Added: New Parcel and New Property (real parcel) added

Land added or Modified: Parcel Acreage Changed and Land Split Into Two or More Parcels
New Residential Improvement Added: New Residential Improvement Added

Residential Improvement Changed: Residential Improvement Characteristics Modified
Residential Improvement Deleted: Residential Improvement Deleted

New Commercial Improvement Added: New Commercial Improvement Added

Commercial Improvement Changed: Commercial Improvement Characteristics Modified
Commercial Improvement Deleted: Commercial Improvement Deleted

Accessory Improvement Added: New Accessory Improvement Added

Accessory Improvement Changed: Accessory Improvement Characteristics Modified
Accessory Improvement Deleted: New Accessory Improvement Deleted

Manufactured Housing Improvement Added: New Manufactured Housing Improvement Added
Manufactured Housing Improvement Changed: Manufactured Housing Improvement Characteristics
Modified

Manufactured Housing Improvement Deleted: Manufactured Housing Improvement Deleted

The second method of assigning Assessment Reasons is manually. This can be done even if Auto-Reasons is
turned on, and the user wishes to assign a different Assessment Reason, or perhaps a Custom Assessment
Reason, to the Parcel. To assign a new Assessment Reason, remove an existing Reason, or create a Custom
Reason, the user should click the Asst Reason button next to the Assessment Reason field, as shown below.

Asmt Reason | -

The Assessment Reason field will default to a "blank" if Auto-Reasons in Tools >> Preferences is turned off
and should be left blank if no notice is to be sent. Clicking the Asst Reason button which will produce the
Select Assessment Reasons Form, as seen on the next page.

NOTE: Every Assessment Reason MUST be assigned a COA (Change of Assessment) Type. The discussion
of adding COA Types to Assessment Reasons and the purposes for this are discussed in the section "Change
of Assessment Reasons and Growth", following the procedures for adding an Assessment Reason to the
parcel.
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WinGAP - Select Assessment Reasons ﬁ
Parcel Number (002 - -005- -
Custom Rsn
CEE] reasoncode coa_type -
1 -Acquired Property m R |§|
02-Mew Structure 0z R =
03-Structure Partially Complete 03 A
04-Structure Mow 100% Complete 04 A
| | 05-Structure Remodeled 05 A
0E-Site Improvements Added or Removed 06 R
07-Change From Residential to Commercial o7 |
08-Refuzed Exemption 0s A
09-Change From Exerpt Ta T axable 09 A
10-Change From Taxable Tao Exermpt 10 A i
A1 bl Tl minmm S =liim D mblmmbs Chat 11 =]
| Include Bemove
REASOMN CO4_TvPE -
I A
Cancel -

The list of all Assessment Reasons as set up in Tools >> Schedules / Tables >> Assessment Reasons is
displayed in the list box on the top half of the Form. If one of these reasons is the correct Assessment Reason
for this Parcel, that Reason should be selected by clicking on the Reason to highlight it and then clicking the
Include Button, which will place the Reason in the bottom list box on the Form, as seen below. The user can
also double click the desired reason (s) to move them to the bottom of the list box. More Assessment
Reasons, if necessary, can be selected by clicking on another Reason to highlight it and then clicking the

Include Button again.

WinGAP - Select Aszessment Reascons ﬁ
Parcel Number  poo2 - -005- -
Custom Rsn

I2asan reazoncode coa_type *
BE-BOA CHAMGE 56 R
B7-tpplication For Homestead Exemption Denied a7 R
B84 pplication For Cons Uze Exemphion Denied L] R
B4 pplication For Other Exemption D enied ] R
"l |E1-Ma Change Letter Bl 3]
E3-Temporary Aszeszment Matice E3 R
E4-UNDELMVERABLE ADDRESS B4 R —
Ea-4PPRAISAL CHARACTERISTICS CHAMGED/CORRECTEL BS | |i|
BO-REVALUATION I
81 - Conzervation Uze Exemphion Mot Reflected = R i
ohc Ay Al LIC CWDIDEM od [m]
| Include Bemaove
REASOM COA_TYPE -
Wl BOREVALUATION ] A
Cancel
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If this Parcel needs an Assessment Reason that does not currently exist in the Assessment reason schedule,
a Custom Reason can be created by keying the reason in the Custom Rsn single line edit field. The Add
Custom Button should then be clicked to place the Custom Reason in the panel at the bottom list box of the
Select Assessment Reasons Form, as shown below. There is no limit to the number of Custom Reasons
and/or Reasons from the list box that may be added to a parcel. The OK Button can be clicked to return to the
Real Property General Information Form.

WiInGAFP - Select Assessment Reasons @
Parcel Number  goo?2 - -005- -
Custom Rsn

Teazon reazoncode coa_type -
BE-BO& CHAMGE 56 R
574 pplication For Homestead Exemption Denied a7 R
584 pplication For Cong Uze Exemption Denied o] R
53-4pplication For Other Exemption D enied 59 A
" |E61-Mo Change Letter £1 R
B3-Temporary Azsessment Motice B3 R
G4-INDELIVERABLE ADDRESS E4 R —
B5-4PPRAISAL CHARACTERISTICS CHANGED /CORRECTEL BA | |i|
WALLATION ]
&1 - Conzervation Use Exemption Mat Reflected a1 A 3
DhAcC YAl 1IE CWDIDEMN od =]
| Include Bemove
REASON Cos_TvPE -
Wil Added 212412 Room ) (o

Change of Assessment Reasons and Growth

Every Assessment Reason must be assigned a COA (Change of Assessment) Type. To facilitate the
determination, calculation and reporting of growth for real property, the functionality of defining the type of
growth associated with a COA (Change of Assessment) reason has been placed on the Reasons and
Assessment Reasons screens. See the section Tools >> Schedules / Tables >> Assessment Reasons,
earlier in this manual, for this discussion.

Assigning Reasons to a Parcel

When parcels are assigned a reason with the Asmt Reason button, the COA Type from the Reasons table will
be saved in the asmtrsn record along with the reason code and definition. If the selected reason has not been
assigned a COA Type, the user will be informed of such with the prompt that is shown below.
| CHANGED OF CORRECTED ACRES Cé
WinGAP - Select Assessment Reasons

I . This COA reason has not been assigned a COA type. The assignment

i l_“_\ can be made by going to TOOLS = > SCHEDULES/TABLES ==
ASSESSMENT REASOMS. This message will continue to appear until
such assignment is made.
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Clicking OK will save the reason but the user will continue to be prompted until the Assessment Reason table
is updated.

If a Custom Reason is added, the user will be provided a form that will allow for the COA Type assignment.
The user will need to check one of the three options before the reason will be accepted. The screen shot
below provides an example of adding a custom reason and the COA Type assignment.

CHANGED OF CORRECTED ACRES Ca
| |coRRECTED FIRS?
COUNTY wiDE Rg WInGAP - COA Type
DECK ADDED ,
DETACHED GARA( | L IMitionary

ENCLOSED Garaf | [ Real Growth

EXEMPT T Téxa | [] Parcel Split # Combination

eaDAC AalDiCh

Includs ]
REASOM

Mew Property [real parcel] added.
&CCESSORY BLDG ADDED

If the county has Auto Reasons turned on Tools >> Preferences, COA Types will be saved along with the
Auto Reason. The COA Type assignments for the auto reasons have been made by DOR personnel and are
as shown below.

Auto COA Reason COA Type
Land Split into two or more parcels Split/Combination
Parcel acreage changed Split/Combination
New Property (real parcel) added Real
Parcel deleted Real
New Residential Improvement added Real
Residential Improvement characteristics Inflationary
modified
Residential Improvement deleted Real
New Commercial Improvement added Real
Commercial Improvement characteristics Inflationary
modified
Commercial Improvement deleted Real
New Accessory Improvement added Real
Accessory Improvement characteristics Inflationary
modified
Accessory Improvement deleted Real
New Manufactured Housing Improvement Real
added
Manufactured Housing Improvement Inflationary
characteristics modified
Manufactured Housing Improvement deleted Real
Ownership changed Real

Duplicate Button

Duplicate I

The Duplicate Button is used to make a copy, or duplicate, of this Parcel without having to re-key all of the
data. This is particularly useful when adding Parcels in a Subdivision where many of the Parcels are similar. A
different Parcel Number is assigned to the Duplicate Parcel and any editing of the Duplicate Parcel's property
information can be performed at this time. Clicking the Duplicate Button will produce the message "Would you
like to duplicate this property?", as seen on the next page.
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WinGAP - Parcel Duplicator B

@ YWiould you like to duplicate this propery?

Clicking the default "No" or pressing Enter will return the user to the Real Property General Information Form.
A "Yes" selection will take the user to the Owner Search Form, as seen below.

WInGAP - Owner Search | x|

Search I Lucky I —Search Order —

d £+ Name

€ Parcel #
) Shieet

€ fccount i
N b
5 HElES
) DES

) WAl M
) Serial Hum

Mumber of Hitz
to Display

25

'ﬁ_m‘_u“

|

Help | LCancel I Hper I

If the owner of the Duplicate Parcel already exists, the Owner can be located by clicking the Search Button
and keying the Owner's name in the Search field. When the desired owner appears in the list box, the name
can be selected on this Form, and the Open Button Clicked, as seen on the next page.

270



WinGAP - Owner Search x|

I —5Search Order —
& hame
BLCON GEORGE C & R 11505 © Parcel #
BADIE ABILS JR ETAL R 5190
) Gihreet
BLDIE LILLIE F R 10370 -
EADIE LIZZIE ESTATE R 262 &icoount #
BLDIE LUELLER & R 10841 ] Gt
BADIE LUELLER & H YO R 10837 ~ NAICS
BLDIE LULL MLE R 6154 ~ Dok
BADIE VIRGIL & DELOR R 6263 -
EADIE VIRGIL & DELOR R 6706 Dezal it
BAGGETT GERALD W SR R 10923 £ Gerial Hum
BAGGETT RICHLED L 115
BAGGETT RICHARD L & R 8693
BLILEY GREGORY L & J R 5458 — Murmber of Hi
BALILEY LANNIE M R 9960 m”[r)“is;l'aj s
BLILEY LINNIE M R 10283
BAILEY LANNIE MAE R 7198 [
BLILEY LANNIE MLE R 10434
BAILEY LANNIE MAE R 10447 =]
El
I
I=]
-
4 E
Help | Cancel | Open I

Clicking the Open Button will take the user back to the Real Property General Information Form for the
originating parcel and produce, superimposed over the Real Property Form, the New Parcel Number Form,
below, where the Parcel Number of the Duplicate Parcel is keyed. (The Cancel Button can be clicked at this
point to abort the Duplicate Parcel process if desired).

' WINGAP - New Parcel Number [E3

Farcel Mumber I_

Cancel | ok

After keying the new parcel number, the user should click the OK Button, which will produce the following
message.

WInGAP - Real Property General Information - BRANNEN MELISSA ANN B3

@ Do you want to change previous wvalue to zera?

If the previous value on the duplicated parcel (the new parcel) is to be set to zero, the "Yes" option should be
selected; selecting the "No" option will keep the previous value of the parcel that was duplicated on the new
parcel. The user will be taken to the new Real Property General Information Form for the Duplicate Parcel, as
seen on the next page. The new Parcel Number is displayed in the Parcel Number field and the appropriate
edits to the Duplicate Parcel can be made at this point, such as changing the Street, Property, and Exemption
Information, or adding an Assessment Reason. The appropriate edits, additions, and deletions should also be
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made to the Land and/or Improvements that are on the Duplicate Parcel. The Apply or OK Button should be
clicked to save the Duplicate Parcel Information.

WinGAP - Real Property General Information - HALE KENMETH WAYMNE & : GO1 00 007 ==
|<< Tnp” < Prey ” Hext > HEm:I }>J Aecount Number  gg35 Duplicate [ Notice [ Special District
PIM (1) |GO7-00-007 - 01 - Unincorporated
At PIN Aemt Reason I v]
Street Information Values History
House 8 Ext Dir  Units Street Name Frevious 10,571 2000 10,350
Currert 10,971 0
0 1]
Retum ] 0
Type Quad Latitude Longitude Zip Code Cum-MAV 10971 0
B Prev-MAY 10,971 PIM Histony
Property Information Futures
LL LD GMD Zoning o b New Cwner
Legal : LoT 10 BLK C STONEGABLE SUB 2200703 FB 10/168 Land (1) | LT 10571 [ Transfer tems
Neightoriood [Gray 7] Resmp | 0 0
e —_— Com Imp 0 0
ndor Total Acres 207 @ 0 0
Subdivision = | Permits
Lot Blk Sec Phae E dit Information Sppeals
erm;: mdn nformation p _ Do i @
omestea App Date | £ Appraiser -
@] Floating Homestea et .
Original ]
— -
Comments Documents
State HS Val 0 SEC Il JOINT TENANTS J55B00 010 )
BOE Value 0
BOE Year ]

E3 Help @ Cancel | [ Delete | [ New | [ Ay | [ o©OK

If the user is adding a Duplicate Parcel for an Owner that does not currently exist, an additional step is added
to the Duplicate Parcel process. As before, the user should click the Duplicate Button and select "Yes" to
proceed to the Owner Search Form. Once on the Owner Search Form, the user should click the Cancel
Button. This will take the user back to the originating parcel, with the message below superimposed over the
Form.

WinGAP - Parcel Duplicator [ |

@ Would you like to add a new owner now?

If a new owner is to be added at this point, the user should select the "Yes" option, which will produce the
Owner Information Form, where the New Button should be clicked to add the New Owner. After adding the
New Owner, the OK Button should be clicked to take the user back to the Real Property General Information
Form for the originating parcel and again produce the New Parcel Number Form, superimposed over the Real
Property Form, as seen on the next page. The Cancel Button can be clicked at this point to abort the Duplicate
Parcel process if desired. The New Owner record that was added, however, will remain in the system. If
desired, the newly added owner can be removed through the deletion process as discussed in the Owner
section of the manual.

272



' WINGAP - New Parcel Number [E3

Farcel Mumber I_

Cancel | ok

As discussed before, the new parcel number for the Duplicate Parcel should be keyed and the OK Button
clicked to produce the "change previous value to zero" message and then on to the Real Property General
Information Form for the Duplicate Parcel. The new Parcel Number is displayed in the Parcel Number field and
the appropriate edits to the Duplicate Parcel can be made at this point, such as changing the Street, Property,
and Exemption Information, or adding an Assessment Reason. The appropriate edits, additions, and deletions
should also be made to the Land and/or Improvements that are on the Duplicate Parcel. The Apply or OK
Button should be clicked to save the Duplicate Parcel Information.

Real Property Printer Button

E xemption Information

Homestead |gp - | HS fpp Date £ E |
—————————— Floating Homestea
| Covenart

Original )

Cumert 0
State HS Val 0
BOE Value 0
BOE Year 0

@ I Help @  Cancel

At the lower left of the Real Property General Information Form is the Printer Button. As on many forms in
WInGAP, this Printer button can be left clicked to print an image of the Form. However, the Printer Button on
the Real Property Form can also be right-clicked; doing so will produce a Print Options Menu, as seen below.

Print PRC
Print PRC without Photo
Print PRC with Photo and Large Sketch

Preview PRC
Preview PRC without Photo
Preview PRC with Photo and Large Sketch

PRC Holding Bin

PT50R

Hormestead Application

Current Use k
Preferential k

Change of Assessment Motice
Appeal Form
FLPA 3
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Any of these options can be left-clicked with the mouse to produce the following reports.

¢ Print PRC (prints a Property Record Card with Photo, without a print preview).

¢ Print PRC without Photo (prints a Property Record Card without the Photo, without a print preview).

¢ Print PRC with Photo and Large Sketch (prints a Property Record Card with Photo and a Large Sketch on
a separate page, without a print preview).

¢ Preview PRC (previews the Property Record Card with Photo, where it can then be printed). An example of

the first and last pages of the print preview a typical PRC are shown below and on the next page.

@ Preview -

@S| » oo |8 |E)E| S|P

G01-00-010 -

2009 Jones County Property Record Card Nalogin oriomy e

Aoty 0936 Page: 107 2

0w ner informa ton | Gs neral Propsry information Vsl s
GRIFFIN RANDALLL & [Py szl Addrs ss s AT
WICHELLER 1 Des el n OT 13BLK C STONEGABLE SUE PB 10-168 357179
325 STONEGABLE CRVE Tax District_|Lancoparated Homesbad | 50 ] e

[ Totsl Acres 330 0 s ot 15 B
GRAY. GA 31032 2000

Zoning i | a0 1 Des amm || L oo ST
[Topogmpny 100 wawer 1.00 Caper 1.0 2000 110496
Comer 1.00 Trnskknal 1.00 P P
view 100 Nelgnoomood 100 Gray 1.0¢ 0 0
| JOINT TENANTS HSB00M 3
[ Sales Information |
Grantss | [oate [Pist Boox saleprics [cs [[mat vais Reason
GRIFFIN RANDALLL & 1301988 367 179 10 163 145.000 R1 110495 M
JODY CRISWELL 10121994 300 305 13,000 R3 a LM

Land Informstion

|Cis |Subrecord  |Code | Descri) n Method Units DBE h From Front DBE_h DBE!I! Factor |ad] Unit |adjus tment | [value
3 1 2147 STONEGABLE £2 Acres 330 [ [ [ 1.0000 1.00

G01-00-010-
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i Preview -

JELIER | 2 |[EDER| @ | [P
G01-00 -010 - 2009 Jones County Property Record Card Mbiogin DI 0: I
AcaE 0035 Page: 2ar 2
Resigentisl imp
mpr ey 701
Chss! Strat Ll Basement/ Amlc 1
Compancy /Sty Cne Famiy BsmiCoversge  home
Rooms a EsmtFREN rone
Bedrooms a Aerage
Hemed Area 1940 At ho Attie
suy et
Foundation Mzsanry
Grate 120
T vyt Year Bult 1994
Roahg Asrat Siges bk 9
CondRion Good
Roof Shape Gl S
Floor Cons. Woad Jolst T
Floot Finkn CametTiie Pny Depr LTS i 2BITE 1C 1%
nenor wall SneetroX Panel PRy OVR Q00 E
interior Calling Shestrok Func Cosal 1.00 1o
Hem Cant HUAC/HE FumD Econ OBsal 100 2ug _ ks
Flumboing % Compete 1.00 3 - =
St Comp 1 Neln Ad) 100
Extm Fk 3 co 1.00
FulBams 2 MAV 114962 2
2l Batne 1 = i
Swsten Lagena [Gther Festurss = -
[Code - Type rea tio .
T 10s ® | [Premnzay 180 T
208 208 240
oF OP 217
GR GR 516 Ne Photo Available
GO01-00-010 -

¢ Preview PRC without Photo (previews the Property Record Card without the Photo, where it can then be
printed).

¢ Preview PRC with Photo and Large Sketch (previews a Property Record Card with Photo and a Large
Sketch on a separate page, where it can then be printed)

¢ PRC Holding Bin (sends the Property Record Card to the PRC Holding Bin, where it can be printed)

* PT50R (previews the Taxpayer's Return of Real Property, where it can be printed). An example of a PT50R
is shown on the next page.

275



@ Preview -
oS M

Page 1

TAXPAYER'S RETURN OF REAL FROFERTY
JOMES COUNTY
TAX YEAR 2009

S Seam e mm e T int: arich

ne
it Tarpmy o By amgant Mt cormiai Sacorm A 2. ant C e 5gn n Sedm o
umcam er3an IR

[ispons FrorerTy FoRMATION
o =

oL0 1 o8 maEms

[AESD0s & own e wFoRNATION

TENIOAS TERM INE COARTION

1T SR P e AN
| MM PHEIOUS YRR

Fanso AN Wt

S e crasTan oAne

BECTION O: TAXPAYER'S DATH

* Homestead Application (previews the Application for Homestead Tax Exemption, where it can be printed).
An example of a Homestead Application is shown below.

% Preview -
B &SH R E

EE | | | Page

(Rei=3, Ry 107 AFP| ICAT i3 EQR HOBMESTEA [ EXEMBTION Homestesd Yesr 2010
[The nomestead exemptbns provised fr in B1k Applicstion fom are 1052 3uortzad by Gaorgls lsw. Counties are 3umortzed 1o provise Bor beal homestssd sxe mptions Bt Ay Va1 fiom e anes snoy
ks app bcation . Appitants seeking 3 homedead exemplion In leu of orin 3ddRion 10 Mese should contact Me local Tax Commissbner of Tax Recelver for addition al innmatl k. il Zppliation ks denkd
2 apoeaimey be fled h sco0ncaie W OCE A Secthn 155311

[SECTION A2 APPLICANT [NFORMA TION
Lt=t Dieiow the 3 ddress of a7y ciher proge fy WETS [0 OF JOur 5p0Use Nave Zppiied Torand besn gared 3 homesiead erempeon O Me Guren year

A you and your ouse 3 Geogl madent, US oRizen oralen win Egel auhonzston Tom e US mmigration and hetumkzation Senvise? [ 1YES [ INO

U 3R @ non-chizen win B gel 3umonizstion fom Me US immigetion 3nd Natu@izstion Sanvie., please provise your Lagal Alen Regitration #

Aozt [heme STANFORD SAVUEL QUITIA RS e
Stpel Adge: S Sirest Agores
Chy_ State Ziy GRAY GA 31032 Cwy St Ao
ook | Secrt A Socal Seqmy Mo
[year o, [Engne vumper [Yearo!Sim [Engne Mumger
County wers regreered Wy Uy wihers egER RO b vl
Courty wnere o3l s RgEeR o 0 VT SO0 08 1 e IRAY Senie Bl Siate SOV 35 Y0u ROme of record

.o.a"sv. Y85 1 20 07 2 CUSSTIONS DEIW, pease W)

me PEIUCIDNG 10 OIS MNE 70U QUS I 73N NCTE3580 NOMSSE30 3MoUnl PIZ358 528 Tax COMMISS0NE 10T RECNEr 10r 200R0nE 1

n A0 QETEDNE RAlEmRRE
[ 1YEE |1 |Wereyou or your spouse age 62 orolderas of [an 1 of e yearof ME appllcstion” G to Sactions C1 and/or C2 0n e B30k of i 2ppkcation 10 detenmine whearyou meel e gross
|and/or net hoome Bauiements.
[ 1YES |2 |Wereyou or jour spouse age 65 orokeras of Jan 1 of e jear of Mk applkaton?,
[ 1YES 3. AR you oryour spouse 3 100% disabkdvele@n?
[ 1YES |+ |A= youtne unmamed sunin gepouss of 2 100% Olssoedveiemn?
[ 1YES 5. AR ou the unma mied suvivh g spouse of 3 US senvice member kiled in action?
[ 1YES |6 |Am youtns unmamedsuninganouss of  Mrefighie rarpeses omcer klisd h Dz ke ofouy?
SECTION B PREOPERTY INFORMATION
DI T dinn SPe of WimperotAces 340
e P JEcom wpom Ercnzce lopPa e | umper €01 00002
pu ez d Drbe | lamoont of Liger L3nd Lot Numier JLznd Dignct Numiner
nd of Thie ciy [ToWnom 1s Liea Ceed Recored 2721702
' 3y pat of e propefly Used for Dusiness puposes? [ ] YES [ ] MO Y pan of e propery ramed? [ | YES [ ] NO
I yes. what kind of business & how much of e propety b used? A Kind Is rented?

AFFIDAVIT OF APPLICANT

e undersigned msoa"r Zwear Tt e 3houe Sements MEte I Sunport of Mk 200 kRN are trus 3 mment 1hat| aM T DOTE fte owWn2raTMe prope
oocupled same on Jamay 1 ‘2ar forwhikh 3ppibatbn Is made, M3t 1 3m anedgiok 3pp koant fr he homesiead enemption 3pplied for, Qualky hgor mest

ned NOCGA ae tion Aa-o—wa'c i transad bn fas been made I oollison W E0mer or Mle pupose of ooiah hga hamesiead exemption Gorwrary
_ X _ ADIkEN SN E

c.&»nnec In 1§ applleation, et
i “apploant s
1 Ia'.'r wom o 2nd s.:so.mecw befor

[ ]APPRON [ ] Board of Tax Assessors
THIS SECTION FOR TAX ASSFSRORIISE OHIY- CODE AL INT
[eTaTeTAx
|coUNTY T8
[=cH00 Tax
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¢ Current Use (produces the Current Use Menu, seen below, where six different Conservation Use Forms can
be printed) by clicking on the desired option.

Current Use K Conservation Use Application
Preferential k Conservation Use Application - Blank
Change of Assessment Motice CU Approval Letter

Appeal Form Environmentally Sensitive - Blank

FLPA ¥ Residential Transitional - Blank

il Help |ﬁ | Cancel Storm Water - Blank

[1 Conservation Use Application (previews the pre-loaded Conservation Use Application form, where it
can be printed. The Application is already loaded with the Property Owner name and address and
some Parcel Information. An example of this form is seen below.

i Preview -
@ SH » w3 |[EE| @ |[Paoet

R — v —

BT RR Y AT AT A1 N BN D) U ) DOM MRS O T UMMM | USE SOV § On BOMA DR BUMICUL RIMEL FHOCESTT

ottt of Tz Ammmmeml tmm oty I Jemeri wil o G of O1 24 4887, 2 e il 2 i st s et
A 1 B8 EEBETETA: b Cropay SeRies Ramn. Aimng e e w s Lam
-_-mm-mnsn._-us: San = Do o g msh mo e E e

jama of Cararinchl dual i), Sl y vrad e archy, Tiak, wam or ron-rifk conseeaion srpaniZarlon orchs) - Thamamac sach hdvidud and hie pancancags
e o o e o i e 2t ol el rnrna\-dﬂlulmmnﬂmiul'arl Farms E rekiaa, andich macdrurs anmoun £of Bropary thacray b
faroarad s 5 B o T s

BTeneo e s oune

T p— Cir dram a2y [ b o acrta. i n i agchcamion.
e L amvas 5o

e e oiriral Lot

[Fraarst beion mmas, Foah T e s WA and Ty oMY frocw s sen

e |.,._g rsy..s r..m.n..u |.s e BEAOH AN rAeEng EnE

AUTHD FE 5 SOMATURE
T e e e T P
A S T A S ] [+ M Ll SR L Mo & B .5 G 467 | e o 7 an
8 4] i G AT i o) o D SO 20 ] Pl AR b CAS AT T 4 G 1 1 G T e i
2FERR GG R it | B Sk, A ST 1 A [ 8 AR P T £ AT A

S a0 LS i o
G o TACTR T AT AT ST AT Tam Faa
Faray e
Faac
1 aggieadan
) S TRAE 3 BEEACANE Pl SOCADI Y Fok LT PRI U2 SRS OO SECANE 8 Ph puruamer 1 O C6LS. St
[FOR TAX X
[TaxpamReT: [ armr accounTRAR SR [rR comuanT:
= | = Zejrw w1305 s ez
Trargard TonEreearis Srciara FRCCR e Con AT R e d T B =

st s, gl e 2 ot

Tmzac o e o pate sEmve, w3 el mEthe i,
=S = e 0 W O e e (s g SEmrT b o REapD e

o poenut Cam

S of T Can s use

Al i oy gy KMoy ey v st sy e
Dormner O 2 daTion Sinb

AFPLmTIeIlF FELEM JEQF CURRENT UIE A SNEMT OF EDMA

o

rlnnlman:wrv
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i G 12 A e 8

SCom Ry EamE ATE Muann

Tramey ke ETe T Sggraad
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[0 Conservation Use Application — Blank (Previews the BLANK Conservation Use Application form,
where it can be filled out by the Property Owner, then printed by clicking the PRINT Button on the
Application, as seen below. After it has been printed, the Application form should be “cleared” by
clicking the CLEAR Button. A portion of this form can be viewed below.

= i ek _ip gl - Adobe: Resder
Fle Edt View Document Took Windes 50

o "iﬂ-r & iz 88 » - | ’

= a0 e
u
I:.J Pl W it the: Tollpwing e, Vo connd S dats i e Faew,
Plaana print your compbeied fom § o v e 8 ey for your reoarde.
———

|

BT-181A Rev, 6007 APPLICATION AND QUESTIONNAIRE FOR CURRENT USE
ASSESSMENT OF BONA FIDE AGRICTULTURAL FROFERTY

T thet Bt oof T Asebatiith o __ oty [6 i onliie Wil Bie povsisis ol OCGA § S350 4 Toubin this spgibecition hisd the oodiplesed
cpaeL s o the back of thas applaiancn foe conuderanen of CUmeR! W usLmann 50 e paopy deienibed bsn Aloog ik du sppdicatoe. [ o mboamng the
Srw of ke Clmk o8 Swpenior Cirert for meondmy mch spphestion if spproved

Mame of comer (mdadby) faealy owteed T smry. TR SUE8 LOE-PIOER ©OSrUEnon orparaanot of SRt - The name of sl mdnodual and b pereearage
imirrei of each muni b léed an She back af this application. For special reles concerning Famdy Form Entsties and ibe moagiomn smeuwst of properiy thai mey be
entered (e 3 oovenin. pltae damrnl the Comnry Board of Tax Assrisars

Crraer o muelieg sdderia Cuy, Hak, Zgp Mearghey of scres uxhixded m tas spplcabon
FropeeeTy letalion [Sispel. Fowke. By i) Tary, S I Agricoital Lundk

Tieshay |nad
“Thamat I Lasé Lot 'I'Ert:"&'k'a'l'-::'l:' | Peconded Toeed sl Page | List oot o sioraipt s proceiseng by

[1 CU Approval Letter (previews a notice informing the taxpayer of Current Use covenant approval. The
letter will be printed for every parcel where the CU covenant year equals the digest year). An example
is shown below. NOTE: If the CUV Year is not present on the on the Real Property General
Information Form, the user will be prompted of this situation and the Approval Letter will not be printed
until it is corrected.

@ Preview -

i|§ﬂ|" PPN |"D|| |Page1
e — Jones County Tax A ssessors Office
Jones County Government Center
O Box 1359
Gray, GA 3032
G T 35 Phone: (478) 986-6300
[NOTICE: This is nota BILL. It o Use P ]
T — e e e =
T AR i :
e ER e o e sl

: E Ty
b by o ks kbt £ Dignion LA 553 i oty e of Jaskissis
e za Spaiartam

Mt e TTONEE Account Mambnr T Hanmms =
P Onst ez e T
i Soomz

Fropety Seunptos NOF L 154 JO0RT JASTER NG Hagrng ot Tar 205
[ comet vmar v v Comem eformatiar e Ameunt |
[rm=] = || 7| (e | El
=1 Er| | e v | E o | Bl

LETTERTO TAXPAYER

Dear Propery Cwner:
The Jon=s Boan of Tax Aszemors, hav g reviewsd She spplcation & e sbove rierenced parcel, s
determibed = propery mess e qualfiostions & e Corseation Uz Amsessme. The awvessmen: wil
=gpear on your iax Dl for IS yea'S Bgestin e T of a0 exemEon

Diring e en {10) year covenan: perid ey change i usage or owner= b of e propery ooutd el In  breach
of = covenant. Fease aovSE s W wing Of y ChEges

The siaf! of e Jones Couy Tax Assassors ofics will maduc par bale chacks of e ropersy

Snoull you e any CUeSions, Dleass call our O¥oe 2nd we wil e g 10 8SEE /0
Smoarey,

JomesCoury Tax Amessors’ TR

278



[0 Environmentally Sensitive — Blank (Previews the BLANK Current Use Assessment Application for
Environmentally Sensitive property form, where it can be filled out on the computer and then printed).
A portion of this form can be viewed below.

FT-2B3E Rarv BOT APPLICATION AND QUESTIONNAIRE FOR CURRENT USE
ASSESSMENT OF ENVIRONMENTALLY SENSITIVE FROFERTY
To e Bowrd of Tax A of Comary: In seeordanse wil the peonsioss of 000G A §28-5.7 4, 1 robimi ts spphication e e comgpleied
questicensire o fhe backe of this spphicstson Tor oofrderation of CUTen use ISSEsnTenr on the property dewcribed Berein  Along wel thes spplicanon. | sm subsstmag the
fow of the Clerk of Superics Court for kng such application if appoved
Hame of cwney (nsbridmal(s ). famiy owned farm enity, tnest, estsie, pon-profs conserTanon crEALTton oF Chob)
Chaner & ey addmes Caty, Shale, 20 [ p——
e fhes applacation
Property location {Steet, Route, Har, #ic ) Cotr, Staie. Tp
Thstnct Land Lot Sublot & Block | Pecorded Dieed BookPape | Has been certifiad by the Departmest of Waseral Rescurces as snvironmestadhy
mw?E e [ Yes smach combieascn

I AUTHORIZER SIGNATURE I x

[ Residential Transitional — Blank (Previews the BLANK Current Use Assessment Application for
Residential Transitional property form, where it can be filled out on the computer and then printed). A
portion of this form can be viewed below.

e Gk Vew bocumew Tk Weaow ep ) .
B L es 00 oG] -
_-.E. Sr—r— T e e

PRINT CLEAR

PT-2EIR - Rew. 807 APPLICATION FOR CURRENT USE ASSESSMENT

OF RESIDENTIAL TRANSITIONAL PROPERTY
T the Bioamd ooff Tax Asisbiciasrs ol Coenaty: In ol it the al DO G A §48-5.7 4, T subssin o spplicaticn fim comsderation aff
CUTET e Esesame on the property desonbed bevemn. Along with dus applscation. [ am sobmting the fee of due Clerk of Supenor Conn for recording wech applicanon o
approved.

Tz of oumer Dmdividealls)i

Teames’s mailing sddrees Criv. Stabe. Zp H wathun crty s, preside cify name
Propamy lecalon (Stest, Rous, Huy, sz, oy, State. T Total cinnber of aenes = bl 06 move (han 5
Dratrict | Lasd T ot | Soblot & Black |R.mun-aurq, Enter nanw ey whack s | ] S —— d on s property
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[1  Storm Water — Blank (Previews the BLANK Current Use Assessment Application for Residential
Transitional property form, where it can be filled out on the computer and then printed). A portion of
this form can be viewed below.

wﬁmﬂ-mm m
Fie Edit View Docursnt Took Wwndow Help u

- AR R REE RN BT N m

FRINT CLEAR

PT-2E35 Rav BO7 AFPFLICATION AND QUESTIONNAIRE FOR CURRENT USE ASSESSMENT
OF CONSTRUCTED STORM-WATER WETLANDS FROPERTY
To the Governing Awthority of Comry: In accordance with the provisions of C0C.GLAL § 45-5.7.4, [ rwbmit this application and the completed

questioencne om tie back of s appbeation for comsudenntion of Curnent use assessment on the groperty described heven Aloeg with this application. | em sebasnin the
fee of the Cleric of Supenior Cout for secosding sech application if sppeoved.

Name of Unwner

Orame s maileg addvess Ciry, Smie. £ b of acres mncinded
b e, apppacaticen

Froperty lcatios [ Sioeet, Rowte, Hwy, wic | Ciry, State, Zap

Dhistrict Land Lot Seblct & Bleck | Recosded Deed Bock/Pape | List ofher commiies where samilar applicatvons have been approned

AUTHORIZED OWNERS SIGNATURE
T the underageed do heeby soleedy swear, covessn sod agree that all the mftmarhon costained sbove, os well as fhe weframabion provded o ihe guestiotngine, o e
el cooerect i e best of ooy knowledpe and that the above described groperty quakfies wder the laad wee provaoe of O.CGA. § 45-3-7.4, 1 further swear that [ have
submaited de secenary cerufoasos fom the Depanment of Mol Fewerces, snd am aware that sa sesnsd certiSeation from o beensed professceal engimesr ot be =

e Preferential (produces the Preferential Use Menu, seen below, where two different Preferential Forms can
be printed)

Preferential 2 Preferential Application
Change of Assessment Motice Preferential Application - Blank
Appeal Form |

[1 Preferential Application (previews the Preferential Use Application, where it can be printed). An
example of this application form can be seen on the next page.
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[0 Preferential Application — Blank (previews the BLANK Preferential Use Application, where it can be
filled out on the computer and then printed). A portion of this form can be viewed below.

|ﬂtﬂ'ﬁlﬂﬂlﬂ.ﬁt1’nﬁhl-h‘: u

DG G es e jeew-ld g~ -

PT-230 Rew. 5100 APPLICATION FOR PREFERENTIAL AGRICULTURAL ASSESSMENT

T the Foard o T A of Tty In savedmee with the prnicors of the Stse Comtitetion sd b auh i o borm Fuke
sericuliuarsl properny o 75% of e value which sther tngible read s amesiend. | hevch o e Fellovwinss deeri bead Almg
.nﬁ.#mln.m;nqh-rndﬂ.pufﬂ m—-dqnﬂ;gﬂ—h-i#-d = P,

[ o s e wimali ] 0 ity reatacd Copeornions
Thuna's mading addross |m.m.d:.ip

'an:-nmumqmn.m:-r_w"r. B City, Seake and Fip vamnﬁﬂ-lh!whmm

skt Tand Lot bkt and Al rnummmmp

Types of slotmae and f ing busklinggs ko ed oo the property 1
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¢ Change of Assessment Notice (produces the Assessment Notice screen, where an Assessment Notice for
this parcel can be printed)

e Appeal Form (previews the Appeal of Assessment form, where it can be printed). An example of this form is
shown below.

.MPreview-
@5 | B |([EDEE| & [P

Jones County Board of Assessors
aTams Jones County Government Center
P O Box 1359
Gray, GA 31022

(4729888300
AFPEAL OF ASSESSMENT FOR DIGEST YEAR : |
Appesi o _

| Sotgog
| C—— T T e

NOTE: cosss saise e i o
b e o e SRS gty e SgaE e o

EFECIFY GROUNDE
FOR APPEAL:

fignature of Tampayer or Agent:

zami| ]

[t vaw vain  |[smavane ]
I =
[

FTETE | 1

S | ] Py v I P

Crmeman Sawe o Arseres

e FLPA (produces the FLPA Menu, below, where seven different Forest Land Protection Act Forms can be
printed by clicking on the desired option). Each of these is discussed below.

FLPA K Application - Pre-Loaded
BT T

— ¥ E— Application - BLANK

Approval Letter

Covenant

Release

Maotice of Intent to Breach

= : - T Win Change of Assessment Motice
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[1 Application — Pre- Loaded (Previews the Pre - Loaded FLPA Application form, where it can be
printed). The Application is already loaded with the Property Owner name and address and some
Parcel Information. The first page of this two page Application is shown below.

PERETS MapE

APTILBCAN BOM & SO DNUES 1 DN AR E F O RS LA MO DUMNSEMEYA IBDM USE MeUrss v

Tz the S = T ATEErTI o Jonen Sounty 0 eosTSEnon wih e provasz e o SUD U5 A S5-ATT, | puomit H o kceien mns e comgl eme
3 oz i o B ok i mpp AoREn o corm cenmin 0 o S one a e e Son et n Une v L EED TETE S e gy ceaoies heen Along
with thin mpp oaimn, | mm s mitting the fes o e e roof Sup e Sour o recoiging @ch mop ioeion Fspprs e
DWVHER SHIF INFOEM ATION
|
Dol Gt TRE s &l GERE
Dy G and D
LR TTE Gl 3 e
PROFERT Y IDENTIAICATION
Eragaary homiad kzadan T P ]
i i, gl s o
Sy s Courny Parcal DF Clrricr Land Lar o QoaiePags  Plar GeakPoage Acrad
- ok Al e b ] et E-dn - a4
AUTHORIZED MOHATURE
ol o, ok by WO iy A, . e ek T il It 2 oo o, g ikl . ek vl o ook oo ek it Sorunasind, B T el ccrrasd

stk b o Py b et ) B0 e e GRS s [Ty (RN L ke e eI ) e i RO, o U . ekt LT T | otk ekl R | e
secshucerm v g . B ST oo Bl O ok G ek P B Bpd B |3 R0 deilel TR i [y e B O, 3 300 calhl |F R, £t e . Bk [ RABE T
B
LIS T D

B o Dl o S8 Sk e ad A Atk Tt o g Ao e

g o D o S s, S Sagradantadid b el ek Pk g e Bkt e o

dwcan o muba b badfoam i rhls dag
Py Frublc
PO TAX A BEER BDRE WEE DMLY
Covearmnt Segne Jmn t ZI0S ance Oec 2" 211 Covermnts
fre: ey Coda 1S St
Tmmed zn ha o ion nuomi e above. &2 wall @ hae nfomeien pevices on ha parnma e ha o County Soere o Tee Axse xeors
oo cerec 3uch infenmmion anc e med @ hafciowing nal ceeminetcn o ti 3 ol ceton
oA B Doard of Tax Masdacns Cam
et Ok Fohardad, CLC0G A& pededeT T proed chn. o thek C oy ot o Tioe St o el | sk b redical i ek Tl I el LR
e | S PO B B ] b 1 DT k[ S A 0 o o e i ST A S
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[ Application — BLANK (Previews the BLANK FLPA Application form, where it can be filled out on the
computer and then printed). A portion of the first page of this two page Application is shown below.
This Application can be filled out by the Property Owner, then printed by clicking the PRINT Button on
the second page of the Application. After it has been printed, the Application form should be “cleared”
by clicking the CLEAR Button on page two of the Application.

= fipa_blenk_app.pel - Adche Reader je=ng—n )
H:E:E‘i'invl.‘rnu.lm:rtTnnh'l’l‘im *

(= AL N I N BT

=

[ FTAE3-7.7 (May 09 =
APPLICATION AND QUESTIONNAIRE FOR
FOREST LAND CONSERVATION USE PROPERTY

T thee Board of Tax A of County: In scoordasce with the provisions of O.C.GA § 45-5-7.7. 1 submit this application and the
completed questionnaire on the back of s apphcation for consderation of Forest Land Conservation Use valus assessment on the property described herem
I OWNERSHIP INFORMATION I

Name of ovwner:

Crwmer's mailing address | oty Stae. Z3p -
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[1 Approval Letter (Previews the FLPA Approval Letter, where it can be printed). The Covenant Form is
already loaded with some Parcel Information. An example of this Approval Letter is shown below.

aTRIoas

Jones County Tax Assessors Office
Jones County Govemment Center

PO Box 1353
Gray, GA 31032
(478)386-6300
Ogmst Taur 300
NOTICE: This iz not aBILL. |Approval of Forest Land Protection Act Covenant I
DAL ASSOCATRS ACA GaME Aocount Mumber TITE o e =
A Covmust 8 L TELTE T T, 2nm
JALRTTRRCAO

JARTTE GA Itee

Yo rg e CTRIWE
Tt x Ik Bt U rin corp ot
"wrowl Murmnber Juam I

roperty Dopbca TR -5 LL '8 "EG "55 L0 12 12208 ORQasae Cownurt lerm ;- 2m1

Current T FWY Value Covmrar! Vabat'or Corarar! SZosmgbior
s | rae Covmmunt WIS vaie | Baam wrs | =
% I Ta e (Covmmant % i I raam % I 2T

LETTERTO TAXFAYER

Dw=ar Property Cwner

The Board of Tax Assessors, having reviewsd e application for Tie sbove refenened par e, hasd eemned e
Droperty mests the qualficatbns for Tie Fores: Land Protecion At of 2002, The assessment will 2ppear on your
2 il for This pear's diges in The form of an exem ption

Dauring the fleen (15) year cowenant period any changs N wspe of ownership of the propersy could result ina
oressch of e mvenant. Plerse aoyise 05 hwiting of any danges

The s2aff of the County Tax Asssssors office will conducs parlodic chacks of The proper sy

Shoauld y ou have any questions, pless cal cur offios and we willbs givd o sssks you

Sincerely

Coumy Tax Assessors Ofios
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[1  Covenant (Previews the FLPA Covenant Form, where it can be printed). The Covenant Form is
already loaded with some Parcel Information. The first page of this three page form is shown below.

{ Exhilbi E)
COVENANT FOR FOREET LAND FROTECTION ACT OF 2008

I oo o o vy e S o s ol i g e S B B B i s L LR B EAT T WL S e e i
'“bfﬂﬁ-m’ R e sl b B

ok Pt ol kool o 1ok [ogaiy chimcf ] P, e il Doy Lt . et st itk o o Pedeckal ok ons o Wl ek, o ool st el
s Pk i
& wt ol  rmdnainy thill progeeny 8a. Bk e Qonal it o Uk DO0a Ty, 8 chadrald By O G 4T T, B o palriced o1 sl 10 Bl o ey S i ofrhel fing e
) R A Lo A T e, ] 0 2 s s ok M ey o Dbk o bl e STk D e i
i wl) o I By el B of Tt Smmadiacrs, |riwd gl I rhal i ol Thalel I & chaengs In el "ualfing " oF L progey
o k38, e e o By i e iy (b, e T e b gaaina S e

< o L e rhaar F i, ok 18 Bt pral a. aned inamea
g b progairy will cnoasium o e S0 el [ragay BLE|der of il v

) L S TP A ) Sah i | e o 0 e e il ok G 3 Bracic o el AT DT e e L G, e SR, o Tl Pl o Tk i 35
ot B

W ey e hek b TaT 8. |G 3 PR A O 3 earanr. Bl Gy S, Tk ag e adin, e
of 2ol daipradan B e el PSRN ITIRT & PRSI P LG PN dalt 8 TR raguirdsmanrd. S g aaricna

) et rhar F el a8 iocamad I o ey onk Coung,
i | s 2oy sl sl ke Fonda b Prossfan
St QD Ed. §AEETT, and ol appd ekl agulariona

T s o g P eyl st s . sk, coaed aed caoglane

Tha ol loswingg Indbrrmarion i fior tha parmion of the TieY e In THES COUNTY mirh Conrmnr Rt Si0mi-Coled 0000000l

Sarce | e i cation Mumiser (Smariy e pr—
Bl ] st

hatmi e CmCriptic o Hhe L o e pro ety In e Courty:

Wl Py 3o B ray ik S 0 AT i el T o i pragebety ook s Iy VR, Sty dend i ekl Peadn, e Skogr ek @road an of
Coaknanr beracs | acama In ey ahae coundad. Fagpdeatla

Ca g for th Cowngy B e of SR

Pk CorTI, R, e i i S e P il ITICE O PRI, & ik Oy ke i Pl

ET) B o T P P o7 Ot
S o e s bafonk
Thia da ot
M ctary Pubic
1
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Release (Previews the FLPA Release Application, where it can be printed). The Release Application is
not functional in WinGAP Version 3.10.3.

Notice of Intent to Breach (Previews the FLPA Notice of Intent to Breach Application, where it can be
printed). The Notice of Intent to Breach Application is not functional in WinGAP Version 3.10.3.

Change of Assessment Notice (Previews the FLPA Change of Assessment Notice, where it can be
printed). An example of this notice is shown below.

Jones County Board of Assessors
oo Jones County Gavernment Center
P O Box 1359
Gray, GA 31032
(478)986-6300

TRl AERDOATRES A GA GRMNE

a ssooar OFFICIALTAX MATTER
AATHEAS This is not a tax bill

Wil rg e | cocun s Mumber T | | Hom m - =
o x IO Bt U i e o b | W TOT | R 2|01
arowl Mum e Jua oo oe
FE— TR I LU B2 18,188 L0 12 12208 CRe R E "r_'.;w-:--_“m 203 -20
ricr Tear FLIA FWY g wa® Yo FLINA FWW ‘mor Tewr FLCA DUY |C wread Yeur FLA U
mrs e en a imam
ek Ta 1A - TaAO

NOTICE TOTAXPAYER
Annusl Forsst Land Profection Aot Mobos - Confsnts

The = EEETHE noios stz g eyers oy the County Soed o TexA xeeeecrs sl e neccod noe wih mne
on@an thome recu reTenis wt foth n Geogm The S25-2-208

2 ou hwa thenght ©epzesl haee el iz the counly Soend of Tex Amnemscrafoicwed by on sppenl @ her o the counly
S o mouslzetion oriz ArSireticn ane n sther cxee, bz appesl b= SupererCourt

1 o hwve 52 2y b apoes | s e orich of Hee v aalirem e cem ot noios

M youdenctiis n sgpeel by thizcdete, your ightiz e mn appeel wil be =t

3 Far Urther iffemmaiion on the grage methee =7 1ing an appesl, you may coniact he couty o & T Axsezeas atthe
e a e phane numE e lTes ws o

] Tourzaf conmcis e mnc

o o e bz s mE b Sorert g Probecisn Act v ELEE @ 8 vEEE e Gpon reguetn he A e Sos

I i o For B et Mot w
Motficetion of the Forest Len Probecton Act FarVarket Ve ue and FUFA Compe roston Use Vel e
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Owner Information Button
|
The Owner Information Button (also called the "People" Button) is located on the lower left of the Real
Property General Information Form and can be clicked to go to the Owner Information Form for that Parcel, as
seen below, and view and/or modify the owner information. When Adding a Parcel, the new Real Property
record must be saved before the Owner Information Button can be clicked and the owner information viewed.
When the Owner Information Form is reached from the Real Property General Information Form, changes can
be made to the owner information, but a New Owner cannot be added at this point, nor can the Owner be

deleted, nor can any of the Owner's other Real or Personal Property, or Prebilled Mobile Homes, if applicable
to this Owner, be accessed at this point.

WINnGAP - Owner Information [ x|

Last First Fid it Dwaner Fey IW
e e I I Edit | Fesl | Hiaillolgl B2 |
IFHYE LE MRS JR —Azzezzment Information
Address Real Prop Parcelz 1
3512 DRAKE CHAPEL ROAD Perzonal Prop Accts n
Pretill b obile Hames 1]
Owner's Total Acres 10.00
City State  Zip ~Walue
MILLEN |Ga  [3n442- Land £.050
— Humbers |mproyvement ]
Horme (] - FEI . Perzonal Property ]
Whork, []— S5M .- tobile Hornes 1]
Fax []— SSM2 | .. Totals E.050
Entity Type ﬁ 55T
Ovner BD I W, EEEEED T Edit Higtary (iramsfen |
kultiple Dwners List I NonDisclosure
;I
=
@ ? Help LCancel Elete e Apply 1] 8 |
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Property Activities Buttons Section

Future

M e Cwiier

Tranzfer ltems

Transfer
Salez

Permitz

Sppeals

Dup Items

|nzome |

Map Ik

Diocuments

On the right

side of the Real Property General Information Form are a number of parcel-specific Buttons where

additional information about this parcel can be added, edited, deleted, or viewed. These Buttons perform the
following tasks.

The Future Button takes the user to the Future Year Module for this parcel, where information that
will apply to next year's tax digest can be entered.

The New Owner Button takes the user to the New Owner Module, where ownership information
for this parcel for next year's tax digest can be entered.

The Transfer Iltems Button takes the user to the Transfer ltems Form, where any Improvements,
Sales, or Permits on the parcel can be transferred to another parcel. This button will be "grayed
out” (not in use) if there are no improvements, sales, or permits on the parcel.

The Transfer Button takes the user to the Property Transfer Form, where the entire parcel can be
transferred to another Owner.

The Sales Button takes the user to the Sales Information Form where Sales for this parcel can be
entered.

The Permits Button takes the user to the Building Permits Form where building permits for this
parcel can be entered.

The Appeals Button takes the user to the Appeals Form where Appeals for this parcel can be
entered.

The Dup Item (Duplicate Items) Button takes the user to the Duplicate ltems Form, where any
Improvements, sales, or permits on the parcel can be duplicated. This button will be "grayed out"
(not in use) if there are no improvements, sales, or permits on the parcel.

The Income Button takes the user to the Income Details Form where income valuation information
for the parcel may be entered.

The procedures for using each of these Buttons are covered later in this manual on the pages headed:

Iy

Future Year

New Owner

Transfer ltems Form
Transfer Form

Sales Information Form
Permits Information Form
Appeals Form

Duplicate ltems Form
Income Form

The Map It and Documents Buttons are discussed next.
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Map It Button

.

N e e

The Map It Button, located on the lower right of the Real Property General Information Form, beneath the
Income Button, connects the user to either Google Maps or a County specified website, depending on what
the Assessors' Office uses. Either one will display an aerial photo and other information about the property.
Google Maps will be discussed first, followed by the County specified website.

To Use Google Maps

00 the computer must have an active Internet connection

[1 the property information, such as Street Number, Name, Type, and Zip Code, found on the upper left

of the Real Property General Information Form, must be entered and accurate. If the Real Property Zip
Code is not present, the Owner's Zip Code will be used.

0 The Web field on the Preferences form, found under Tools >> Preferences, must be blank, as below.

WinGAP - Preferences | X

— County Information

County Mame
Addrezs

Jenking
212 Harvey Street
PO Box 335

City / State / Zip [itilen [Ga  |30442-

Phone # Ext:
Fau:

(478)382-4935 |
[478)982-3708

e[ =a=ra
Wieh: I

If the above requirements are met, clicking the Map It Button will produce a Google Map of the property, as
seen below.

) 146 Highland Park Driv, ATHENS, GA’ - Google Maps - Mozilla Firefox

File Edit View History Bookmarks Tools Help

& 6 @ LEJ =3 htn::ff'n"n"d\'.google.comﬂod1p?hl=en&tab=wl&q='146%20Highland%ZUPark‘}‘nZUDriv,‘}‘nZDATHENS,%E;‘ l.:“. '§

5-\" America Online | | BellSouth | | DRUDGE REPORT ﬂ Fidelity Investments V' Vanguard - Mutual fu... “¥? Yahoo! Finance Quotes ¥? Yahoo Finance E ESPM.com 7§

Saved
Web mages Video MNews I'ulaps more »
GO L)gle [146 nghland Park Driv, ATHENS, GA’ | ((SearchMaps
Search the map Find businesses  Get directions
Maps & Print (= Ex
; S i s
§ o\ O 1
5’ Address: peherd K
<, f‘h’ %ﬁs
g, 4.1 146 Highland Park Dr dar Croek Or =
%"% % | Athens, GA 30605 ol 5
T3 g Faty
=~ = Pty
= Make this my default location =d & -
Get directions: To here - From here @ :
Search nearby wﬁ
oot S
4 3
3 & | g -
%ﬂdq_ [/ iEpnwood ¢
EI-
g ) %;L_ Jeswee
%%l % f}%’ ‘gwmgsor % é C-g
- <
Holtapy, ”{;Q %Q %( o
% T
oy ) L
> LRV N



If the property information was missing some key component clicking the Map It Button will still produce a
Google Map, but it may be the wrong map. One example of this is when the property information was
complete except for the zip code, which was not entered. In this case the Owner's zip code is used, and if the
Owner lived in another county, Google Maps might produce a map like the one shown below.

€3 146 Highland Park Driv, MILLEN, GA’ - Google Maps - Mozilla Firefox

File Edit WView History Bookmarks Tools Help

x - @ LIE-J = | http:/fwww.google.com lochp?hl=en&tab =wl&q="146%:20Highland % 20Park %% 20Driv, % 20MILLEN, 3621 ‘| [3’] "|

E-* America Online |_| BellSouth |_| DRUDGE REPORT ﬂ Fidelity Investments W Vanguard - Mutual fu... “¥? Yahoo! Finance Quotes “¥? Yahoo Finance E ESPM.com "¥? Yahoo!

Saved Location
Web Images Video MNews Maps more »

GO L)gle [146 nghland Park Driv, MILLEN. GA] | [ Search Maps

Search the map Find businesses  Get directions

Maps Print £ Email &= |
= = Satellite
Your search for 146 Highland Park Driv near i Winnipeg [_thao _[|_saioliic
= B (-]
MILLEN GA did not match any locations.
: Morth
Suggestions: Dakota
bntard Minnesota
Ottawa
i I o
* Make sure all words are spelled correctly. o Dsgﬁg{‘a ey Wisconsin o Y
o Try different keywords. TegoN foses Michiganllj ™*'gg=
ry YW ldaho Wyoming Mitwaukeed e New Yor
Salt lowa  Chi Fort Detroit
* Try more general keywords. Lake.acw Nebraska. icagoa g
no Nevada Denver Lincoky KE?;EE inois |ngiana OMo | oo delphian
i . i i Utah ° West vl
Business Owners: Add/Edit Your Business o dFesacramento Colorado Kansas - Missoun?. (uiviied Virginia Y
|aru:isc e WEBS Wichita @ Springtiekd Kentucky Virginia
:i Bakersfield Amarilo Tennesses Morth
AbUie L 3" Oklahoma oo Carolina
Arizona New  Lubbock e o Allanta
posdst onmr;ﬂ;m; Mexico ~ © Daas mississippi " S0t pistn
San e _® El Paso el Alabama  ~ Colur
Diego Tucson, Texas Mobile  G€Orgia
s Louisiana s &8 o, @Jacksomwille
o
Antonio Houston Orlando
A L) —

Another example is when the property information zip code is correct, but the street name and number is
incorrect or missing. In this case, Google Maps would produce a map like the one below.

) 240 OId Mill Ct, FAYETTEYILLE, GA" - Google Maps - Mozilla Firefox

File Edit View History Bookmarks Tools Help

=5 = @ LIE'J = | htip:f,."u\"n"N.google.comﬂochp?hl=en&tab=wl&q='240%200ld%ZUMiII%ZDCt,%ZDFAYEI'I'EVILLE,‘}’nZDI| 'l [}] ;-'| £

E-* America Online |_| BellSouth |_| DRUDGE REPCRT ﬂ Fidelity Investments WV Vanguard - Mutual fu... “¥? Yahoo! Finance Quotes "¥? Yahoo Finance E ESPN.com "¥? Yah

Saved Local
Web Images Video MNews Maps more »
GO L}gle |24-D Old Mill Ct, FAYETTEVILLE, GA' | [ Search Maps
| Search the map _- Find businesses  Get directions
Maps Print G2 Email @
- L vy P— | £l
\ = o [
| Address: N — L
| | < 240 Old Mill Ct |
| % Fayetteville, GA 30214
B o
% Make this my default location |
% Get directions: Ta here - From here
) Search nearby
dé?g %Q-_ —H
“Gh o
N
Lake \ — Fore - \
Be:neﬂ & U_I:EB?D'I: - |
\ | Siver Leal Or .
A | Oliver Way | o \yggs_o, e
| Piedmant— | - =1 F
ll-‘ea;:l:: |% P ( % :B(mnhﬁe Con & :
| Hospital 1, 1| o e g L? i
/ | i\ [ dsl el 1R | —
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In the above example, the actual property location is several hundred yards away from where it is shown on
the Google Map. For Google Maps to work properly, the property information and zip code must be correct.

e To use a County specified website

[0 the computer must have an active Internet connection

[ the parcel number or real property account number will be used.

[1 The Web field on the Preferences form, found under Tools >> Preferences, must contain the County
specified URL, such as: www.qgpublic.net/ga/<countyname>, as in the example below.

WINnGAP - Preferences | x|

— County Information
County Mame ooy
Address 105 % Caotton St Rm 2
City / State / Zip [figrmg [Ga  |3109z-
Phone / Ext: [229)265-4719 | Emall.  |doalyta@gmail.com
Fau: [229)268-6849 I Wb v qoublic. net/galdoold I
| | |

If the above requirements are met, clicking the Map It Button will place the user on the specified website with
the parcel information being visible, as seen below.

2 Dooly County Parcel Maps - Mozilla Firefox E]@|g|
File Edit Wew History Bookmarks Tools Help
<; - - k(_hl = |[@] http://a4.234.218.46/ga_dooly. himlZparcel = 100%20 %20 %20 %20 %20 %20 18extent=2 | ¥ | [ | - &
3.-. America Online ﬂ Fidelity Investments W Vanguard - Mutual fu... | | DRUDGE REPORT E ESPM.com "¥? Yahoo! Finance Quotes "¥? Yahoo Finance ‘YouTube »
] .
Map Help | Dooly County Parcel Maps . Dooly Home  Search Page
(Glieoom | eleno f - - —— s NORTH & . M PARCEL INFORMATION TAELE
Out In Copyrig W @ 2006, qP ublic ned
Panby {FZoomi 1001
@Hand ! i AE = f_ﬂ FEEERNRAGE (Click for Complete Card)
Zoom o | . i
ounty Bic . E ‘ Clafss Code (NOTE: Not Zoning Vs
| | e i)
Measure Tool Taxing District COUNTY UNINCORPORATED
Zoom Ta CenterOn 5l
Parcel Parcel | d (1_‘ Il Acres 322.29
= | T
% Print |-‘ {
Page
OWNERSHIP INFORMATION
Show:
Name HOPKINS DAN W TRUSTEE
A 5 PO BOX 20010
b | P Mailing Address SAINT SIMONS ISLAND, GA
= T 21522
g K Situs/ Physical Address 12345 ROCK HILL RD
4 4
VALUES
h Land Value $1532,907.00
\ Improvement Value $0.00
‘:‘ 1] Acc v Value $0.00
Total Value $152,907.00
q
LAST 2 SALES
F Date Price Reason Qual
|_f‘ h | 03-1902 $0 NM u
b WEOUTHW Fl 11-1958 $0 NG u
0 SO0 14000 1EG00 ZZ000 £t
The Dooly County Tax Assessor's Office makes every effort to produce the most accurate information possible. No warranties, expressed or implied, are
provided for the data herein, its use or interpretation. The assessment information is from the last certified taxroll. All data is subject to change before the next
certified taxroll.
Dooly Home  Search Page & Website design by gpublic.net
Done
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Documents Button

Ll ':I'.' 1LY
Documents I

The Documents Button, located on the lower right of the Real Property General Information Form, beneath
the Map It Button, provides the user with a means of attaching documents of all types to the parcel. A
document is attached by right clicking on the Documents button, which will produce a single menu option:

Mapit | Ij

Do .
———— | oad Digital Documents
3 03235

The user should left click on the "Load Digital Documents" option, which will produce an Open Dialog Box,

below.
Open ﬂm

Look if [ =l WINGAP_DEY =] =3
| app_year I Metsetup winga;
|1 Sketches CMessages iR wingag
1 pth1 COvodbx D app_y
1 custom_repons 1 Temp &] wingay
1 ftp_downloads C1Data Dwg_ve
1 Pictures CIFTFExplorer B wingay
R — 2
File name: Iﬁ Open I
Files of type: |m| Files [7.4] =] Cancel |
[ Open as read-only Help |

The user should navigate to the folder that contains the document to be attached, select the document, and
click Open, as seen below.

open ______EA|
Laak ir: Ia Calc_Examples j EI

File name: ICnmervatiun_use_EaIu:uIatiu:unS.:-cls Open I
Files of type: Iflxll Files [*%) ;I Cancel |
[~ Open az read-only Help |
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The document will be copied to a folder that is named with a leading letter that corresponds to the property
type (R for Real, P for Personal, M for Prebilled Mobile Homes) plus the Account Number (Realkey). All folders
will be placed inside a WinGAP subfolder named Documents. If the Document is loaded successfully, the user
will receive the following message:

WINGAP - Real Property General Information - OGLESBY WANDA KAY |

@ Document loaded successiully.

An asterisk ™" will be displayed on the Documents Button when a Document is present. The Document can be
opened by clicking on the Documents Button and double clicking on the desired Document. Documents can
also be renamed, deleted or edited.

Deleting a Parcel

A Parcel is deleted by clicking the Delete Button on the Real Property General Information Form. ALL Land
Information, Improvements, Sales, Permits, etc. that are attached to this Parcel are deleted as well. If
Documents and Photos are attached to the Parcel, the user will be asked if these items are to be deleted as
well. If the answer is “Yes”, an attempt will be made to delete the document and picture file(s) and folder(s). If
this attempt fails, the user will be provided with a dialog box where the documents and photos can be located
and deleted manually.

Entering and Exiting the Real Property General Information Form
Various messages may appear as the user enters and exits the Real Property General Information Form, as

follows. The messages provide the user with basic information concerning covenants and other situations that
may need to be monitored.

Preferential Agricultural Covenant

WinGAP - Real Property General Information - JOHNSON DEBORAH C [

& This property is in a preferential agricultural assessment covenant.

Expired Preferential Agricultural Covenant

WinGAP - Real Property General Information - MCLEOD HE & BETTYS [H

& The Preterential Ag Covenant has expired.

“'ou should notify the current owner of the cowvenant's expiration. It is the responsibility of the
user to remowe the covenant. WinGAP will not automatically remowve it foryou.
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Current Use Assessment Covenant

WinGAP - Real Property General Information - OGLESBY DONALD M B4

& Thiz property is in & current use assessment covenant,

Expired Current Use Assessment Covenant

WIinGAP - Real Property General Information - OGLESBY DONALD M F

& The Current Use Assessment Cowvenant has expired.

“'ou should notify the current owner of the cowvenant's expiration. It is the respaonsikility of the
userto remove the covenant, WinGAR will not automatically remowe it far you.

Historical Assessment Covenant

WiIinGAP - Real Property General Information - OGLESBY DONALD M [

& This property is in a historical assessment covenant.

Historical Assessment Covenant That Is Entering Its 9™ Year

WinGAP - Real Property General Information - OGLESBY DONALD M 5]

& The Histaric Cowvenant has entered the Ythyear - please be advised. (Ref 0.C.G.A. 48-5-7.2 &
48-5-7.3)

Forest Land Protection Act (FLPA) Covenant

WinGAP - Real Property General Information - KNOX D L: 003 004 . e

! This property is in a forest land protection act covenant,

oK
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Homestead Exemption applied with No Residential Improvement

Q “r'ou may not praovide homestead exemption without 2 Residential Imprawvement.

Parcel Value change and Assign Assessment Notice

WinGAP - Real Property General Information - JOHNSON MATH MRS [

This parcel's previous walue is not equal to current walue and the parcel is notflagged to
recerse a change of assessment notice. Whould you like to flag it now?

Parcel has a Future Year record

WINnGAP - Real Property General Information - PRICE SALLY JO ]

@ This property has a future year (splitf) record that will owersrite this current information at
wearend.

Appeal Current Value not the same as Parcel Current Value

WinGAP - Real Property General Information - PRICE SALLY JO [

@ The appeal's currentwvalue is notthe same as the Propery's current value.

Property Curr_wal = 32226
Appeal Curr_swal = 1650

Previous Parcel MAV not the same as Current Parcel MAV

WinGAP - Real Property General Information - PHILLIPS JAYME : GO1 00 011 3

[ = , This parcel’s MAV previous value is not equal to MAV current value and
@' the parcel is not flagged to receive a change of assessment notice,
Would you like to flag it now?
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Parcel Checked Out

If a parcel has been "checked out" for field work, the Real Property General Information form for that parcel will
appear similar to the one below.

WIinGAP - Real Property General Information - PRESIDENT CARRIE BELL EST |

< T°P| < Prew End > | Azcaunt Murber |32 Checked Out by : srb on 06/23/2007

PIN (1] |uu1 030 - Tax District |m - Urincarparated =
Al FIN | Lamt Heason II ;I
— Street Information ~Values History

Houze # Ext Dt Units Street MName Previous 24 430 Edit | 2006 27 520

| 014 | | | JALMA ROAD Curent 24 490 2005 26,510

Type [luad Latitude Longitude Zip Code Fietum 0 2004 26,106

I I I I I N S DI U I Hiztamn |
— Property Information Land w Edit Fture

. = i I T

LL I LD I [E1IN I Zoning I Res Imp (1) 000 | E& 2 D=

Legal: [49.09 ac ALMA RD  CORKER Com Imp 7 Add lirarserliems

Meighborhood LI Ace lmp [1] 000 Edt rarsfer

Lendor Total Acres I 43.09 CL T omos Sales

Subdivizion - — Permitz

Lat I— Bl I Sec I Bhae I — Edit Information Appealz

= = DataEntry [edna Edit Hiztary [ terms:

— Exemption Information Fiviey /307900 E|

Homesteadlsn ,I HS App Date I s E e = T

Pref R Floating Homestead Alternate —

CUY YR Original i] = —

. — - ap It
Hist 'R Current il O ——_— Documents
Hizt %'l

= L StaleHsva [ g | [CHANGED PHY FROM 5010 4011/15/38 o -
EZT one live in house 1l Il
EZWal i I _I

@ Help | -@ Cancel | [Eelete I [HEw | Appli I )¢ |

All fields on the Real Property General Information form will be "grayed out". The parcel and all property
components such as Land and Improvements can be viewed, but no editing of parcel data can occur. The date
the parcel was checked out and the initials of the field appraiser who checked the parcel out will be displayed
in the section colored in yellow on the upper right side of the Real Property form.
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